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VISION-MISSION-VALUES

VISION
PREMIER ACADEMIC AND ARTISTIC EDUCATION FOR ALL HIGH SCHOOL STUDENTS

MISSION

To provide the highest caliber academic and artistic education
for aspiring pre-professional artists to fully prepare them for college and conservatory.

VALUES

We use our
We are a We explore We take bodies, We hold
community who we are | risks and use minds, each other
of artists and and why failure to hearts, and up.
scholars. we’re here. grow. spirits to live
the
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Student Rights

Saint Paul Conservatory for Performing Artists shall provide an environment in which students
may exercise the rights and privileges of the society in which they live, with their proportional
amount of responsibility. Students have the right to express ideas freely, verbally or in writing,
within their school program. Responsible criticism and reasonable dissent are basic to the
educational process. However, false statements, disruptive activities, threats, the use of
obscenities, profanity or ridicule, and advocating violation of the law or school rules and
regulations are unacceptable means of expression.

Students have the right to be safe and free from threatening situations while at school and when
attending school events.

Nondiscrimination Statement

The Saint Paul Conservatory for Performing Artists, an Equal Opportunity Educational Provider
and Employer, does not discriminate on the basis of race, color, creed, gender, religion, national
origin, sex, marital status, parental status, military status, status with regard to public assistance,
disability, sexual orientation, age, or any other basis prohibited by law in educational programs or
activities that it operates or in employment decisions.

The following individual, as designated by the Board of Directors, is the school’s Human Rights
Officer and Title 1X Coordinator responsible for responding to complaints of discrimination:

SPCPA’s Human Rights Officer and Title IX Coordinator

Alissa Abelson

Dean of Students

16 W 5™ Street

St. Paul, MN 55102
651-290-2225 (Phone)
abelsona@spcpa.org

SPCPA’s policies regarding harassment and discrimination are available on SPCPA’s website at:
https://www.spcpa.org/about/policies/
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Saint Paul Conservatory for Performing Artists
Information

Saint Paul Conservatory for Performing Artists (SPCPA) (#4112)
16 W 5™ Street

St. Paul, MN 55102

651-290-2225 (Phone)*

651-290-9000 (Fax)

info@spcpa.org**

WWW.Spcpa.org

* Staff can be reached using the directory options at this number.
Please note, directory options are only available for arts departments, not individual arts teachers.

*x This email is monitored daily; emails are forwarded to the appropriate person/people

Building Hours: 7:30 AM — 4:00 PM (Lowry)
Building Hours: 7:30 AM — 4:00 PM (Wilkins)
Student Printing: Location: 220

7:30 - 8:00 AM

Authorizer: University of St. Thomas

Terry Moffatt

Charter School Authorizing Program Manager

1000 LaSalle Avenue

Minneapolis, MN 55403

651-962-4372

tmoffatt@stthomas.edu
https://www.stthomas.edu/education/ourimpact/communitypartnerships/charterschools/

Board of Directors

Michael Robins, President
board@spcpa.org
www.spcpa.org/about/spcpa-board/

The Saint Paul Conservatory for Performing Artists reserves the right to modify this handbook as needed.
The version number can be found on the front page of this handbook.
Updates to the handbook will be sent to students and families if changes are made.
The updated version will also be posted to the school’s website.


mailto:info@spcpa.org
http://www.spcpa.org/
mailto:tmoffatt@stthomas.edu
https://www.stthomas.edu/education/ourimpact/communitypartnerships/charterschools/
http://www.spcpa.org/about/spcpa-board/

Important Dates 2022-2023

August 17, 2022

First Day of School — New Students Only

August 18, 2022

First Day of School

September 01, 2022

Schedule & Track Change Request Deadline 4:00 PM

September 5, 2022

No School — Labor Day

September 13, 2022

Teacher Workshop — Early Dismissal (12:05 PM)

September 15, 2022

Picture Day

October 12, 2022

PSAT/NMSQT 9,10, and 11 — Early Dismissal (12:05 PM)

October 13 & 18, 2023

Fall Conferences

October 20-21, 2022

No School — Education MN

October 26, 2022

Picture Retake Day (1 PM-3 PM)

November 2, 2022

Picture Retake Day

November 8, 2022

Teacher Workshop — Early Dismissal (12:05 PM)

November 23-25, 2022

No School — Thanksgiving Break

December 7, 2022

Teacher Workshop — Early Dismissal (12:05 PM)

December 16, 2022

End of Semester 1

December 19-30, 2022

No School — Winter Break

January 2, 2023

No School — New Year’s Day

January 3, 2023

First Day of J-Term

January 16, 2023

No School — Martin Luther King Day

January 20, 2023

End of J-Term

January 19-22, 2023

J-Term Performances

January 23, 2023

No School — J-Term Recovery Day

January 24, 2023

Start of Semester 2

February 07, 2023

Schedule & Track Change Request Deadline 4:00 PM

February 14, 2023

Teacher Workshop — Early Dismissal (12:05 PM)

February 20, 2023

No School — Presidents’ Day

March 28, 2023

ACT Grade 11

March 30, 2023

Spring Conferences — Early Dismissal (12:05 PM)

April 3-7. 2023 No School — Spring Break
April 26, 2023 Teacher Workshop — Early Dismissal (12:05 PM)
May 10, 2023 Teacher Workshop — Early Dismissal (12:05 PM)
May 24, 2023 Last Day of School
May 25, 2023 No School — Teacher Workshop, Finale
May 26, 2023 No School — Teacher Workshop, Graduation
May 29, 2023 No School — Memorial Day
May 30, 2023 No School — Teacher Workshop

The school calendar is adopted annually by the school board.
This calendar is subject to change due to unforeseen events.
A copy of the school calendar can be found on the school’s website WWW.SPCpa.org.
SPCPA events are also listed on the website.
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Contact Information

Daily Schedule

Callie Jacobs

Superintendent

Contact for Schoolwide Questions & Feedback
jacobsc@spcpa.org

Brian Goranson

Principal

Contact for Arts and Academic Programs and
General (Day-to-Day) School Operations
goransonb@spcpa.org

1 8:00 — 9:20

2nd 9:25 - 10:45

31 10:50 — 12:10 (Late Lunch)
31 11:20 — 12:40 (Early Lunch)
40 12:45 — 2:05

5 2:10 - 3:30

Early Dismissal Schedule (12:05 pm)

Monica Lonergan

Director of Special Education

Contact for Special Education Services
lonerganm@spcpa.org

Angela Lawrence

Assistant Principal & 504 Coordinator

Contact for 504 Plan Inquiries & Implementation
lawrencea@spcpa.org

19 8:00 _ 8:45
ond 8:50  9:35
31 9:40 — 10:25
4t 10:30 - 11:15
5th 11:20 —12:05

Attendance

Alissa Abelson

Dean of Students

Contact for Attendance & Student Behavior
abelsona@spcpa.org

Emily Johnson

Student Achievement & Post-Secondary Advisor
Contact for Academic & Post-Secondary Advising
johnsone@spcpa.org

Dustin Haug

Student Support Specialist

Contact for Grade 9 Student Support
haugd@spcpa.org

Daily attendance is critical to academic and artistic
engagement, development, and achievement. Frequent
absences limit an individual student’s performance
and may also have an impact on the learning of others.
School staff, students, families, and the community
share responsibility for student attendance. To ensure
student safety and accountability, families have the
responsibility for notifying the school about their
students' attendance.

ATTENDANCE HOTLINE

A PARENT/GUARDIAN must report all
absences.

Genevieve Bennett

Student Recruitment Specialist
Contact for Prospective Students
bennettg@spcpa.org

SPCPA’s ATTENDANCE HOTLINE
651-222-3200
BY 9:00 a.m. the day of the absence

Absences not called into the attendance hotline within
two (2) school days of the absence will be marked
unexcused.

Classroom Attendance

Attendance is taken in the first ten (10) minutes of
each period and double checked in the last ten (10)
minutes of each period.




Reporting Absences

Please include the following information when
reporting an absence:

Name and relationship to student

Name of student and grade level

Day (Monday-Friday) and date(s) of absence
Reason for absence

Phone number for verification of absence

Arriving Late to School

Early Release

Students arriving late to school must report to the
nearest administrative support desk (Wilkins, Lowry
main office, 255, or 3" floor), whichever is closer, to
obtain a pass to class.

Arriving Late to Class

Under some circumstances, certain students may
qualify for routine early release/dismissal from 5%
period for no more than thirty (30) minutes. Students
must obtain prior approval from school administration
and complete all necessary documentation. Please
contact SPCPA’s Dean of Students to begin the
paperwork required for an approved early release.
Students with an Early Release contract must leave the
campus.

Predicted Extended Absences (PEA)

Students who arrive tardy to class must report to the
nearest administrative support desk (Wilkins, Lowry
main office, 255, or 3" floor), whichever is closer, to
obtain a pass to class.

Leaving School with Permission

Students needing to leave at any time during the school
day must have a parent(s)/guardian(s) call the
attendance hotline or submit a signed note to the main
office at Lowry or an administrative support desk
(Wilkins or Lowry 255 or 3" floor) to receive a pass
to present to their teachers when leaving from classes.
Students must obtain pre-approval before leaving or
missing class(es). Students cannot leave classes
without a pass. When leaving class, students must sign
out at the main office at Lowry or Wilkins. Students
failing to sign out at the main office at Lowry or at
Wilkins, even if leaving by parent request will be
marked unexcused, even if parent(s)/guardian(s) call
after the fact.

Any student displaying one or more common
symptoms of COVID-19 will be isolated and screened
by administration. Administration will determine if the
student needs to be picked up by a parent/guardian.
Students must remain in the designated area of
isolation until released to a parent/guardian.

Students will be asked to sign a contract with SPCPA
outlining the responsibilities and requirements
necessary to receive credit for absences of three days
or more (e.g. vacation, medical). These absences must
be approved by an administrator. Students must meet
with the Dean of Students to complete a contract at
least one (1) week prior to all predicted absences.
Absences due to vacation will be counted according to
the Ten-Absence Rule. Failure to complete the
conditions of a contract may result in loss of credit.

Contact the Dean of Students to begin the paperwork
required for predicted absences.

Predicted Extended Arts Absence
(PEAA)

Students involved in an arts experience resulting in
repeated absences must meet eligibility requirements
before their participation and subsequent absences will
be approved by an administrator. Approved students
will be required to sign a contract with SPCPA
outlining the responsibilities and requirements
necessary to receive credit. Students must meet with
the Dean of Students to complete a contract at least
one (1) week prior to all predicted arts absences for
verification purposes. Failure to complete the
conditions of a contract may result in the loss of credit.
Approval will not be granted to students earning less
than 80% in coursework or deficient in credits
required to maintain adequate progress toward
meeting graduation requirements.

Contact the Dean of Students to begin the paperwork
required for predicted arts absences.



Bus Cards

All SPCPA students may purchase a Go-To Pass that
will cover all transportation associated with 24/7
service on the Metro Transit (bus and light rail). This
card will be available for a fee, per semester (payable
either by semester or school year), announced in early
August. Replacements for lost or stolen cards will
continue to be available for a $20 fee.

Students who choose not to purchase the 24/7 bus pass
may request the Youth Ride bus pass free of charge.
Each Youth Ride bus pass is valid for two (2) weeks
or ten (10) rides, for the 2022-2023 school year. This
pass covers costs associated with transportation via
Metro Transit, not including Express bus routes, to and
from the school within the city boundary of St. Paul.
This choice works best for students who reside in St.
Paul or have additional transportation beyond the
city’s borders. Students will need to turn in their
expired bus pass, used according to the guidelines
specified above, to the main office to receive a new
Youth Ride bus pass. Students using the bus pass more
than allowed, based on attendance, will not receive a
new bus pass until the correct expiration has been
achieved. Lost or damaged bus passes will not be
replaced until after the expiration date.

While SPCPA makes bus passes available to students,
Metro Transit is a public service. Concerns regarding
safety and security should be directed to Metro Transit
at 612-349-7200.

SPCPA Technology

Credit Recovery

SPCPA recognizes the educational value of
instructional technology and provides monitored
access to technology and network resources.
Inappropriate use of school technology is not
permitted and may result in consequences as described
in the Internet Acceptable Use and Safety policy and
the Student Discipline policy. Outside of scheduled
classroom time, technology may be available to
students during Guided Study Hall.

College Admissions Requirements

SPCPA does not provide summer school. Students in
need of summer school will receive a Credit Recovery
Option letter following each semester with further
details on accepted course and credit options.

SPCPA students have the following options for credit
recovery:

=  Take after school credit recovery classes through
St. Paul Public Schools.

= Take summer school courses through St. Paul
Public Schools.

= Take summer school courses in the student’s
home district.

=  Take an online summer school course.

*  Any coursework taken outside the student’s home
district or from online schools must be pre-
approved by administration

Things to remember about summer school credit
recovery options:

= There is a limit on the number of credits which
can be earned during summer school.

= SPCPA is on semesters. Some school districts are
on quarters. Two (2) quarters equal one semester.
Some school districts are on trimesters. A student
will need to take two (2) trimesters to earn enough
credit for one semester. Three (3) trimesters
equals one year.

= At SPCPA, a quarter is 0.250 credits, a trimester
is 0.333 credits, a semester is 0.500 credits and a
year is 1.000 credits.

=  Students completing academic course(s) through
an organization other than SPCPA must have
approval by school administration prior to
enrollment.

Deliveries

Each college, university, and conservatory has
established standards for admissions. Many post-
secondary schools begin accepting applications early
in a student’s senior year. SPCPA’s College Counselor
will provide students and parent(s)/guardians(s) with
information pertaining to the application process for
college, university, and conservatory.

If it is necessary for a parent or guardian to drop off
food or other materials for a student, please bring it to
the Lowry main office (16 W 5™ Street), labeled for
your student.

Deliveries not made by a parent guardian addressed to
a student, such as food, flowers, packages, etc. will be
turned away.



Educational Benefits Applications

Families are encouraged to apply for educational
benefits, which can be applied to bus cards, field trips,
optional assessments (ACT and AP exams) and
additional  school supplies.  Applications for
Educational Benefits are available in the main office
at Lowry. You may also have an application sent to
you by mail or email by contacting 651-290-2225.

Eligibility for families on the program last school year
will remain in effect for the first 30 days of school.
Families not submitting a new application within the
first 30 days of the school year will lose eligibility.

Equal Access to School Facilities

SPCPA created a limited open forum for secondary
students to conduct non-curriculum-related meetings
during non-instructional time. SPCPA will not
discriminate against or deny equal access, or a fair
opportunity  based on  religious, political,
philosophical, or other content of the speech at such
meetings. These limited open forum meetings will be
voluntary, and student initiated; will not be sponsored
by school employees or agents; employees or agents
of the school will be present at religious meetings only
in a non-participatory capacity; the meetings will not
interfere with the orderly conduct of educational
activities within the school; and non-school persons
will not direct, control, or regularly attend activities of
student groups. All meetings under this provision must
follow the procedures established by the school.

Fees and Fines

= |tems of personal use or products that a
student has an option to purchase such as
student publications, class rings, annuals, and
graduation announcements.

= Security deposits for the return of materials,
supplies, or equipment

= Field trips considered supplementary to the
school’s educational program

= Admission fees or costs to attend or
participate in  optional extracurricular
activities and programs

= Transportation of students to and from
optional activities, field trips, additional
programming or post-secondary instruction
conducted at locations other than school

= Registration for the ACT and AP exams

= Students will be charged for textbooks,
workbooks, calculators, and library books
that are lost or destroyed. The student will
also be charged for damages to equipment or
materials.

SPCPA may waive a required fee or deposit if the
student and parent(s)/guardian(s) qualify for
educational benefits.

Field Trips

Materials that are part of the basic educational
program are provided with state, federal, and local
funds at no charge to students. Students are expected
to provide their own pencils, pens, paper, erasers,
notebooks, and other personal items. Please contact
the main office if your student needs assistance with
school supplies. Students may be required to pay
certain other fees or deposits including but not limited
to:

= Cost for materials for a class project that
exceeds minimum requirements and is kept
by the student

= Admission fees or charges for extracurricular
activities where attendance is optional and
where the admission fees or charges give a
student access to attend or participate in an
extracurricular activity are the same for all
students, regardless of whether the student is
enrolled in a public or a home school.

Field trips may be offered to supplement student
learning. Field trips are optional and students who
participate may be charged a fee. Accommodations
may be made, if a curricular requirement, for students
who qualify for educational benefits.

Food and Drink

With teacher permission, water, coffee, and juice, in a
container with a closed lid or sealed top (e.g. thermos,
screw top bottle, and spill resistant coffee cup) are
permitted. No cans, fast food, or coffee shop
disposable  drink  containers are  allowed.
Administration reserves the right to restrict beverages
to water only in classrooms. Students are not allowed
to bring any drinks into any studio, theater, or
computer lab. Due to SPCPA’s classrooms being in a
building shared with others and health considerations,
food may be eaten only in designated areas (e.g.
lunchroom at Lowry and Wilkins and local food
establishments).



Fundraising

All fundraising activities conducted by student groups
and organizations and/or parent groups must be
approved in advance by the Superintendent.
Conducting non-approved fundraising activities on
campus is a violation of school district policy.
Solicitations of students or employees by students for
non-school related activities are not allowed during the
school day.

Gifts to Employees

Employees are not allowed to solicit, accept, or
receive a gift from a student, parent, or other
individual or organization of greater than nominal
value ($5 or less). Parents/guardians and students are
encouraged to write letters and notes of appreciation
or to give small tokens of gratitude, if they so desire.

Graduation Ceremony

Student participation in the graduation ceremony is a
privilege, not a right. Students who have completed
the requirements for graduation may participate in
graduation exercises unless participation is denied for
inappropriate conduct or credit deficiency in excess of
1.0 credit. Graduation exercises are under the control
and direction of the Superintendent.

Graduation Requirements

Students must meet all graduation requirements as
established by the state and SPCPA’s Board of
Directors, to graduate from Saint Paul Conservatory
for Performing Artists. Minnesota students are
required to complete three kinds of requirements by
the time they graduate. Students must:

Satisfactorily complete the state course credit
requirements under:

Minnesota Statute §120B.024.

Satisfactorily complete all state academic standards or
local academic standards where state standards do not
apply. Successfully complete at least 13.5 academic
credits, 20 arts credits, and comply with the following
high school level course requirements for their class,
outlined in Appendix B.

All students can monitor progress toward post-
secondary readiness using the results from our PSAT
9, PSAT/NMSQT in grades 10 and 11, and ACT. All
students are encouraged to participate in these
assessments.
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Lost and Found

Articles found in and around the school are turned into
the main offices at Lowry and Wilkins. Identification
is required for the return of property. Found textbooks
will be returned to the administrative support desk on
the 3™ floor at Lowry. Unclaimed items in the lost and
found will be donated to charity on a regular basis.

Open Lunch

Students are encouraged to bring a lunch to school.
Though it is tempting to visit the various food
establishments available in the downtown area, thirty
minutes does not allow much time for travel to and
from, ordering, paying, and eating food. Students with
significant tardies to class risk losing credit. Please see
the procedures for the Ten Absence Rule.

Students leaving campus for lunch are expected to
conduct themselves according to all school policies
and guidelines while off campus during school hours.

Students who want to eat on campus may eat in the
designated areas at Lowry and Wilkins.

Payment Methods

For those items that come up during the school year
that require payment (bus cards, field trips, testing
fees, Finale, etc.) SPCPA accepts cash (exact amount)
and credit card. (Visa, Mastercard, and Discover) The
specifics on acceptable payments will be stated on the
form for each item or event.

Personal Property

The school is not responsible for students’ personal
property. It is highly recommended that students do
not bring valuable items to school. School personnel
are unable to track down missing items.

Picture Day

Picture Day is during the school day. Students will
have their photo taken during their arts classes with
more details and instructions after the school year
begins.

Promotion and Retention

All students are expected to achieve an acceptable
level of proficiency. Students who achieve at an
acceptable level will be promoted to the next grade
level at the completion of the school year. Retention
of a student may be considered when staff determines
that it is in the best interest of the student. The
Superintendent’s decision is final.



Schedule or Track Changes

Requests for schedule or track changes will be
permitted within the first two weeks of a semester.
Dropping a course after the deadline will be granted
only under special circumstances and will result in the
student receiving an F for the course, which will be
calculated into the student’s GPA. See Important
Dates page for this year’s schedule and track change
deadlines.

School Closing Procedures

School may be canceled when the Superintendent
believes the safety of students and employees is
threatened by severe weather or other circumstances.
A decision will be made about closing school or school
buildings as early in the day as possible.

School may be delayed or closed due to inclement
weather. Notification will begin at approximately 5:30
AM on Channels 4, 5, 9, 11, WCCO radio (830 AM),
and on the school’s website (www.spcpa.org) and
phone system

School Equipment and Materials

Each student has the right to use school equipment and
materials in an appropriate manner. The school will
charge an appropriate replacement fee for textbooks,
supplies, etc., that are lost, damaged, or destroyed by
students.

Student ldentification

Students must carry their school provided photo
identification card. All textbooks and materials are
checked out using the barcode on the student
identification card. No materials can be provided
without access to the student identification card. Lost
cards must be replaced at a cost of $5.00 each.

Video Surveillance

SPCPA buildings and grounds are equipped with
video cameras. Video surveillance may occur in any
school building or on any school property.
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Recording—Audio/Video—of Class

Students can record or photograph any portion of a
class, for instructional purposes only and with
permission and under the supervision of a teacher.
Photos and/or videos may not be posted electronically.
No other audio or video recording by students is
permitted

Teachers may photograph, or video record a class for

instructional purposes only. Photos and/or videos may
not be posted electronically.

Visitors in SPCPA Buildings

To ensure the safety of those in the school and to avoid
disruption to the learning environment, all visitors
must report directly to the main office of the Lowry
Building (16 W 5t Street) to sign in upon entering the
building, except for events open to the public. All
visitors will be required to sign in at the attendance
desk of each building and to wear a visitor’s badge
while in the building during the school day. Visitors
must have the approval of the Principal before visiting
a classroom during instructional time. Visitor(s) may
be denied permission to visit a school or school
property, or such permission may be revoked, if the
visitor does not comply with SPCPA procedures or if
the visit is not in the best interests of SPCPA students,
employees, or the school, as determined by an
administrator. Students must have permission from an
administrator before bringing visitors to school.

In accordance with school policies, students enrolled
in post-secondary enrollment options (PSEO) courses
can remain at school locations during regular school
hours. During that time, they will be provided
reasonable access to a computer and other technology
resources necessary to complete PSEO coursework, in
accordance with school policies

SPCPA reserves the right to restrict and/or not
permit nonessential visitors, volunteers, and
activities  involving  external  people or
organizations. Any request for visitors, volunteers,
and/or activities involving external people or
organizations must be approved in writing by a
supervising administrator.


http://www.spcpa.org/

Communication with Families

Communication Protocol

The school uses the following protocol to promote
direct communication so that problems and concerns
can be addressed efficiently. We are asking students
and parent(s)/guardian(s) to follow this protocol.

STEP 1 - TEACHER

Students and parent(s)/guardians(s) are encouraged to
express course concerns directly to the teacher.
Parent(s)/guardian(s) can contact teachers via
telephone or email. Teachers will make every effort
to get back to you as quickly as possible. Full time
teachers will respond within two (2) business days.
Part-time arts teachers may take 3 — 5 school days.

STEP 2 - STUDENT SUPPORT STAFF

If the concern is not resolved, then the student or
parent(s)/guardian(s) should contact one of the
following: (1) Dean of Students (2) Student
Achievement &  Post-Secondary  Advisor or
(3) Student Support Specialist (Grade 9).

Alissa Abelson

Dean of Students

Office & Extension - 106
abelsona@spcpa.org

Emily Johnson

Student Achievement & Post-Secondary Advisor
Office & Extension - 105
johnsone@spcpa.org

Dustin Haug

Student Support Specialist (Grade 9)
Classroom & Extension - 250
haugd@spcpa.org

STEP 3-PRINCIPAL

Most concerns will have been resolved by this point.
However, if you still need to speak with someone
about your situation, please contact Brian Goranson
(goransonb@spcpa.org) regarding the academic and
artistic programs and general (day-to-day) school
operations.

Brian Goranson
Principal

Office & Extension - 276
goransonb@spcpa.org
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STEP 4 - SUPERINTENDENT
If your question or concern remains unresolved after
steps 1-3, please contact the Superintendent.

Callie Jacobs
Superintendent

Office & Extension - 232
jacobsc@spcpa.org

Other Contacts

For all matters regarding students with disabilities
please contact the Director of Special Education for
Special Education Services or the 504 Coordinator for
504 Plan inquiries and implementation.

Monica Lonergan
Director of Special Education
Office & Extension - 236
lonerganm@spcpa.org

Angela Lawrence

Assistant Principal & 504 Coordinator
Office & Extension - 276
lawrencea@spcpa.org

For all matters regarding post-secondary Advising,
please contact the Student Achievement & Post-
Secondary Advisor.

Emily Johnson

Student Achievement & Post-Secondary Advisor
Office & Extension - 105
johnsone@spcpa.org

COMPLAINTS

Please see SPCPA Policies 103 (Complaints), 413
(Harassment and  Violence), 514 (Bullying
Prohibition), and 522 (Student Sex

information on making
(for policies see

Nondiscrimination) for
specific types of complaints.

spcpa.org)

Common Notifications

SPCPA requests all students and parent(s)/guardian(s)
set up their Infinite Campus accounts to view their
student’s attendance, grades, class schedule, unofficial
transcript, pay for field trips, Finale, etc.

If you are having trouble with your Infinite Campus
account, please contact info@spcpa.org and someone
will assist you.


mailto:haugd@spcpa.org
mailto:goransonb@spcpa.org
mailto:goransonb@spcpa.org
mailto:lonerganm@spcpa.org
mailto:lawrencea@spcpa.org

Data Privacy

Student records are classified as public, private, or
confidential. State and federal laws protect student
records from unauthorized inspection or use and
provide parent(s)/guardian(s) and the student who is
18 or older or who is enrolled in an institution of
postsecondary education access to the student’s
record.

Due to state and federal laws around data privacy, it is
not possible for school personnel to share information
about a student with anyone other than the parent,
guardian, or those who have legal rights to access
information, except as required by law. This includes
information about the consequences for specific
students, even in situations where another student was
also involved. Please see SPCPA Policy 515
(spcpa.org) (Protection and Privacy of Pupil Records)
for more information.

Eighteen-Year-Old Students

The age of majority for most purposes in Minnesota is
18 years of age. All students, regardless of age, are
governed by the rules for students provided in SPCPA
policy. Except as required by law, SPCPA students
may not act as their own guardian even if they are 18
years old.

Family Messages to Students

Please do not contact your child during any class
period. Text messages and phone calls during class are
distracting and impact the learning experience of all
students. Emergency messages may be delivered to
students by calling the main office (651-290-2225).
Students will not be called out of class to receive
phone messages except in the event of an emergency.
Office telephones are not for students’ personal use.

Infinite Campus

Each teacher uses Infinite Campus to post information
for each class. Information relating to the class is
posted on a regular basis. This will include, but is not
limited to syllabus, calendar, homework assignments,
important announcements, and study guides. These
can be accessed through the student portal.

Teacher Conferences

Conferences are usually held approximately mid-
semester. Dates and times are also listed on the
school’s website. Students are welcome and
encouraged to attend parent(s)/guardian(s) and teacher
conferences.
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Parent(s)/Guardian(s)
Know

Right to

Subject to applicable law, SPCPA will provide, if
requested, information regarding the professional
qualifications, as requested, of a child’s classroom
teachers, including, at a minimum, the following:

1. Whether the teacher has met state qualifications
and licensing criteria for the grade levels and
subject areas in which the teacher provides
instruction;

2. Whether the teacher is teaching under emergency
or other provisional licensing status through
which state qualification or licensing criteria have
been waived;

3. The baccalaureate degree major of the teacher and
any other graduate certification or degree held by
the teacher, and the field of discipline of the
certification or degree;

4. Whether the student is provided services by
paraprofessionals and, if so, their qualifications.

In addition, SPCPA will provide parent(s)/guardian(s)
with information as to the level of achievement of their
child in each of the state academic assessments.
SPCPA also will provide notice to
parent(s)/guardian(s) if, for four or more consecutive
weeks, their child has been assigned to or taught by a
teacher who is not qualified.

SPCPA has made the following promises to families:

1. Gradebooks generally will be updated, at
minimum, every two weeks or five class periods.

2. All resources required for students to make
academic or artistic progress generally will be
available on the teacher webpages or in Infinite
Campus.

3. Families generally will be notified when students
fall below a grade of C-.

If at any time SPCPA is not meeting these agreements,
please let us know by email at info@spcpa.org.



Student Publications (School Sponsored)

SPCPA works to preserve students’ free speech rights
while, at the same time, maintaining its obligation to
provide a learning environment that is free of
disruption. All school publications are under the
supervision of Administration. Expression in an
official school publication or school-sponsored
activity (e.g. performances) is subject to editorial
control by SPCPA administration over the style and
content when SPCPA’s actions are reasonably related
to legitimate pedagogical concerns.

Faculty advisors shall supervise student writers to
ensure compliance with the law and school policies.
Students producing official school publications and
participating in school activities will be under the
supervision of a faculty advisor and school
Administration. “Official school publications” means
school newspapers, Yyearbooks, official SPCPA
websites, social media pages, or other electronic
messages, playbills and advertisements for school-
sponsored activities, and material produced in classes
as part of the curriculum.

Expression in an official school publication or school-
sponsored activity is prohibited when the material:

= js obscene to minors;
= s defamatory;

= advertises or promotes any product or service not
permitted for minors by law;

= encourages students to commit illegal acts or
violate school regulations or substantially disrupts
the orderly operation of school or school
activities;

= expresses or advocates sexual, racial, or religious
harassment or violence or prejudice;

= js distributed or displayed in violation of time,
place, and manner regulations; and/or

= is otherwise inconsistent with SPCPA’s
legitimate pedagogical concerns.

Student Surveys

Occasionally, SPCPA utilizes surveys to obtain
student opinions and information about students. This
is especially true for senior students that must
complete a survey prior to graduation.
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Transcripts

A student’s grade point average (GPA), class rank, or
transcript is protected private data under state and
federal laws, except as otherwise provided by law,
disclosure of a student’s GPA, class rank, or transcript
requires written permission of the parent, guardian, or
eligible student. SPCPA transcripts include the grade
point average. If you do not wish to include GPA,
please indicate this in your request for a transcript.
SPCPA transcripts do not include the class rank. If you
need class rank included, please indicate this in your
request for a transcript.



Student Services

Student Assistance Team

The Student Assistance Team is the committee that
oversees the intervention process for students who are
unsuccessful either academically or behaviorally. The
goal is to help struggling students by providing
strategies and accommodations recommended and
implemented by their teachers. When possible, this
process should be completed prior to referral for a 504
or Special Education evaluation. Members of the team
include administrators, student support staff, and
teacher representatives.

Section 504 Plan

Section 504 of the Rehabilitation Act of 1973 is a
federal anti-discrimination law that protects the rights
of individuals with disabilities in programs that
receive federal financial assistance. As a public
school, SPCPA is obligated to comply with the
requirement that a ‘free and appropriate public
education’ be provided to all students regardless of the
nature or severity of the student’s disability. Although
the eligibility standards are not as stringent for 504
plans as under the IDEA, the process of qualifying
under Section 504 is like IDEA’s requirements.
Students who have a physical or mental impairment
that substantially limits a major life activity, or a major
bodily function may qualify for supplementary
services or accommodations at school under Section
504. Students and parent(s)/guardian(s) with questions
about Section 504 or accommodating a student’s
physical or mental health condition should contact
SPCPA’s 504 Coordinator, Angela Lawrence.
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Special Education Services

The Individuals with Disabilities Act (IDEA)
guarantees special education and related services to
eligible children with disabilities. Special education
means "specially designed instruction at no cost to the
family, to meet the unique needs of the child with a
disability....” Related services are provided if students
require these services to benefit from specially
designed instruction. A comprehensive evaluation
must be conducted to determine if students are eligible
for, and in need of, special education and related
services. SPCPA seeks out, evaluates, and
appropriately serves students with disabilities. Details
of SPCPA's special education services can be found on
the school's website.

Students and parent(s)/guardian(s) with questions
about special education eligibility or special education
evaluations should contact SPCPA’s Director of
Special Education, Monica Lonergan.



Academics

Academic Integrity

Fundamental to the academic work is an expectation
that students will make choices that reflect integrity
and responsible behavior. Students may feel
overwhelmed by the amount of work they need to
accomplish. They may be short of time, working on
several assignments due the same day, or preparing for
exams or a performance. The pressure can be intense.
No matter what level of stress students may find
themselves under, they are expected to approach their
work with honesty and integrity.

Honesty is the foundation of good academic work.
Whether working on a problem set, lab report, project
or paper, avoid engaging in plagiarism, unauthorized
collaboration, cheating, or facilitating academic
dishonesty.

It is the responsibility of all staff members at SPCPA
to deal immediately with students who they believe are
engaging in plagiarism and/or cheating on assessments
and/or other work. Consequences for these actions are
determined in collaboration with the student’s teacher,
the Dean of Students, and an administrator.

The following actions are considered academic
dishonesty:

= Using the work of another person as your own
(including that which is accessed over the Internet).

= Providing your work to another person to use as their
own.

*  Using another person’s ideas, expression or words
without giving the original author credit.

= Having in your possession a copy of a test or quiz, not
given to you by the teacher of the course.

= Using unauthorized materials or possession of nuisance
devices or objects which cause distractions and may
facilitate cheating during an assessment.

= Failing to follow assessment procedures or instructions
announced by a teacher.

Consequences for cheating or plagiarism may
include, but are not limited to:

= Receiving No Credit on an assessment

*  Re-doing the work

= Doing additional assignments

= Suspension and/or detention

= Re-taking the course

See the Behavior and Response Matrix and Policy 506
(Student Discipline) (spcpa.org) for additional
information.
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Academic Recognition

SPCPA Board Scholar

This award recognizes 12" grade students at the end of

their senior year. Board Scholar is the highest

academic honor awarded by SPCPA.

Qualifications:

= Grade Point Average: Students earn a cumulative grade
point average of 3.85 or higher.

= ACT or SAT Score: 90" percentile (based on national
norms) or higher.

President’s Award for Educational Excellence

This award recognizes 12" grade students at the end of

their senior year.

Qualifications:

= Grade Point Average: Students earn a cumulative grade
point average of 3.5 or higher on a 4.0 scale
(unweighted).

= ACT or SAT Score: 90™ percentile (based on national
norms) or higher.

President’s Award for Educational Achievement
This award recognizes 12! grade students at the end of
their senior year that show outstanding educational
growth, improvement, commitment, or intellectual
development in their academic subjects but do not
meet the criteria for the Educational Excellence
Award. Its purpose is to encourage and reward
students who give their best effort, often in the face of
special obstacles.

National Honor Society

This award recognizes 10" and 11™ grade students at

the end of the year. There are four components to this

award: Scholarship, Leadership, Service, and

Character. Students work on service projects

throughout the next school year.

Qualifications:

= Grade Point Average: Grade 10 students need a 3.66
cumulative grade point average or higher, grade 11
students need a 3.33 cumulative grade point average or
higher to be considered as a candidate for NHS.

= Service Hours: Students need a minimum of 30 hours of
unpaid service over the last calendar year to be considered
as a candidate.

= Faculty Review of Application: A character survey is
given to all teachers for each candidate. Candidate essays
are reviewed by a panel of academic faculty members for
final selection. For additional information about NHS,
including eligibility and application deadlines, please
contact Natalie Reinhart (reinhartn@spcpa.org) the
faculty adviser for NHS.



mailto:reinhartn@spcpa.org

Curriculum

In most courses, there are two choices: on-level and
either advanced or Advanced Placement ® (AP).
SPCPA has aligned coursework to the MN Academic
Standards in the subject area. All Advanced Placement
® (AP) courses are aligned to the College Board
requirements. World Language courses are also
aligned to the national standards. Unit curriculum
documents assure the alignment of courses to
standards is used by all teachers of the course.

Advanced coursework moves at a faster pace, may
include more content, and/or have more rigorous work
expectations than the equivalent on-level course.
Students are encouraged to try at lease one advanced
course before graduation.

Extra-Curricular Activities

SPCPA has opportunities for students wishing to use
academic skills in practical settings while still in high
school. SPCPA publishes an annual yearbook.
Students may participate as editors, staff, and
photographers. Students honored by membership in
the National Honor Society may participate in service
projects through the Society. These students also plan
and implement the annual induction ceremony.
Advisors identify students deserving recognition on
their transcript on an annual basis for these activities.

Grades

Students who complete and turn in an assignment, on
time, in any category, and meet the criteria cannot earn
less than 50%. Students with a predicted extended
absence or predicted extended arts absence follow
deadlines outlined in the extended absence contract.

Grade Scale

A 93 - 100 % = 4.00
A- 90 - 929 % = 3.66
B+ 87 - 899 % = 3.33
B 8 - 8.9 % = 3.00
B- 80 - 829 % = 2.66
C+ 77 - 799 % = 233
C 73 - 769 % =200
C- 70 - 729 % =166
D+ 67 - 699 9% = 1.33
D 63 - 669 % = 1.00
D- 60 - 629 % = 0.66
F 0 - 599 % =0
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Grading Categories

At SPCPA we value the process and practice of
learning, in preparation for the production. You will
see this reflected through the following three
categories in academic teachers’ gradebooks:

Process of Learning

Approximately 20% of Total Points in Course

= The Process of Learning category is designed to
prepare students for approaching higher-stakes
tasks in the Rehearsal and Production categories.

= Students will be asked to show skills and
knowledge through (but not limited to): class
work and homework demonstrating the practice
of content area skills such as writing, discussion,
problem solving, math calculations, lab work, etc.

Rehearsal

Approximately 30% of Total Points in Course

= The Rehearsal category is designed to allow
students to rehearse or demonstrate proficiency on
less extensive high-stakes tasks that align or lead
to the Production category.

= Students will be asked to demonstrate skills and
knowledge through (but not limited to):
assignments, activities, and quizzes.

Production

Approximately 50% of the total points in Course

= The production category provides the opportunity
for students to share final or summative evidence
of their learning over each unit.

= Students will be asked to demonstrate summative
learning through (but not limited to): labs, essays,
papers, projects, reflections, presentations, and
unit exams.

If a student misses a Production event due to an

excused absence the instructor must be contacted so
make-up can be arranged.

Late Work

Grades may be impacted when work is turned in late.
Please see course syllabi for specific information
pertaining to late work.



Grade Reporting

Students’ grades will be reported at the midterm and
end of each semester. Report cards will be mailed to
parent(s)/guardians(s) for review after each semester.
Online grade reports may be reviewed through the
student and family portals.

Percentages are not reported as part of the student’s
permanent records. SPCPA only uses letter grades on
transcripts. If a student withdraws, SPCPA will only
provide letter grades to the student’s new school,
except as required by law.

Guided Study Hall

Guided Study Hall is a supervised period. Students
complete academic work and study for classes. Guided
study hall teachers will facilitate a weekly time for
individual check-in on current academic progress, and
to discuss academic skills, time management,
organization, and other topics, as needed to promote
student academic success. Students may have access
to Chromebooks during this period.

Post-Secondary Preparation

SPCPA has guidance services for post-secondary
options. Emily Johnson, Student Achievement &
Post-Secondary  Advisor, can be reached at
johnsone@spcpa.org or found in room 105 for
information on options after high school. Ms. Johnson
provides support and guidance for all students as they
move towards post-secondary options. She facilitates
college visits, assists students with college and
conservatory applications, provides guidance for
financial aid and scholarships, and compiles alumni
contacts.
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Senior Study

In preparation for post-secondary readiness, grade 12
students will be assigned Senior Study, allowing them
to work off campus. Grades and attendance will be
evaluated regularly to determine continued eligibility.

Students must meet the following criteria to participate
in Senior Study:

= Student must be passing all courses required for
graduation with a grade of at least a D- or 60%.

= Student must be on track for graduation including
not being in jeopardy due to attendance.

Students and parent(s)/guardian(s) will be notified via
email mid-year if a student no longer meets the
eligibility criteria. Eligibility for Senior Study can be
revoked at any time by Administration for failing to
meet eligibility criteria or for violation of any SPCPA
policy, rule, or expectation. Students may request a
Guided Study Hall, if needed, instead of Senior Study.

Standardized Testing

SPCPA will test students annually on state-designated
dates. The Minnesota Comprehensive Assessment
(MCA) in Reading is given in Grade 10. The results of
MCA Reading are used by SPCPA to monitor
curriculum in English and social studies. The MCA in
Math is given in Grade 11. These results are used by
the math department to monitor curriculum. Finally,
the MCA in Science is given when the student takes
Biology. The science department uses the results to
monitor the content of the biology course and the
processes in all their coursework.

All students enrolled in advanced placement
coursework are encouraged to take the AP exam for
the course. It is not required to send the exam results
to your college until you determine the score is high
enough to benefit your college program.

SPCPA also monitors student readiness for post-
secondary education. Families can use the results of
these exams to do the same: PSAT 9, PSAT 10,
PSAT/NMSQT, and ACT exams.

Additional information pertaining to SPCPA’s
administration of standardized tests can be found on
the school website.



Health Information

Student health information is collected, reviewed by
the school nurse, and kept on file. Student health
information is considered private data, is maintained
in accordance with applicable law, and only accessible
by appropriate school personnel.

Health Services

Students who become sick at school should let staff
know so they can be escorted to an administrative
support desk to call their parents. Staff will speak with
the student’s parent or guardian to mark arrangements
for the student to leave school. Students may not
leave campus without signing out. In the event of an
emergency, students should contact a staff member
immediately.

A parent/guardian must notify the school if the student
is unable to attend school because of illness.

Please contact the school via the following:

ATTENDANCE HOTLINE
651-222-3200

First Aid

Each building is equipped to handle minor injuries
requiring first aid. If a student experience a more
serious medical emergency at school, 911 will be
called and/or a parent/guardian will be contacted.
Please note, SPCPA does not assume any financial
responsibility resulting from calling 911 when a
student is experiencing a medical emergency.

Picking Up an 11l Student

Students will be isolated and need to be picked up from
school if they are running a high fever, vomit, or show
other signs of serious illness, including COVID-19.

It is expected that if a student is exhibiting these signs
that they will be picked up by a parent/guardian as
soon as possible.
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Communicable Diseases

To protect other students from contagious illness,
students infected with certain diseases are not allowed
to come to school while contagious. If a
parent(s)/guardians(s) suspects that the student has a
communicable  or  contagious  disease, the
parent(s)/guardians(s) must contact the school, so that
other students who might have been exposed to the
disease can be alerted.

Students with certain communicable diseases will not
be excluded from attending school in their usual daily
attendance settings if their health permits and their
attendance does not create a significant risk of
transmitting the illness to other students or school
employees. The administration and school nurse will
determine on a case-by-case basis whether a
contagious student’s attendance creates a significant
risk of transmitting the illness to others.

Immunizations

SPCPA complies with all state and local regulations
pertaining to student immunizations. All students must
provide proof of immunization or submit appropriate
documentation  exempting them  from  such
immunizations to enroll or remain enrolled. Students
may be exempted from the immunization requirement
when the immunization of the student is
contraindicated for medical reasons; laboratory
confirmation of adequate immunity exists; or due to
the  conscientiously  held  beliefs of the
parent(s)/guardian(s) or student. SPCPA will maintain
a file containing the immunization records for each
student in attendance at the school for at least five
years after the student reaches the age of 18. For a copy

of the immunization schedule or to obtain an
exemption  form  or  information,  contact
info@spcpa.org.



Medications at School

SPCPA acknowledges that some students may require
prescribed drugs or over-the-counter non-prescription
pain relievers during the school day. The
administration of prescription medication, except any
form of medical cannabis, use of nonprescription pain
relievers at school requires a completed and signed
request from the student’s parent(s)/guardians(s) and
physician. An  “Authorization to Administer
Medications” form must be completed each school
year and/or when a change in the prescription or
requirements for administration occurs.

Prescription medications must be brought to school in
the original container labeled for the student by a
pharmacist and must be administered in a manner
consistent with the instructions on the label.

Prescription medications are not to be carried by the
student; medications must be surrendered to the
appropriate school personnel.
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Exceptions that may be allowed include:

Prescription asthma medications administered
with an inhaler or treatment of anaphylaxis via
epinephrine auto-injectors are not subject to this
policy in accordance with school policy and state
law pursuant to SPCPA procedures.

Medications administered as noted in a written
agreement  between  the  school and
parent(s)/guardian(s) or as specified in an
Individualized Education Program (IEP), a plan
developed under Section 504 of the Rehabilitation
Act (8504 Plan), or an Individual Health Plan
(IHP).

Nonprescription pain relievers should be in
accordance with a filed Authorization to
Administer ~ Medications,  whether  self-
administered or administered by the school.
Possession,  distribution, and  use  of
nonprescription medication outside of this policy
is discouraged and medications may be
confiscated, with consequences in accordance
with school policies



Safety and Security

The safety of students on campus and at school-related
activities is a top priority at SPCPA. While safety
procedures are in place, student and parent/guardian
cooperation is essential to ensuring school safety.
School officials follow the safety and security
guidelines listed below to enhance the safety of
students, staff, and visitors.

All visitors must sign in at the attendance desk and
wear a visitor badge while visiting SPCPA buildings.
Staff members may question people in school spaces
whom they don’t recognize and/or who are not
wearing a nametag or badge.

All school employees wear photo identification
badges provided by the school.

Students are expected to immediately report to a
teacher or administrator any suspicious behavior or
situation that makes them uncomfortable.

All students are always required to carry their photo
identification badge provided by the school when in
school or on school property. This identification is
particularly helpful in emergency situations.

Students are required to comply and fully cooperate
immediately with any and all instructions given by
school staff during all drills, evacuations and
lockdowns. Any student who does not follow
directives at the time will be considered insubordinate
and will be disciplined appropriately.

Accidents

All student injuries that occur at school, school-
sponsored activities, or on school transportation must
be reported to a staff member. Parent(s)/guardian(s) of
an injured student will be notified as soon as possible.
If the student requires immediate medical attention,
the Administration will call 911 or seek emergency
medical treatment and then contact the
parent(s)/guardian(s).

Emergency Procedures

Emergency procedures address a range of potential
situations at SPCPA and include general procedures
for securing buildings, classroom evacuation, campus
evacuation,  sheltering, and  communication
procedures. SPCPA conducts state mandated lock-
down, fire, and tornado drills. Building plans include
classroom and building evacuation procedures.
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Emergency Contact Information

Emergency information is kept on file and entered into
the school’s Student Information System (Infinite
Campus). Parent(s)/guardian(s) must update this
information annually in case of an emergency.

Protective Drills

(Fire, Evacuation, Tornado, Lockdown)

As mandated by the State of Minnesota, SPCPA will
conduct a minimum of one (1) tornado drill, five (5)
fire drills and five (5) lockdown drills per year. For
evacuation drills, there is a notice telling the manner
of exit from each room. Follow these directions unless
an emergency causes other directions to be given.
Each group is to stay together with the teacher in
charge. Once evacuated from the building, students
must check-in with the teacher for attendance.

Everyone MUST evacuate the building, if directed
to do so.

Skateboards,
etc.

Rollerblades, Bikes,

Skateboards, rollerblades, bikes, Heely’s or other
devices of movement are prohibited from use indoors
at the SPCPA campus. SPCPA administration has the
right to prohibit any item that may interfere in the
safety and movement of students, staff, or the general
public. Additionally, SPCPA does not store these
items for students during the school day.

Searches

In the interest of student and staff safety and to ensure
that SPCPA is free from alcohol, chemicals, drug
paraphernalia, or other harmful products or items,
administration may conduct searches. Students violate
school policy when they carry contraband on their
person or in their personal possessions or store
contraband in their desks, lockers, or on school
campus. “Contraband” means any unauthorized item,
the possession of which is prohibited by school policy
and/or law. If a search yields contraband, school
officials will seize the item(s) and, where appropriate,
give the item(s) to legal officials for ultimate
disposition. Students found to be in violation of this
policy are subject to discipline in accordance with the
SPCPA’s “Student Discipline” policy, which may
include suspension, exclusion, expulsion and, when
appropriate, the student may be referred to legal
officials.



Arts Lockers and Personal
Possessions within an Arts Locker

According to state law, school lockers are the property
of SPCPA. At no time does SPCPA relinquish its
exclusive control of lockers provided for the
convenience of students. Inspection of the interior of
lockers may be conducted by school officials for any
reason at any time, without notice, without student
consent, and without a search warrant when school
officials have a reasonable suspicion that the search
will uncover evidence of a violation of law or school
rules.

Personal Possessions  and a
Student’s Person

The personal possessions of a student and/or a
student’s person may be searched when school
officials have a reasonable suspicion that the search
will uncover a violation of law or school rules.

As soon as practicable after the search of a student’s
personal possessions, if the student is not present,
school officials will provide notice of the search to the
student, unless disclosure would impede an ongoing
investigation by police or school officials.
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Behavior Expectations

Students are expected to behave in accordance with
federal, state, and local laws and rules; and SPCPA
policies, rules, and regulations, and in a way that
respects the rights and safety of others. Staff will take
corrective action to discipline a student and/or to
modify a student’s behavior when a student’s behavior
does not fall within these parameters.

Administrators and school staff may involve law
enforcement authorities as necessary.

Law enforcement officers shall be permitted to carry
out necessary law enforcement functions in the school,
including the removal of a student from school
grounds in appropriate circumstances.

Data Privacy of Behavior Records

Due to state and federal laws around data privacy, it is
not possible for school personnel to share information
about a student with anyone other than the parent,
guardian, or those who have legal rights to access
information, except as required by law. This includes
information about the consequences for specific
students, even in situations where another student was
also involved.

Student records are classified as public, private, or
confidential. State and federal laws protect student
records from unauthorized inspection or use and
provide parent(s)/guardian(s) and eligible students
with certain rights. For the purposes of student
records, an “eligible” student is one who is 18 or older
or who is enrolled in an institution of post-secondary
education. Please see SPCPA Policy 515 (Protection
and Privacy of Pupil Records) (spcpa.org) for more
information.

Disciplinary Action

The school will take disciplinary action in addressing
student misbehavior. The consequences for
misbehavior are designed to be fair, firm, and
consistent for all students in the school.

Action SPCPA may take following violations may
include, but are not limited to:

Community Service: Restitution to community for
violation of discipline policy.

Detention: Requirement for a student to remain in
school during lunch or attend school outside normal
school hours.
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Dismissal: The denial of the current educational
program to any student, including exclusion,
expulsion, and suspension. Dismissal does not include
removal from class, except as provided by law.

Expulsion: A Board action to prohibit an enrolled
student from further attendance for up to 12 months
from the date the student is expelled.

Notification of Parent/Guardian: Conversation
and/or written contact between a school employee and
a student’s parent(s)/guardian(s).

Notification of Police: Contact by the school
administration with the local police department to
report an illegal misbehavior engaged in by a student.

Parent/Guardian Conference: Scheduled meeting
between a school employee and a student’s
parent(s)/guardian(s).

Removal from Class: Action taken by the school
administration to prohibit a student from attending one
or more class periods for up to five days.

Restitution: Compensation or compensatory service
required of a student who has damaged, taken, or
destroyed school or personal property.

Student Conference: Scheduled meeting between a
school employee and a student.

Suspension:  Action taken by the school
administration to prohibit a student from attending
school (Out of School Suspension) or classes (In
School Suspension) for a period of no more than ten
(10) school days.

SPCPA reserves the right to act should a student
behave in a way that is not included in this handbook
but is detrimental to the learning environment, safety,
or welfare of students and staff. Police referrals are
initiated at the discretion of an administrator.

A school employee may use reasonable force in
exercising their authority when it is necessary under
the circumstances to restrain a student or to prevent
bodily harm or death to another.

See Policy 506 (spcpa.org) for additional information
regarding SPCPA’s discipline policy.



Lunch Detention

The Dean of Students will schedule students for lunch
detention. Students must follow the expectations listed
below when attending lunch detention. The Dean of
Students will respond to students not following
expectations.

= All phones and electronic devices must be put
away out of sight during detention.

= Students more than 5 minutes late will not be
counted as present.

= Students have 5 school days to make up detention.
Students that do not attend their assigned
detention(s) may receive additional
consequences.

= Students must bring a lunch to school, as they
WILL NOT have time to get lunch before serving
detention.

= The Dean of Students will facilitate discussion
during detentions that invite student participation.
Students not participating in the facilitated
discussion must be silent.

=  Students not on campus due to PSEO or other
approved absences are required to contact the
Dean of Students to make alternate arrangements
to serve their detention(s).

Student Removal from Class or
Dismissal from School

Conduct considered grounds for a student’s dismissal
or removal from class includes, but is not limited to:

Assault or violent behavior, a student will be removed
immediately from class for a period deemed
appropriate by the superintendent or designee, in
consultation with the teacher.

Significantly disrupting other students’ right to an
education; disrupting the ability of school personnel to
perform their duties; disrupting school-sponsored
activities; engaging in conduct that endangers other
pupils or surrounding persons (including school
district employees or property of the school).

Significantly interfering with a teacher’s ability to
teach or communicate effectively with students in a
class or interfering with other students’ abilities to
learn.
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Administration will make reasonable attempts to
schedule a conference with parent(s)/guardian(s) for
all students removed from class more than ten (10)
days in one school year and prior to removing the pupil
from school. The purpose of the meeting will be to
determine the student’s need for assessment or other
services.

Suspension

A student who has been suspended may not participate
in or attend any school activities or functions on the
day(s) of suspension or on days, such as weekends,
when school is not in session during the suspension. If
the student is suspended one (1) day only, make-up
work, including exams, are due the following day.
Students suspended more than one day will receive an
equal number of days to make up missed work.

Reinstatement after

Suspension

Meeting

Students and parent(s)/guardian(s) are required to
attend a reinstatement meeting upon their return to
school following a suspension. Meetings will be
arranged by a school administrator after the
suspension ends unless stated differently in the
suspension notice.



Ten-Absence Rule

Students that incur 5 days of unexcused absences in
a school year may be placed on an attendance contract
and initiate the truancy process dependent on the
student’s county of residence.

Students that incur 7 limited excused and/or
unexcused absences for the same class(es) in
semester may be placed on an attendance contract.

Students that incur 10 limited excused absences and/or
unexcused absences (from a credit course) may
receive reduced or NO credit for the course. Students
receiving no credit will be dropped from the class
(with an “F” on their transcript).

Parent(s)/guardian(s) will receive notification prior to
and after the tenth (10™) absence in a course. Students
may appeal their Ten-Absences by submitting an
Attendance Appeal form to the Dean of Students
within five (5) school days of being notified of the
tenth (101 absence. Students will remain in class until
the appeals process is completed.

Absences NOT COUNTED in the Ten-Absence
Rule include, but are not limited to:

Excused Absences

e« Documented medical appointed
psychiatrist, or another physician)

e chronic illness (requires doctor verification) death
of an immediate family member

e court appearance

e regularly scheduled religious instruction, not to
exceed 3 hours in any week

¢ religious holiday or observance

e physical emergency conditions, such as fire or
flood

e participant in school-sponsored activity

e  suspension

« active military duty

(dentist,

Absences COUNTED in the Ten-Absence Rule
include, but are not limited to:

Limited Excused Absences

= illness without doctor’s note

= serious illness in the student’s immediate family
without medical documentation

= medical/dental appointments that can’t be made
outside of the class time (may require doctor
verification)

= arts related absence without documentation

= pre-arranged personal or family vacations (PEA
contract required for more than three (3) days)

= family emergencies

= college visit (may require verification)

= (3) three Tardy Limited Excused (TLE)
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Unexcused

= working/studying from home

= employment, except under a school-sponsored
work release program

= personal or family vacation that is not reported by
a parent/guardian 48 hours after the absence

= transportation miscue: including missed bus,
traffic congestion, and vehicle malfunction

= oversleeping

= (3) three Tardy Unexcused (TUE)

= Tardy Equals Absent (TEA)

= Leaving / not attending class without permission

Misuse of Restroom or Pass

Leaving class and not proceeding in a direct fashion to
and from the restroom designated to the classroom or
other location specified in the pass may be counted as
a tardy or absence

County Intervention for Unexcused
Absences

County intervention for unexcused absences is based
on the truancy policy of the county where the student
resides. SPCPA is required to report unexcused
absences to the appropriate county authorities. Please
visit your county’s website for detailed information.

Leaving School without Permission

Students must obtain pre-approval before leaving or
missing class(es). Students cannot leave classes
without a pass. When leaving class, students must sign
out at the main office at Lowry or Wilkins. Students
failing to sign out at the main office at Lowry or at
Wilkins, even if leaving by parent request will be
marked unexcused, even if parent(s)/guardian(s) call
after the fact.

Open Lunch

Since lunch is only 30 minutes, careful planning is
required. Failure to arrive on time to your class after
the lunch period will result in a tardy and will count
towards the Ten Absence Rule. Students misbehaving
during the lunch period or are more than 5 minutes late
for class will be referred to the Dean of Students.



Bullying Prohibition

Definition: “Bullying” means severe or pervasive
physical or verbal acts or conduct that is intimidating,

threatening, abusive, or harming,

is objectively

offensive and:

an actual or perceived imbalance of power exists
between the student engaging in the prohibited
conduct and the target of the prohibited conduct,
and the conduct is repeated or forms a pattern; or
materially and substantially interferes with a
student’s educational opportunities or
performance or ability to participate in school
functions or activities or receive school benefits,
services, or privileges.

has a substantially detrimental effect on the
student’s physical and/or mental health.

An act of bullying, by either an individual student
or a group of students, is expressly prohibited on
school premises, on Saint Paul Conservatory for
Performing Artists’ property, at school functions
or activities, on school transportation, or in
locations designated to wait for school
transportation. This policy applies not only to
students who directly engage in an act of bullying
but also to students who, by their indirect
behavior, condone or support another student’s
act of bullying. This policy also applies to any
student whose conduct at any time or in any place
constitutes bullying or other prohibited conduct
that interferes with or obstructs the mission or
operations of the Saint Paul Conservatory for
Performing Acrtists or the safety or welfare of the
student or other students, or materially and
substantially interferes with a student’s
educational opportunities or performance or
ability to participate in school functions or
activities or receive school benefits, services, or
privileges. This policy also applies to an act of
cyberbullying regardless of whether such act is
committed on or off Saint Paul Conservatory for
Performing Artists’ property and/or with or
without the use of Saint Paul Conservatory for
Performing Artists’ resources.

No teacher, administrator, volunteer, contractor,
or other employee of the Saint Paul Conservatory
for Performing Artists shall permit, condone, or
tolerate bullying.

Apparent permission or consent by a student
being bullied does not lessen or negate the
prohibitions contained in this policy.

Retaliation against a victim, good faith reporter,
or a witness of bullying is prohibited.

False accusations or reports of bullying against
another student are prohibited.
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F. A person who engages in an act of bullying,

reprisal, retaliation, or false reporting of bullying
or permits, condones, or tolerates bullying shall
be subject to discipline or other remedial
responses for that act in accordance with the Saint
Paul Conservatory for Performing Artists’
policies and procedures, including the Saint Paul
Conservatory for Performing Artists’ Discipline
Policy. The Saint Paul Conservatory for
Performing Artists may consider the following
factors:

1. The developmental ages and maturity levels
of the parties involved;

2. The levels of harm, surrounding
circumstances, and nature of the behavior;

3. Past incidences or past or continuing
patterns of behavior;

4. The relationship between
involved; and

the parties

5. The context in which the alleged incidents
occurred.

The Saint Paul Conservatory for Performing
Artists will act to investigate all complaints of
bullying reported to the school and will discipline
or take appropriate action against any student,
teacher, administrator, volunteer, contractor, or
other employee of the Saint Paul Conservatory for
Performing Artists who is found to have violated
this policy.

See Policy 514 (spcpa.org) for additional information
regarding SPCPA’s bullying prohibition policy.



Bus/Public Transportation

Students must follow the Metro Transit Code of
Conduct when traveling on Metro Transit buses and
trains. The Metro Transit Code of Conduct is available
online at https://www.spcpa.org/current-students/bus-
cards/. This website also contains information if a
student needs to report a lost or stolen bus card.
Replacement cards require a fee.

Inappropriate actions or language are grounds for
being banned from Metro Transit services for 30 days
or more and your Student Pass could be deactivated.
If your Student Pass is lost or suspended, you will be
responsible for your own transportation. New passes
require a fee.

Students must comply with current policy and
procedure of Metro Transit due to COVID-19.
Current  guidelines can be found at
http://metrotransit.org/health.

Dress and Appearance

A high school education is about more than learning
content and skills. At SPCPA, we pride ourselves on
nurturing  civic-minded,  globally  competent,
compassionate, and creative problem solvers who can
navigate real challenges in the real world. Part of
navigating the real world requires understanding the
importance of context. Choosing the right attire for
different contexts is an important life skill and
professional expectation. For example, the clothes you
would wear for an academic classroom (business
casual) are different from clothes designed for a
movement class (loose/baggy to allow for mobility) or
a performance (costumes as approved by the
instructor). This dress code encourages students to
dress appropriately for each context. This will provide
an environment that allows students and teachers to
feel comfortable and focus on learning.

Clothing may not include words or visuals which are
discriminatory, advertise drugs, alcohol, or tobacco, or
which interfere with the learning process. Grooming
or dress that threatens or demeans others on the basis
of race, color, ethnicity, creed, religion, national
origin, sex, gender identity or expression, age, marital
status, familial status, status regarding public
assistance, sexual orientation, disability, or other
characteristic identified in Minnesota Statutes, section
363A.13 is not allowed. Clothing must be appropriate
for the weather and activity. Shoes must always be
worn for health and safety reasons. For safety,
brimmed hats, whole-face coverings, sunglasses
(except outdoors), or any item that would prevent the
student from being reasonably identifiable may not be
worn. Exceptions may be authorized by school
administrators.
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Drug-Free School and Workplace

SPCPA policy has zero tolerance for any controlled
substance. Students caught with any controlled
substance will be immediately suspended. Expulsion
may follow pending the School Board’s decision.

The possession and use of alcohol, controlled
substances, and toxic substances, including medical
cannabis are prohibited at school or in any other school
location before, during, or after school hours.
Paraphernalia associated with controlled substances
also is prohibited. The school will discipline or take
appropriate action against anyone who violates this

policy.

SPCPA policy is not violated when a student brings a
controlled substance for personal use which has a
currently accepted medical treatment, except medical
cannabis. The student must have a physician’s
prescription for the substance. Students who have
prescriptions must comply with SPCPA’s procedures
for medication administration.

Electronic Devices

The classroom teacher determines the appropriate use
of electronic devices by students. Students may not use
a cell phone or other electronic communication device
to engage in conduct prohibited by SPCPA policies
including, but not limited to cheating, bullying,
harassment, gang activity, etc. during the school day.
If SPCPA administration has a reasonable suspicion
that a student has violated a school rule or law by use
of a cell phone or other electronic device, the school
may search the device. Students who use an electronic
device during the school day and/or in violation of
school or classroom policies may be subject to
disciplinary action pursuant to the school’s discipline
policy. In addition, a student’s cell phone or electronic
device may be confiscated by the school and, if
applicable, provided to law enforcement. Cell phones
or other electronic devices that are confiscated and
retained by the school will be returned in accordance
with school procedures.

Under no circumstances are electronic devices or
cameras permitted in restrooms and changing areas.

SPCPA is not liable for the loss or theft of electronic
devices. The school is not responsible for students’
personal property. It is highly recommended that
students do not bring valuable items to school. School
personnel are unable to track down missing items.


https://www.spcpa.org/current-students/bus-cards/
https://www.spcpa.org/current-students/bus-cards/

Elevator Use

All students must take stairs. Students with
appropriate medical documentation may obtain an
elevator pass from the main office at the Lowry. Only
students with authorized elevator passes may use the
school’s elevator in Lowry and Wilkins. The
residential elevators in the main lobby of the Lowry
(350 St. Peter Street) are not for student use.

Finale Attendance

It is a privilege to attend Finale. Students will not be

able to attend the spring dance, Finale, if one or more

of the following conditions are met:

= Student did not attend school on the last day.

= Violations of school conduct expectations on the
last day of school.

= Receive two or more suspensions during the
school year.

Hall Decorum

Students must obtain teacher permission and utilize
the classroom pass in order to leave the classroom
when class is in session.

Students must maintain an appropriate and respectful
noise level during passing time.

Students must maintain a quiet and professional noise
level while in hallways, skyways, and common areas.
Public displays of romantic affection are not allowed
in school. Disciplinary action may be taken for
inappropriate displays of affection.

ALL students must take designated SPCPA stairways.
SPCPA elevators may be used by students only with
appropriate medical documentation and administrator
approval. Students must obtain an elevator pass from
a school administrator. Elevator passes must always be
visible when students are waiting for or using the
elevator. Passes are valid for a single student only. The
residential elevators in the main lobby of the Lowry
(350 St. Peter Street) are not for student use.
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Harassment and Violence

Prohibition

The policy of SPCPA is to maintain learning and
working environments free from harassment and
violence on the basis of race, color, ethnicity, creed,
religion, national origin, sex, gender identity or
expression, age, marital status, familial status, status
with regard to public assistance, sexual orientation, or
disability.  The school prohibits any form of
harassment or violence on the basis of race, color,
ethnicity, creed, religion, national origin, sex, gender
identity or expression, age, marital status, familial
status, status with regard to public assistance, sexual
orientation, or disability.

A violation of this policy occurs when any student,
teacher, administrator, or other school personnel
harasses a student, teacher, administrator, or other
school personnel or group of students, teachers,
administrators, or other school personnel through
conduct or communication based on a person’s race,
color, ethnicity, creed, religion, national origin, sex,
gender identity or expression, age, marital status,
familial status, status with regard to public assistance,
sexual orientation, or disability, as defined by this
policy. For purposes of this policy, school personnel
include Board of Directors’ members, school
employees, agents, volunteers, contractors, and
persons subject to the supervision and control of the
school.

A violation of this policy occurs when any student,
teacher, administrator, or other school personnel
inflicts, threatens to inflict, or attempts to inflict
violence upon any student, teacher, administrator, or
other school personnel or group of students, teachers,
administrators, or other school personnel based on a
person’s race, color, ethnicity, creed, religion, national
origin, sex, gender identity or expression, age, marital
status, familial status, status with regard to public
assistance, sexual orientation, or disability.

The school will act to investigate all complaints, either
formal or informal, verbal or written, of harassment or
violence based on a person’s race, color, ethnicity,
creed, religion, national origin, sex, gender identity or
expression, age, marital status, familial status, status
with regard to public assistance, sexual orientation, or
disability, and to discipline or take appropriate action
against any student, teacher, administrator, or other
school personnel who is found to have violated this

policy.

See Policy 413 (spcpa.org) for additional information
regarding SPCPA’s harassment and violence policy.



Hazing Prohibition

The purpose of this policy is to maintain a safe
learning environment for students and staff that is free
from hazing. Hazing activities of any type are
inconsistent with the educational goals of the school
and are always prohibited.

See Minnesota Statute 121A.69.

No student, teacher, administrator, volunteer,
contractor, or other employee of the school shall plan,
direct, encourage, aid, or engage in hazing.

Apparent permission or consent by a person being
hazed does not lessen the prohibitions contained in this
policy. This policy applies to behavior that occurs on
or off school property and during and after school
hours.

Internet Acceptable Use

Student Internet & Digital User Agreement
1. Students must follow the rules below:
a) Do not use video sites for non-academic

purposes as they wuse too much
bandwidth.

b) Do not illegally download or stream
videos.

c) Use of social media in violation of
SPCPA's expectations and policies
regarding student behavior is not
allowed.

d) Sites to stream music are acceptable as
long as there is no video (e.g. no
YouTube for music).

2. Teachers must give permission to use personal
electronic devices during class time.

3. The wireless access is for the use of personal
computers, smartphones, and tablets.

4. Inappropriate use will result in the loss of wireless
access.

Students may only receive up to two (2) wireless pass

codes per school year (e.g. lost passcodes, change of

device, etc.).

Suspected Maltreatment of Minors

School professionals are required to report suspected
maltreatment of minors (evidence of child physical or
sexual abuse, neglect, emotional maltreatment, mental
injury, threatened injury or prenatal exposure to
controlled substances; suspected neglect or abuse
within the past three years, kidnapping; or depriving
another of custodial or parental rights).

29

Upon receiving a report of suspected maltreatment of
a minor, school personnel must contact the Child
Protection Unit of the county in which the student
resides, the local police department, and/or the
Minnesota Department of Education within 24 hours.

Tobacco-Free Schools

Students and staff have the right to learn and work in
an environment that is tobacco free. School policy is
violated by any individual’s use of tobacco, tobacco-
related devices, or carrying or using activated
electronic delivery devices in a public school, on
school grounds, in any school-owned vehicles, or at
any school events or activities. Students may not
possess any type of tobacco, tobacco-related devices,
or electronic delivery devices at a school location. Any
student who violates this policy is subject to SPCPA
discipline.

Vandalism

Vandalism of any school property is prohibited.
Violators will be disciplined and may be reported to
law enforcement officials.

Weapon Prohibition

No person will possess, use, distribute, or sell a
weapon when in a school location. A “weapon” means
any object, device, or instrument designed as a weapon
or through its use is capable of threatening or
producing bodily harm or which may be used to inflict
self-injury including, but not limited to, any firearm,
whether loaded or unloaded, air guns, pellet guns, BB
guns, knives, blades, clubs, metal knuckles,
nunchucks, throwing stars, explosives, fireworks,
mace and other propellants, stun guns, ammunition,
poisons, chains, arrows, and objects that have been
modified to serve as a weapon. A weapon also includes
look-alike weapons. Appropriate discipline and action
will be taken against any person who violates this
policy. SPCPA does not allow the possession, use,
distribution, or sale of weapons by students.

Policies

All SPCPA policies can be found spcpa.org. Printed
copies of the policies can be made upon request. The
Parent & Student Handbook that includes policies
referenced within can be obtained in a digital format
at spcpa.org

Policies & Procedures Included in Digital
Handbook

1. Policy 413 Harassment and Violence Policy

2. Policy 506 Student Discipline Policy

3. Policy 514 Bullying Prohibition Policy

4. Policy 522 Student Sex Nondiscrimination Policy



Appendix A — Behavior and Response Matrix

Appendix A: Behavior and Response Matrix
This matrix provides guidelines for staff when responding, if appropriate, to student behaviors and administrators when enforcing student discipline policies and procedures.
Pursuant to Policy 506 (Student Discipline) (spcpa.org), SPCPA reserves the right to impose discipline based on individual circumstances. See Policy 506 (spcpa.org) for

additional information regarding SPCPA’s discipline policy.

The purposes of establishing and enforcing behavior expectations in a school are to:

(1) maintain a safe and orderly learning environment in the classroom, school and off-site activities;
(2) give each student the best opportunity for success in his/her education;

(3) assist the offending student to reflect upon their behavior and assume greater responsibility to make correct choices; and
(4) provide a basis for each student to develop a foundation of citizenship.

BEHAVIORS

Staff Staff
Response Response
(1t Event) (2" & 3™ Events)

Administrative

Response
(1% Behavior Referral)

Administrative

Response
(2" Behavior Referral)

Administrative

Response
(3" Behavior Referral)

1 |Attendance
= Astudent who skips a portion or entire class.

Student Conference,
Parent Notification,

Student Conference,
Parent Notification,

1 Day Suspension

3 Day Suspension

= Misuse of a pass

Behavior Referral Detention(s)

Student Conference,
Parent Notification,
Detention(s)

Student Conference,
Parent Notification,
Behavior Referral

2 | Academic Dishonesty
Plagiarism, unauthorized collaboration, cheating, or facilitating
academic dishonesty.

1 Day Suspension | 3 Day Suspension

3 | Records or ldentification Falsification

Falsifying identities, signatures, attendance, or other data, or
refusing to give proper identification, giving false information to a
staff member.

Student Conference,
Parent Notification,
Behavior Referral

1 Day Suspension | 3 Day Suspension | 5 Day Suspension

4 |Gambling and Games

All gambling and non-instructional card/dice games are strictly
forbidden at SPCPA. Hacky sack and similar non-instructional
games where items are tossed or kicked may not be played inside
school facilities.

Student Conference,
Parent Notification,
Detention(s)

Student Conference,
Parent Notification,
Behavior Referral

1 Day Suspension | 3 Day Suspension
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BEHAVIORS Staff Staff Administrative | Administrative | Administrative
Response Response Response Response Response
(1t Event) (2™ & 3 Events) | (1% Behavior Referral) | (2™ Behavior Referral) | (3™ Behavior Referral)
5 | Misuse of Technology (Including Cell Phones)
Students may not use cell phones or personal electronic mobile Student
devices at times and in locations where use is prohibited. Cell Conference,
phones are not to be used in ways that disrupt the educational Parent dent Conf
process, which includes misuse in class, or in any way that Student Notification Student onterence, . .
sacrifices, or potentially sacrifices learning or academic integrity. | Conference (2" Pare[?t Not_lflcatlon, 1 Day Suspension | 3 Day Suspension
g etention(s)
Behavior
Referral
(3rd _ 5th)
6 | Insubordination
The deliberate refusal to obey the reasonable request or directive Student
of a school staff member or employee. Conference,
Student Parent Student Conference,
Conference, Notification Parent Notification, | 1 Day Suspension | 3 Day Suspension
Parent Behavior Detention(s)
Notification Referral
(2nd _ 5th)
7 |Interference, Disruption, or Obstruction Student Conference, Student Conference,
Any action taken to attempt to prevent one or more staff members Parent Notification, Parent Notification, | 1 Day Suspension | 3 Day Suspension
or students from exercising assigned duties. Behavior Referral Detention(s)
8 | Inappropriate or Offensive Behavior Student Conference,
Inappropriate conduct displayed during school, on school property, Parent Notification, 1 Day Suspension | 3 Day Suspension | 5 Day Suspension
or at a school event. Behavior Referral
9 |Inappropriate Sexual Behavior
Inappropriate conduct of a sexual nature displayed during school, | Immediate Behavior Referral 3 Day Suspension | 5 Day Suspension Expulsion
on school property, or at a school event.
10 |Abuse: Verbal, Written or Otherwise Expressed
(upon a student) Immediate Behavior Referral 3 Day Suspension | 5 Day Suspension Expulsion

Causing alarm in others by using language that is discriminatory,
abusive, threatening or obscene.
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BEHAVIORS

Staff

Response
(1%t Event)

Staff

Response
(2" & 3™ Events)

Administrative

RESpOﬂSE
(1%t Behavior Referral)

Administrative
Response

(2" Behavior Referral)

Administrative

RESpOI’ISG
(3" Behavior Referral)

11

Abuse: Verbal, Written, or Otherwise Expressed
(upon a staff member)

Causing alarm in others by using language that is discriminatory,| Immediate Behavior Referral 3 Day Suspension | 5 Day Suspension Expulsion
abusive, threatening, or obscene.

12 |Assault: Verbal, Written or Otherwise Expressed
(upon a student) . . . . .
Confrontation with a student which bullies, intimidates, threatens Immediate Behavior Referral 3 Day Suspension | 5 Day Suspension Expulsion

or causes fear of bodily harm or death.

13

Assault:  Verbal,
(upon a staff member)
Confrontation with a staff member which bullies, intimidates,
threatens or causes fear of bodily harm or death.

Written or Otherwise Expressed

Immediate Behavior Referral

5 Day Suspension

Expulsion

14

Fighting: Promoting or Instigating a Fight between Others
Instigating or encouraging a fight between others, verbally or
through behavior.

Immediate Behavior Referral

1 Day Suspension

3 Day Suspension

5 Day Suspension

15

Fighting — Participating
Contributing to a fight verbally or physically.

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion
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BEHAVIORS Staff Staff Administrative | Administrative | Administrative
Response Response Response Response Response
(1t Event) (2™ & 3 Events) | (1% Behavior Referral) | (2™ Behavior Referral) | (3™ Behavior Referral)
16 |Bullying

“Bullying” means severe or pervasive physical or verbal acts or
conduct that is intimidating, threatening, abusive, or harming, is
objectively offensive and:

= an actual or perceived imbalance of power exists between
the student engaging in the prohibited conduct and the
target of the prohibited conduct, and the conduct is
repeated or forms a pattern; or

* materially and substantially interferes with a student’s
educational opportunities or performance or ability to
participate in school functions or activities or receive
school benefits, services, or privileges.

* has a substantially detrimental effect on the student’s
physical and/or mental health

= Please refer to Policy 514(spcpa.org) for additional
information regarding bullying.

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion

17

Cyber Bulling

Bullying using technology or other electronic communication,
including, but not limited to, a transfer of a sign, signal, writing,
image, sound, or data, including a post on a social network,
Internet website, or forum, transmitted through a computer, cell
phone, or other electronic device(s). The term applies to prohibited
conduct which occurs on school premises, on school district
property, at school functions or activities, on school transportation,
or on school computers, networks, forums, and mailing lists, or off
school premises to the extent that it substantially and materially
disrupts student learning or the school environment.

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion

18

Hazing

Committing an act against a student or coercing a student into
committing an act that creates a substantial risk of harm or holds a
student up to ridicule in order to the student to be initiated into or
affiliated with a student organization, group or club.

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion




Appendix A — Behavior and Response Matrix

BEHAVIORS Staff Staff Administrative | Administrative | Administrative
Response Response Response Response Response
(1t Event) (2™ & 3 Events) | (1% Behavior Referral) | (2™ Behavior Referral) | (3™ Behavior Referral)
19 | Assault: Physical (upon a student)
Acting with intent to cause fear in another person, immediate . . . .
bodily harm or death. Intentionally bulling, inflicting or Immediate Behavior Referral 5 Day Suspension Expulsion
attempting to inflict bodily harm upon another person.
20 | Assault: Physical (upon a staff member)
Acting with intent to cause fear in another person, immediate | diate Behavior Referral Exoulsi
bodily harm or death. Intentionally bulling, inflicting or attempting mmediate Benavior Reterra Xpulston
to inflict bodily harm upon another person.
21 |Assault: Aggravated
Inflicting bodily harm upon a person using a weapon or a device | Immediate Behavior Referral Expulsion
used as a weapon.
22
Pornog_raphy L . Immediate Behavior Referral 1 Day Suspension | 3 Day Suspension | 5 Day Suspension
Possession of sexually explicit material.
23 |Harassment

“Harassment” prohibited by this policy consists of physical or
verbal conduct, including, but not limited to, electronic
communications, relating to an individual’s or group of
individuals’ race, color, creed, religion, national origin, sex,
gender, age, marital status, familial status, status regarding public
assistance, sexual orientation, or disability when the conduct:
= Has the purpose or effect of creating an intimidating,
hostile, or offensive learning or working environment;
= has the purpose or effect of substantially or unreasonably
interfering with an individual’s work or educational
performance; or
= otherwise adversely affects an individual’s employment
or educational opportunities.
= Please refer to Appendix C of the Student and Parent
Handbook, Policy 413(spcpa.org)

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion




Appendix A — Behavior and Response Matrix

BEHAVIORS

Staff Staff
Response Response
(1t Event) (2" & 3™ Events)

Administrative
Response

(1%t Behavior Referral)

Administrative
Response

(2" Behavior Referral)

Administrative

RESpOI’ISG
(3" Behavior Referral)

24 |Lewd Behavior
Sexual conduct that is considered indecent or offensive or other| Immediate Behavior Referral 3 Day Suspension | 5 Day Suspension Expulsion
indecent behavior.
25 |Harassment: Sexual
Sexual harassment consists of unwelcome sexual advances,
requests for sexual favors, sexually motivated physical conduct
or other verbal or physical conduct or communication of a sexual Immediate Behavior Referral 5 Day Suspension Expulsion
nature.
Please refer Policy 413 (spcpa.org) for more information
regarding Sexual Harassment.
26 |Sexual Violence
Sexual violence is a physical act of aggression or force or the threat
thereof which involves the touching of another’s intimate parts or
forcing a person to touch any person’s intimate parts. Intimate
parts, as defined in Minn. Stat. § 609.341, includes the primary | Immediate Behavior Referral Expulsion
genital area, groin, inner thigh, buttocks, or breast, as well as the
clothing covering these areas.
Please refer Policy 413 (spcpa.org) for more information
regarding Sexual Violence.
27 | Tobacco & Vaping
Possession, use, or distribution of tobacco or electronic cigarette Immediate Behavior Referral 3 Day Suspension | 5 Day Suspension Expulsion

materials and liquids (vaping), in or around school facilities,
vehicles, or at events.

28

Alcohol

Consumption, use, exchange, or possession of alcohol, regardless
of quantity, or being under the influence of alcohol in school, on
school property, or during school related functions, or consumed
away from school with the student coming or returning to school.

Immediate Behavior Referral

Expulsion




Appendix A — Behavior and Response Matrix

BEHAVIORS Staff Staff Administrative | Administrative | Administrative
Response Response Response Response Response
(1t Event) (2™ & 3 Events) | (1% Behavior Referral) | (2™ Behavior Referral) | (3™ Behavior Referral)
29 |lllegal Drugs

Consumption, use, misuse, exchange, or possession of illicit
substances, including medical cannabis, paraphernalia, or look
alike or simulated chemicals, regardless of quantity, or being under
the influence of such substances in school, on school property, or
during school related functions, or consumed away from school
with the student coming or returning to school.

Immediate Behavior Referral

Expulsion

30

Over the Counter (OTC) Drugs

Any student in possession of or using an “over-the-counter”
medication must do so in a manner consistent with district policy.
Selling, distributing, delivering, exchanging, or intending to sell,
deliver, exchange or distribute any “over-the-counter” medication
is prohibited

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion

31

Medication Misuse

Any student in possession of or using prescription medication must
do so in a manner consistent with district policy. Selling,
distributing, delivering, exchanging, or intending to sell, deliver,
exchange or distribute any prescription medication is prohibited.

Immediate Behavior Referral

5 Day Suspension

Expulsion

32

Trespassing

Being present in any SPCPA facility or portion of an SPCPA
facility when it is closed to the public or when the student does not
have the authorization to be there, or unauthorized access or
activity involving SPCPA technology.

Immediate Behavior Referral

3 Day Suspension

5 Day Suspension

Expulsion

33

Theft or Knowingly Receiving or Possessing Stolen Property
Unauthorized taking of the property of another person or receiving
or possessing such property

Immediate Behavior Referral

3 Day Suspension,
Restitution

5 Day Suspension,
Restitution

Expulsion,
Restitution

34

Damage of Property (Vandalism)

Damaging, harming, defacing, or stealing property that belongs to
or is associated with the school, other students, employees, or
others. Vandalism will also include creating, installing, or
distributing computer viruses, software, or any other form of
malicious computer code.

Immediate Behavior Referral

5 Day Suspension,
Restitution

Expulsion
Restitution




Appendix A — Behavior and Response Matrix

BEHAVIORS Staff Staff Administrative | Administrative | Administrative
Response Response Response Response Response
(1t Event) (2™ & 3 Events) | (1% Behavior Referral) | (2™ Behavior Referral) | (3™ Behavior Referral)
35 Burglary

Entering a building or specific area of building without consent | diate Behavior Referral 5 Day Suspension Expulsion
and with intent to commit a crime or entering a building without mmediate behavior keterra Restitution Restitution
consent and committing a crime.
36 | Robbery Expulsion
Obtaining property from another person where his or her consent| Immediate Behavior Referral pusion,
- Restitution
was induced by use of force or threat of force.
37 |Extortion
Obtaining money or _prope_rty_by th_reat to a v_|cF|m S property or Immediate Behavior Referral Expl_JIS|pn,
loved ones. Intimidation with intention of obtaining the money or Restitution

property of another person without their consent.

38

Lighting and/or Possessing Incendiary Devices
Unauthorized igniting of matches, lighters, and other devices that
produce flames

Immediate Behavior Referral

1 Day Suspension

3 Day Suspension

5 Day Suspension

. Fire Alarm: False 5 Day Suspension Expulsion
Intentionally giving a false alarm of a fire or tampering or| Immediate Behavior Referral Y SUSPE ' pust
. . . . Restitution Restitution
interfering with any fire alarm.
40
Fire Extinguisher: Unauthorized Use Immediate Behavior Referral 5 Day Suspension, Expulsion
Unauthorized handling of a fire extinguisher Restitution Restitution
41 |Ammunition, Mace, or Pepper Spray
Possession of ammunition or other projectiles designed to be used
as a weapon or with a weapon. Other items or materials (e.g. mace | Immediate Behavior Referral 5 Day Suspension, Expulsion
or pepper spray) designed to cause pain or injury that are used
against another SPCPA student or employee.
42 |Fireworks: Possession
Possessing or offering for sale any substance, combination or Immediate Behavior Referral 5 Day Suspension Expulsion

substances or article prepared to produce a visible or audible effect
by combustion, explosion, deflagration, or detonation.




Appendix A — Behavior and Response Matrix

BEHAVIORS

Staff Staff
Response Response
(1t Event) (2" & 3™ Events)

Administrative
Response

(1%t Behavior Referral)

Administrative
Response

(2" Behavior Referral)

Administrative
Response

(3" Behavior Referral)

43

Fireworks: Use
Using any substance or combination of substances prepared for the

purpose of producing a visible or an audible effect by combustion, Immediate Behavior Referral Expulsion
explosion, deflagration, or detonation
44 |Explosives: Possession or Use
Possessing or using a gompound or mixture, the primary or| | iote Behavior Referral Expulsion
common purpose of which is the function by explosion, with
substantially instantaneous release of gas and heat.
45 | Arson Expulsion
Intentional destruction or damage to school or SPCPA buildings or| Immediate Behavior Referral pulsion,
. Restitution
property by means of fire
4
6 Bomb Threat . . .
. . Immediate Behavior Referral Expulsion
Intentionally giving false alarm of a bomb
47 |Terroristic Threat
Threatening, directly or indirectly, to commit a crime of violence Immediate Behavior Referral Expulsion

with the purpose of terrorizing another or with reckless disregard
of the risk of causing terror in another.

48

Potentially Dangerous Item

Possessing or using any device or instrument—including any non-
conventional weapon—that, in the manner it is used or intended to
be used, is calculated or likely to produce bodily harm or
substantial bodily harm, or fear of any degree of bodily harm.
(Other weapons include knives with blades under 2.5 inches, fake
knives, look alike weapons, chains, etc.)

Immediate Behavior Referral

5 Day Suspension

Expulsion

49

Weapons: Possession or Use

Possessing any firearm, whether loaded or unloaded; any knife; or
other device, instrument, or substance, which, in the way it is used
or intended to be used is calculated or likely to produce severe
bodily harm.

Immediate Behavior Referral

Expulsion
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FOR PERFORMING ARTIST/S

Appendix B: High School Graduation Requirements

ARTS CREDIT REQUIREMENTS
To receive a diploma, students must successfully complete required credits in arts.
Arts credit requirements are determined based on the year students enroll in SPCPA.
Required courses vary, based on the arts program:
Dance, Musical Theatre, Theatre, Instrumental Music, Vocal Arts, Creative Writing and Visual Arts.

GRADE OF ENTRY INTO SPCPA* ARTS CREDITS REQUIRED FOR GRADUATION
9 20
10 15
11 10
12 5

*Students who enter the school mid-year will have their arts credit requirements adjusted accordingly.

ACADEMIC CREDIT AND COURSE REQUIREMENTS

To receive a diploma, students must successfully complete the following state required credits, including the
specific courses listed below (or the Advanced or AP equivalent).

ENGLISH SOCIAL STUDIES
4.0 credits 3.5 credits
. . e (1 Credit) World Histor
e (1 Cred!t) Engl!sh 09 ° §1 Creditg U.S. History )
e Cred!t) Engl!sh 10 e (.5 Credit) Government
e (1 Cred!t) Engl!sh 11 e (.5 Credit) Economics
e (1 Credit) English 12 e (5 Credit) Geography
MATHEMATICS SCIENCE
3.0 credits 3.0 credits
. e (1 Credit) Biology
* (1 Credit) Algebra 2 e (1 Credit) Chemistry

Please consider the following:

1.0 Credit = Year-Long Course & .5 Credit = Semester Course

Students who do not submit course requests will be placed into classes at the discretion of
administration.

A complete list of course offerings and descriptions are outlined in the 2022-2023 Academic Course
Guide which is posted on the SPCPA website under “Academics.”

All elective courses must have a minimum enrollment of 20 to be offered.

Courses requested for credit recovery are not guaranteed.

AP grades are weighted (by a factor of 1.20) when the grade point average (GPA) is calculated.
PSEO courses have separate review process for admissions, as determined by the college.
Administration may alter a student’s course requests following a transcript review.
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Appendix C: Policy 413: Harassment and Violence

FOR RFORMING ARTISTSS
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413 Harassment and Violence

1. Purpose

The purpose of this policy is to maintain learning and working environments that are free
fram harassment and violence on the basis of race, color, ethnicity, creed, religion,
national origin, sex, gender identity or expression, age, marital status, familial status,
status with regard to public assistance, sexual orientation, or disability.

2. General Statement of Policy

A, The policy of the school is to maintain learning and working environments free
fram harassment and violence on the basis of race, color, ethnicity, creed, religion,
national origin, sex, gender identity or expression, age, marital status, familial
status, status with regard to public assistance, sexual orientation, or disability. The
school prohibits any form of harassment or violence on the basis of race, color,
ethnicity, creed, religion, national arigin, sex, gender identity or expression, age,
marital status, familial status, status with regard to public assistance, sexual
orientation, or disability.

B. A violation of this policy occurs when any student, or school personnel harasses o
student, or school personnel or group of students, staff members, or school
personnel through conduct or communication based on a person's race, color,
ethnicity, creed, religion, national arigin, sex, gender identity or expression, age,
marital status, familial status, status with regard to public assistance, sexual
orientation, or disability, as defined by this policy. For purposes of this policy,
school personnel include members of the Board of Directors, school employees,
agents, volunteers, contractors, and persons subject to the supervision and control
of the schoaol.

C. A violation of this policy occurs when any student or school personnel inflicts,
threatens to inflict, or attempts to inflict violence upon any student, group of
students, or school personnel based on a person's race, color, ethnicity, creed,
religion, national origin, sex, gender identity or expression, age, marital status,
familial status, status with regard to public assistance, sexual orientation, or
disability.

D. The school will act to investigate all complaints, either formal or informal, verbal
or written, of harassment or violence based on a person’s race, color, ethnicity,
creed, religion, national arigin, sex, gender identity or expression, age, marital
status, familial status, status with regard to public assistance, sexual orientation,
or disability, and to discipline or take approprigte action agdinst any student or
school personnel who is found to have violated this policy.

400 Senes: Employ n:n:uan" Fersonnel
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Appendix C:

Policy 413: Harassment and Violence

. The Board of Directors hereby designates the Dean of Students as its Title X

coordinator. This employee coordinates the efforts of the school to comply with
and carry out its responsibilities under Title 1X.

. The alternate Title IX coordinator is the Chair of the Board of Directors, and acts as

coordinator for each complaint where the Title |X coordinator is unable to fill their
rale to do a conflict of interest or other documented reason.

. Anyone having questions regarding the application of Title |X and its regulations

and/er this policy should discuss them with the Title X coordinator. Questions
relating solely to Title 1X and its regulations may be referred to the Assistant
Secretary for Civil Rights of the United States Department of Education.

3. Definitions

A

Actual knowledge means notice of sexual harassment or allegations of harassment
to the Title IX coordinator or other school employee, unless that individual is also
the respondent.

Assault is:

1. anact done with intent to cause fear in another of immediate bodily harm or
death;

2. the intentional infliction of, or attempt to inflict, badily harm upon another; or

3. the threat to do bodily harm to another with present ability te carry out the
threat.

Complgingnt means an individual who is alleged to be the victim of conduct that
could constitute sexual harassment or discrimination.

Eormal Complaint means document filing by a complainant or the Title X
Coordinator alleging sexual harassment against a respondent and requesting
investigation or the allegations. The complaint must state that when it is filed, the
complainant was participating in or attempting to participate in the school's
education program or activities and must be signed physically or digitally by the
complainant to indicate submission to the Title IX coordinator by the complainant
either electronically by email or physically in person or by mail. If not signed by the
complainant, the Title 1X coordinatar may sign the formal complaint to initiate the
investigation over the wishes of the complainant if doing so is not clearly
unreasonable in light of the known circumstances.

Horgssment prohibited by this policy consists of physical or verbal conduct,
including, but not limited to, electronic communications, relating to an individual's
or group of individuals' race, color, ethnicity, creed, religion, national origin, sex,
gender identity or expression, age, marital status, familial status, status with
regard to public assistance, sexual orientation, or disability when the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive
learning or working environment;

400 Senes: Employees and Personnel
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C: Policy 413: Harassment and Violence

has the purpose or effect of substantially or unreasonably interfering with an
individual's work or educational performance; or

otherwise adversely affects an individual's employment or educational
opportunities.

F. “Immedigtely” means as socon as possible but in no event longer than 24 hours.

G. Definitions of Protected Classifications

1.

Bizability means any condition or characteristic that renders a person a
disabled person. A disabled person is any person who:

a. has a physical, sensory, or mental impairment which materially limits one or
mare major life activities;

b. has a record of such an impairment; or
¢. isregarded as having such an impairment.

Egmiligl statys means the condition of one or more minors being domiciled
with:

a. their parent(s) or the minor's legal guardian(s): or

b. the designee of the parent(s)/guardian(s) with the written permission of the
parent or parent(s)/guardian(s). The protections afforded against
harassment on the basis of family status apply to any person who is
pregnant or is in the process of securing legal custody of an individual who
has not attained the age of majority.

Gender identity of expréssion means d person's self-identified gender or their
chosen appearance and expression regardless of its conformance with
stereotypical notions of masculinity or ferminity.

Marital stgtus means whether a person is single, married, remarried, diverced,
separated, or a surviving spouse and, in employment cases, includes protection
against harassment on the basis of the identity, situation, actions, or beliefs of
a spouse or former spouse.

HNationgl origin means the place of birth of an individual or of any of the
individual’s lineal ancestors.

Bex includes, but is not limited to, pregnancy, childbirth, and disabilities related
to pregnancy or childbirth.

Sexudl orentation means having or being perceived as having an emotional,
physical, or sexual attachment to another person without regard to the sex of
that person or having or being perceived as having an orientation for such
attachment or having or being perceived as having a self-image or identity not
traditienally associated with one's biological maleness or femalenass. "Sexual
orientation™ does not inclede a physical or sexual attachment to children by an
adult.

400 Series: Employees and Personnel
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C: Policy 413: Harassment and Violence

B. Status with regard to public gssistanoe means the condition of being a
recipient of federal, state, or local assistance, including medical assistance, or
of being a tenant receiving federal, state, or local subsidies, including rental
assistance or rent supplemeants.,

. Bemedial response means a measure to stop and correct acts of harassment or

violence, prevent acts of harassment or violence from recurring, and protect,
support, and intervene on behalf of a student who is the target or victim of acts of
harassment or violence.

Bespandent means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment or discrimination.

Betaligtion includes, but is not limited to, any form of intimidation, reprisal, or
harassment. Interference with the complaint process, or any right ar privilege
secured by Title |X constitutes retaliation for the purposes of this policy. It is not
retdliation to exercize rights under the First Amendment, nor is it retaliation to
charge individuals with code of conduct violations who make materially false
staternents in bad faith. Such determination of bad faith must not solely rest on
the complaint process determination of responsibility.

School personnel includes members of the Board of Directors, school employees,
agents, volunteers, contractors, or persons subject to the supervision and control of
the school.

Sexual Hargssment consists of unwelcome sexual advances, requests for sexual
favors, sexudlly motivated physical conduct or other verbal or physical conduct or
communication or communication of a sexual nature when:

1. Submission to that conduct or communication is made a terrm or condition,
either explicitly or implicitly, of abtaining or retaining employment, or of
obtaining an education: or

2. Submission to or rejection of that conduct or communication by an individual is
used as a factor in decisions affecting that individual’s employment or
education; or

3. That conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual's empleyment or education, or
creating an intimidating, hostile or offensive employment or educational
environment.

4. Sexudal harassment may include but is not limited to:
a. Unwelcome verbal harassment or abuse:
b. Unwelcome pressure for sexual activity,

. Unwelcome, sexually motivated or inappropriate patting, pinching or
physical contact, other than necessary restraint of pupills) by teachers,

400 Senes: Employees and Personnel
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C: Policy 413: Harassment and Violence

administrators or other school personnel to avoid physical harm to persons
or property;

d. Unwelcome sexual behavier or wards, including dermands for sexual favors,
gecompanied by implied or overt threats concerning an individual's
employment or educational status;

e. Unwelcome sexual behavior or words, including demands for sexual favors,
accompanied by implied or overt promises of preferential treatment with
regard to an individual’'s employment or educational status; or

f. Unwelcome behavior or words directed at an individual because of gender.
M. Sexugl Viclence

1. Is a physical act of aggression or force or the threat thereof which involves the
touching of another's intimate parts or forcing a person to touch any person’s
intimate parts. Intimate parts, as defined in Minn. Stat. § 609.341, includes the
primary genital area, groin, infer thigh, buttocks, or breast, as well as the
clothing covering these areas.

2. May include, but is not limited to:

d. touching, patting, grabbing, or pinching another persoan’s intimate parts,
whether that persan is of the same sex or the opposite sex:

b. coercing, forcing, or attempting to coerce or force the touching of anyone's
intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual intercourse or a
sexual act on anather: or

d. threatening to force or coerce sexudal acts, including the touching of intimate
parts or intercourse, on another.

M. Supportive Megsures means non-disciplinary, non-punitive individualized services
offered as appropriate, as reasonably available, and without fee or charge to the
complainant or the respondent before or after the filing of a formal camplaint or
where no formal complaint has been filed. Such measures are designed to restore
oF preserve equal access to the recipient's education program or activity without
unreasonably burdening the other party, including measures designed to protect
the safety of all parties or the recipient’s educational environment, or deter sexual
harassment. Supportive medasures may include counseling, extensions of deadlines
of other course-related adjustments, modifications of wark or class schedules,
campus escort services, mutual restrictions on contact between parties, changes in
work or housing locations, leaves of absence, increased security and monitoring of
certain areas of campus, and other similar measures. The school must maintain as
confidential any supportive measures provided to the complainant or respondent,
to the extent that maintaining such confidentiality would not impair the ability of
the school to provide supportive measures. The Title |X Coardinator is responsible
for coordinating the effective implementation of supportive measures.

400 Seres: Employees and Personnel
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C: Policy 413: Harassment and Violence

0. Viglence prohibited by this policy is a physical act of aggression or assault upan
anather or group of individuals because of, or in a manner reasonably related to,
race, color, ethnicity, creed, religion, naticnal origin, sex, gender identity or
expression, age, marital status, familial status, status regarding public assistance,
sexual orientation, or disability.

4, Title 1X Roles

Several individuals are invelved in addressing, working on, assisting with, or adjudicating
the school’s response to reports and complaints. These personnel have distinct roles and
must avoid conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent in resclving a complaint. Individuals
must be qualified for the role they serve and meet necessary training requirements
detailed in this policy, state, and federal rules and statutes.

A. Iitle IX Coordingtor

of designated alternate s the school employves tasked with coordinating the efforts
to comply and carry out responsibilities under Title 1X. The coardinator is the
primary contact for parties and ensures notice, evidentiary procedures, reports,
and written determinations are conducted and disseminated appropriately. The
coordinator is also the designee for implementing supportive measures and
remedies and must be free from conflicts of interest in process administration. The
acting coordinator for a complaint may not be a decision-maker.

B. lovestigator

is the person tasked with gathering and reviewing evidence in response to the
formal camplaint. This individual may not be both a decision-maker and an
investigator on any complaint and may be a schoosl employee or designated third-
party.

C. Decision-maker

is either the original person making the determination regarding responsibility after
a concluded investigation or the separate appellate reviewer considering and
deciding appeals of determinations or dismissals of formal complaints. To avaid
conflicts, decision-makers must not have served in other coordinating,
investigative, or original decision-making reles an complaints or appeals they
decide. School employees or a designated third-party may serve as decision-
rmaker.

D. Ioforrnal Resolution Facilitator

is the person tasked with bringing the parties to a mediated voluntary agreement
on remedies and supportive measures that is not contingent upon the waiver of
rights detailed in this policy. The facilitator may be engaged at any point after the
formal complaint is filed given proper written notice to the parties and voluntary
written consent from both parties to participate in the informal resolution process.

400 Series: Employees and Personnel
-

413 6



C: Policy 413: Harassment and Violence

This individual may be a school employee or designated third-party but may not
apply informal resolution process to resolve sexual harassment from a school
employee to a student.

E. Qualified individuals must have received training that does not rely on sex
stereotypes and promotes impartial investigations and adjudications of forrmal
complaints of sexual harassment. This training will include:

1. the definition of sexual harassment,

2. the scope of the school’'s education program or activity,

3. how to investigate and grievance process including:

a
b.

o

d.

hearings, appeals, and information resolution processes,
how to serve impartially,
avoiding prejudgment of the facts at issue,

conflicts of interest, and bias.

4. technology to be used at d live hearing, as required

how to determine and fairly summarize issues of relevance of questions and
evidence, including when questions and evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant.

5. Formal Grievance Process

The school's treatment of o complainant or a respondent in response to a formal
complaint of sexual harassment may constitute discrimination on the basis of sex under
Title |X. To support this formal process, the school will adhere to the process components
described in this section.

A, Treat complainants and respondents equitably. Howewver, supportive measures
provided to complainants and respondents need not be equitable. Equity is
achieved by:

1. a determination of respansibility for sexual harassment has been made against
the respondent, and

2, providing remedies to a complainant once a determination of responsibility for
sexual harassment has been made against the respondent. Remedies are
actions designed to restore or preserve equal access to the school's educational
programs or activities and:

a.
b.

C.

may be individualized services including supportive measures
may be disciplinary or punitive;

do not need to avoid burdening the respondent.

400 Series: Employees and Personnel

413



C: Policy 413: Harassment and Violence

B. The burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the school and not on the parties.
The school must perform an objective evaluation of all relevant evidence:

1. whether inculpatory or exculpatory

2. make credibility determinations independent of status as o complainant,
respondent, or withness,

3. If confidential aor privileged records are needed, the schoal must obtain that
party’s voluntary, written consent to do so for a grievance process, Otherwise,
the school may not access, consider, disclose, or otherwise use a party's
recards that are made or maintained by a physician, psychiatrist, psychologist,
of other recognized professiondl or paraprofessional acting in the professional’s
or paraprofessional’s capacity, or assisting in that capacity, and which are
made and maintained in connection with the provision of treatment to the
party.

C. Perform an objective evaluation of all relevant evidence whether inculpatory or
exculpatory and make credibility determinations independent of status as a
complainant, respondent, or witness. The burden of proof and the burden of
gathering evidence sufficient to reach a determination regarding responsibility rest
on the school and not on the parties provided that the school cannot access,
consider, disclose, or otherwise use a party's records that are made or maintained
by a physician, psychiatrist, psychologist, or other recognized professional or
paraprofessional acting in the professional’s or paraprofessional’s capacity, or
dassisting in that capacity, and which are made and maintained in connection with
the provision of treatment to the party, unless the school obtains that party's
voluntary, written consent to do so for a grievance process.

D. Rights of respondents and complainants:

1. The respondent is not responsible for the alleged conduct until a determination
regarding responsibility is made at the conclusion of the grievance process,

2. Parties will be provided an equal opportunity to present witnesses, including
fact and expert witnesses, and other inculpatory and exculpatory evidence,

3. Respondents and complairants will not be restricted the ability to discuss the
dllegations under investigation or to gather and present relevant evidence.

4, The parties will be provided with the same opportunities to have others present
during any grievance proceeding, including the opportunity to be accompanied
to any related meeting or proceeding by the advizor of their choice, who may
be, but is not required to be, an attorney, and not limit the choice or presence
of advisor for either the complainant or respondent in any meeting or grievance
proceeding: however, the school may establish restrictions regarding the extent
to which the advisor may participate in the proceedings, as long as the
restrictions apply equally to bath parties.

400 Senes: Employees and Personnel
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10.

Parties whose participation is invited or expected will be provided with written
notice of the date, time, location, participants, and purpose of all hearings,
investigative interviews, or other meetings, with sufficient time for the party to
prepare to participate.

Parties will be provided an equal opportunity to inspect and review any
evidence obtained as part of the investigation that is directly related to the
dgllegations raised in a formal complaint, including the evidence upon which the
school does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a
party or other source, o that each party can meaningfully respond to the
evidence prior to conclusion of the investigation. Prior to completion of the
investigative report, the school must send to each party and the party's
advisor, if any, the evidence subject to inspection and review in an electronic
farmat or hard copy, and the parties must have at least 10 days to submit a
written response, which the investigator will consider prior to the completion of
the investigative repart. The school must make all such evidence subject to the
parties’ inspection and review available at any hearing to give each party equal
opportunity to refer to such evidence during the hearing, including for purposes
of cross-examination.

Parties will receive an investigative report regarding responsibility, sent to each
party and the party's advisor, if any, in an electronic format or hard copy, for
their review and written response.

The school will make a reasonable effort to complete the grievance process in a
prampt manner. This includes:

a. Undertaking or autharizing an investigation within three (3) days of the
receipt of a report, complaint, or grievance alleging unlawful sex
discrimination toward a student.

b. Creating an investigative report that fairly summarizes relevant evidence at
least 10 days prior to a hearing (if a hearing is required).

e. Completing the investigation within ten (10) school days.

The school may temporarily delay or extend the grievance process for good
cause with written notice to the complainant and the respondent of the delay
or extension and the reasons for the action. Good cause may include
considerations such as the absence of a party, a party’s advisor, or a witness:
concurrent law enforcement activity; or the need for language assistance or
accommaodation of disabilities.

Sanctions and remedies consistent with related disciplinary policy for staff may
include consequences up to termination following any determination of
responsibility. Student sanctions and remedies, if appropriate, will be
consistent with the student handbook, school policies, and state law.

400 Senes: Employees and Personnel
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11. For all formal complaints whether student or staff respondents, the school will
determine responsibility based upon a preponderance of evidence.

12. Maintain information protected under a legally recognized privilege, unless the
person holding such privilege has waived it

6. Reporting Grievance Procedures

AL

Peaple who believe they have been the victim of harassment or violence on the
basis of race, color, ethnicity, creed, religion, national origin, sex, gender identity or
expression, age, marital status, familial status, stotus with regard te public
assistance, sexual orientation, or disability by a student, school personnel, or any
person with knowledge or belief of conduct which may constitute prohibited
harassment or violence toward a student, group of students, or school personnel
should repart the alleged acts immediately to an appropriate schoal official listed
in the appendix of this policy. These complaints may not be subject to an informal
resolution. A person may report conduct which may constitute harassment or
violence anonymously. However, the school may not rely solely on an anonymous
repart to determine discipline or other remedial responses,

. The school encourages the reporting party or complainant to use the report form

available fram a building principal or in the main office, but aral reports shall be
considered a valid complaint as well. Nothing in this policy shall prevent any
person from reporting harassment or violence toward a student directly to the Title
I1X coordinator, or the Chair of the Board of Directors if the Title IX coordinater is
party to the complaint.

Mothing in this policy shall prevent any person from reporting harassment or
violence directly to the superintendent. If the complaint invelves a principal, the
complaint shall be made or filed directly with the superintendent by the reporting
party or complainant. |f the complaint involves the superintendent, the comiplaint
shall be made or filed directly with the Chair of the Board of Directors.

. A principal, the designated official, (hereinafter a “building report taker®) is a

person responsible for receiving oral or written reports of harassment or violence
prohibited by this policy at school buildings. Any adult school personnel who
receive a report of harassment or violence prehibited by this pelicy shall inform a
building report taker immediately. A principal may request but may not insist upon
a written complaint. A building report taker shall ensure this policy and its
procedures, practices, consequences, and sanctions are fairly and fully
implemented and shall serve as a primary contact on policy and procedural
matters, unless the report is of Title X harassment or violence, when the Title X
Coordinator becomes the primary contact.

Upon receipt of a report or grievance, a principal must notify the Title X
coordinator immediately, without screening or investigating the report. A written
staternent of the facts alleged will be forwarded to the Title IX coordinator or if the
report was given verbally, the principal shall personally transfer it to written form

400 Series: Employees and Personnel
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within 24 hours and forward it to the Title IX coordinator. Failure to forward any
repart or complaint of harassment or violence toward a student may result in
disciplinary action against the individual(s).

If the camplaint involves a principal, the complaint shall be made or filed directly
with the superintendent. If the complaint involves the superintendent, the
complaint shall be filed directly with the Chair of the Board of Directors.

A teacher, school administrator, volunteer, contractor, or other school employee
shall be particularly alert to possible situations, circumstances, or events that
might include acts of harassment or violence. Any such person who withesses,
obeerves, receives a report of, or has other knowledge or belief of conduct that
may constitute harassment or violence shall make reasonable efforts to address
and resolve the harassment or violence and shall inform a building report taker
immediately. School personnel who fail to inform a building report taker of conduct
that may constitute harassment of violence or who fail to make reasonable efforts
to address and resolve the harassment or violence in a timely manner may be
subject to disciplinary action.

. The school shall conspicucusly post the nrame of building report takers and the

superintendent including mailing addresses and telephone numbers.

False accusations or reports of vielence or harassment against another person are
prohibited.,

A person who engages in an act of vislence or harassment, reprisal, retaliation, or
false reparting of viclence or harassment, or permits, condones, or tolerates
violence or harassment shall be subject to discipline or other remedial responses
for that act in accordance with the school*s policies and procedures.

Consequences for students who commit, or are a party to, prohibited acts of
vielence or harassment or who engage in reprisal or intentional false reporting may
range from remedial responses or positive behavioral interventions up to and
including suspension and/or expulsion.

Consequences for employees who permit, condone, or tolerate violence or
harassment or engage in an act of reprisal or intentional false reporting of violence
or harassment may result in disciplinary action up to and including termination or
discharge.

Conseguences for other individuals engaging in prohibited acts of vielence or
harassment may include, but not be limited to, exclusion from school locations
andfor termination of services and/or contracts.

Investigation

AL

By authority of the schoal, the human rights officer, within three (3) days of the
receipt of a report, complaint, or grievance alleging harassment or violence
prohibited by this policy, shall undertake or authorize an investigation. The
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investigation may be conducted by school afficials or by a third party designated
by the schoal.

B. DHotification

Upon receipt of a formal complaint, the school must provide the follawing written
notice to the parties who are known:

1.
2

The school's grievance process, including any infermal resolution.

The allegations of harassment or violence, including sufficient details currently
known and with sufficient time to prepare a response before any initial
interview:

a. the identities of the parties involved in the incident
b. the conduct allegedly constituting harassment or violence

¢. the date and location of the alleged incident.

. o statement that the respondent is presumed not respansible for the alleged

conduct and that a determination regarding responsibility is made at the
conclusion of the grievance process

inform the parties that they may have an advisor of their choice, who may be,
but is not required to be, an attorney, and may inspect and review evidence,

inforrm the parties of any provision in the school’s code of conduct that

prohibits knowingly making false statements or knowingly submitting false
information during the grievance process.

If, in the course of an investigation, additional allegations about the
complainant or respandent that are not included in the notice are added to the
investigation, the school must provide notice of the additional allegations to
the known parties,

C. Dismissal of g Formal Complaint

The school must investigate the allegations in a fermal complaint for the purposes
of discrimination under Title |X.

1.

The farmal complaint under Title | X must be dismissed under the following
corditions, but such a dismissal does not preclude other action under the
school's code of conduct for the alleged behavior:

da. If the conduct would not constitute harassment or violence even if proved,
b. If the conduct did not occur in the school’s education program or activity, or

¢. |If the conduct did not occur against a person in the United States.

. The school may dismiss the formal complaint or any allegations therein, if at

any time during the investigation or hearing:

400 Series: Employees and Personnel
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a. acomplainant notifies the Title |X Coordinator in writing that the
complainant would like to withdraw the formal complaint or any allegations
therein;

b. the respondent is no longer enrolled or employed by the school; or

¢. specific circumstances prevent the school from gathering evidence sufficient
to reach a determination as to the formal complaint ar allegations therein.

3. Upon a dismissal required or permitted in this policy, the school must promptly
send written notice of the dismissal and reason(s) simultaneously to the
parties.

D. Consolidgtion of Formal Complaints

The school may consolidate formal complaints of allegations of sexual harassment
against more than one respondent or complainant where the allegations of
harassrment or violence arise out of the same facts or circumstances. Where a
grievance process involves more than one complainant or respondent, references in
this policy to the singular “party,” “complainant,” or “respondent” include the
plural, as applicable.

E. Hegrings

The school may provide a hearing. With or without a hearing, after the school has
sent the investigative repart to the parties and before reaching a determination
regarding responsibility, the decision-maker(s) must:

1. afford each party the opportunity to submit written, relevant questions that a
party wants asked of any party or witness,

2. provide each party with the answers, and allow for additional, limited follow-
up questions from each party.

3. Decide on relevance of questions and evidence including questions or evidence,
This includes questions or evidence irrelevant under the rape shield protections
for complainants, where issues of the complainant's sexual predisposition or
prior sexual behavior:

d. would not be relevant, unless such guestions and evidence are offered to
prove that someone other than the respondent committed the conduct

dlleged, or

b. concerning specific incidents of the complainant’s prior sexual behavior
with respect to the respondent offered to prove consent.

4. The decision-maker(s) must explain to the party proposing the questions any
decision to exclude a guestion as not relevant.

F. Determingtion on Formal Complaints

1. The decision-maker(s), who eannot be the same person(s) as the Title 1X
Coordinator or the investigator(s), must issue a written determination

400 Series: Employees and Personnel
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G.

regarding responsibility. To reach this determination, the school must apply the
preponderance of evidence standard.

2. The written determination miust include:
a. ldentification of the allegations potentially constituting sexual harassment:

b. A description of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the
parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held:

Firdings of fact supporting the determination;

d. Conclusions regarding the application of the school's code of conduct to the
facts;

e, A staterment of, and rationale for, the result as to each allegation, including
a determination regarding responsibility, any disciplinary sanctions the
school imposes on the respondent, and whether remedies designed to
restore or preserve equal access to the school's education program or
activity will be provided by the school to the complainant; and

f. The school's procedures and permissible bases for the complainant and
respondent to appeal.

3. The school must provide the written determination to the parties
simultanecusly. The determination regarding responsibility becomes final either
on the date that the school provides the parties with the written determination
of the result of the appeal, if an appeal is filed, or if an appeal is not filed, the
date on which an appeal would no longer be considerad timely.

4. The Title |X Coordinator is responsible for effective implementation of any
remedies.

Length of Investiggtion

The school, to the best of its ability, will complete the investigation within ten (10)
school days. The school will notify the parties involved in writing, which includes
email, if the investigation will not be completed within the designated timeframe.
The investigator(s) shall make a written report upon completion of the
investigation. If the complaint invelves the Title |1X coordinator, the report may be
filed directly with the Chair of the Board of Directors. The report shall include a
determination of whether the allegations have been substantiated as factual and
whether they appear to be violations of this policy.

8. Appeals

A,

The school must offer both parties an appeal from a determination regarding
responsibility, and from the school's dismissal of a formal complaint or any
dgllegations therein, on the following bases:

400 Series: Employees and Personnel
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1.
2

Procedural irregularity that affected the outcome of the matter;

MNew evidence that was not reasonably available at the time the determination
regarding responsibility or dismissal was made, that could affect the outcome
of the matter; and

The Title |X Coordinator, investigator(s), or decision-maker(s) had a conflict of
interest or bias for or against complainants or respondents generally or the
individual complainant or respondent thot affected the cutcorme of the matter.

B. The school may offer an appeal eqgually to both parties on additional bases.

C. For all appeals, the school must:

1.

6.

MNotify the other party in writing when an appeal is filed and implement appeal
procedures equally for both parties:

Ensure that the decision-maker(s) for the appeal is not the same person as the
decision-maker(s) that reached the determination regarding responsibility or
dismissal, the investigator(s), or the Title 1X Coordinator;

Ensure that the decision-maoker(s) for the appeal complies with the standards
set forth in this policy;

Give both parties a reasonable, equal opportunity to submit a written
staternent in suppaort of, or challenging, the outcome;

Issue a written decision describing the result of the appeal and the rationale for
the result; and

Provide the written decision simultaneocusly to both parties.

9. Informal Complaint Resolution Process

The school may not require a waiver of the right to an investigation and adjudication of
formal complaints of harassment or violence consistent with this policy as a condition of
any right. Similarly, the school may not require the parties to participate in an informal
resolution process and may not offer an informal resolution process unless a formal
complaint is filed. Howewer, at any time prior to reaching a determination regarding
responsibility the school may facilitate an informal resolution process, such as mediation,
that does not invalve a full investigation and adjudication, provided that the school:

A. Provides to the parties a written notice discloging:

1.
2

the allegations,

the requirements of the informal resolution process including the circumstances
under which it precludes the parties from resuming a formal complaint arising
from the same allegations, provided, however, that at any time prior to
agreeing to o resolution, any party has the right to withdraw from the informal
resolution process and resume the grievance process with respect to the formal
complaint, and
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10.

3. any consequences resulting from participating in the informal resolution
process, including the records that will be maintained or could be shared;

. Obtains the parties’ voluntary, written consent to the informal resolution process;

and

. Does not offer or facilitate an informal resolution process to resolve allegations

that an employee sexually harassed a student.

Recordkeeping

11.

. The schoal must maintain for a period of seven (7) years records of:

1. Each harassment and/or vielence investigation including:
d. any determination regarding responsibility,
b. any audio or audiovisual recording or transcript,
c. any disciplinary sanctions imposed on the respondent,

d. any remedies provided to the complainant designed to restore or presarne
equal access to the schoaol's education program or activity:

2. Any appeal and the result;
3. Any informal resolution and the result; and

4. All materials used to train Title 1X Coordinators, investigators, decision-makers,
and any person who facilitates an informal resclution process.,

Far each response, the school must create, and maintain for a period of seven (7)
years, records of any actions, including any supportive measures, taken in response
to a report or formal complaint of harassment or violence. In each instance, the
school must decument the basis for its conclusion that its response was not
deliberately indifferent, and docurment that it has taken measures designed to
restore or preserve equal access to the school's education program or activity. If
the school does not provide a complainant with supportive measures, then the
school must document the reasons why such a response was not clearly
unreasondable in light of the known circumstances. The decumentation of certain
bases or measures does not limit the school in the future from providing additional
explanations or detailing additienal measures taken.

School Action

. Upon conclusion of the investigation and receipt of a report, the Saint Paul

Conservatory for Performing Artists will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. Saint Paul Conservatory for Perfarming
Artists action taken for viclation of this policy will be consistent with requirements
of applicable collective bargaining agreements, Minnesota and federal law, and
school policies.
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12.

. The result of the investigation of each complaint filed under these procedures will

be reparted in writing to the complainant by in accordance with state and federal
law regarding data or records privacy.

. In order to prevent or respond to acts of harassment or violence committed by or

directed against a child with a disability, the scheol shall, where determined
appropriate by the child's individualized education program (1EP) or Section 504
tearn, allow the child's |EP or Section 504 plan to be drafted to address the skills
and proficiencies the child needs as a result of the child's disability to allow the
child to respond to or not to engage in acts of harassment or violence,

Privacy

13.

. Reports of harassment or violence prohibited by this policy are classified as private

educational and/or personnel data and/er confidential investigative data and will
not be disclosed except as permitted by law.

. The identity of complainant, reporter, and/or respondent will be treated as

confidential information, except as permitted by law. Privacy of the complainant,
respondent, and any witnesses will be maintained as much as possible and
consistent with legal obligations to investigate, to take appropriate action, and to
conform with any discovery or disclosure abligations.

. In addition, SPCPA may take immediate steps to protect the complainant, pupils,

teachers, administrators, or other school personnel pending completion of an
investigation of alleged unlawful sex discrimination toward a student.

. The school is not authorized to disclose to a victim private educational or

personne| data regarding an alleged perpetrator who is a student or employee of
the school. School officials will notify the parent(s)/guardian(s) of targets or
victims of harassment or violence and the parent(s)/guardian(s) of alleged
perpetrators of harassment or violence who have been invelved in a reported and
confirmed harassment or violence incident of the remedial or disciplinary action
taken, to the extent permitted by law.

Retaliation Prohibited

. Retaliation against a victim, good faith reporter, or a witness of vislence or

harassment is prohibited. Submission of a good faith complaint, grievance, or
report of unlawful sex discrimination toward a stuedent will not affect the
complainant or reporter's future employment, grades, or work assignments.

Submission of a good faith complaint or report of harassment or violence
prohibited by this policy will not affect the complainant or reporter's future
employment, grades, work assignments, educational, or work environment.

. The school will discipline or take appropriate action against any student, teacher,

administrator, or other school personnel who retaliates against:
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D.

14.

1. Any person who reports alleged harassment or violence toward a student or
any person who testifies,

2. Assists or participates inan investigation, or refuses to participate in any
mManner or an investigation,

3. Or who testifies, assists, or participates, or refuses to participate in any manner
in a proceeding or hearing relating to such harassment or violence.

Disciplinary consequences will be sufficiently severe to deter violations and to
appropriately diseipline the individual (s) whe engaged in the harassment ar
viclence. Remedial responses to the harassment or viclence shall be tailed to the
particular incident and nature of the conduct.

Right to Alternative Complaint Procedures

These procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Minnesota Department of Hurman
Rights, initiating civil action, seeking redress under state criminal statutes and/or federal
law, or contacting the Office of Civil Rights for the United States Department of

Education.
15. Harassment or Violence as Abuse

A, Under certain circumstances, alleged harassment or violence may also be possible
abuse under Minnesota law. If 5o, the duties of mandatory reporting under Minn.
Stat. § 626.556 may be applicable.

B. Mothing in this policy will prohibit the school from taking immediate action to
protect victims of alleged harassment, violence, or abuse.

16. Dissemination of Policy and Training

A, This policy shall be made available to all students, parent(s)/guardianis) of
students, staff members, employee unions, and the public at-large and
conspicuously posted on the school website.

B. This palicy shall be conspicuously posted throughout each school building in areas
accessible to students and staff members.

C. This policy shall be given to each school employee and independent contractor
who regularly interacts with students at the time of initial employment with the
school.

D. This policy shall appear in the student handbook.

E. The school shall conspicucusly post the nrame of the Title 1X coordinator and

hurman rights officer, including office mailing address, telephone number, and
email address on the website.,
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F.

G,

The school will develop a method of discussing this policy with students and
employees,

The school will post any materials used to train Title IX personnel on the website,
or otherwise make materials available for the public to inspect.

. The school may implement violence prevention and character development

education programs to prevent and reduce policy violations. Such programs moay
offer instruction on character education including, but not limited to, character
qualities such as attentiveness, truthfulness, respect for authority, diligence,
gratefulness, self-discipline, patience, forgiveness, respect for others,
peacemaking, and resourcefulness.

This policy shall be reviewed at least annually for compliance with state and
federal law.

Legal References

v

S T NN

Minn. Stat. § 1214.03, Subd. 2 (Sexual, Religious, and Racial Harassment cnd
Wiolence Policy)

Minn. Stat. Ch. 13 (Governrment Data Practices)

Minn. Stat. Ch. 3634 (Minnesota Human Rights Act)

Minm. Stat. § 609.341 (Definitions)

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors)

20 US.C. 55 1681-1688 (Title 1X of the Education Amendments of 1972)
29 U.5.C. § 621 et seq. (Age Discrimination in Employment Act)

28 U.5.C. § T94 (Rehabilitation Act of 1973, § 504)

34 C.F.R. Part 106 (Implementing Regulations of Title 1X)

42 U.S.C. § 1983 (Civil Action for Deprivation of Rights)

42 U.S.C. § 2000d et seq. (Title ¥ of the Civil Rights Act of 1964)

42 U.S.C. § 2000e et seq. (Title Vil of the Civil Rights Act)

42 US.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References

ﬂ\

v
v
v

LSRN

SSRNENEN

SPCPA Policy 102 (Equal Educational Opportunity)

SPCPA Policy 401 (Equal Employment Opportunity)

SPCPA Policy 402 (Disability Nondiserimination Pelicy)

SPCPA Policy 403 (Discipline, Suspension, and Dismissal of School District
Employees)

SPCPA Policy 406 (Public and Private Personnel Data)

SPCPA Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual
Abuse)

SPCPA Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)
SPCPA Policy 506 (Student Disciplina)

SPCPA Policy 514 [Bullying Prohibition Palicy)

SPCPA Policy 515 |Protection and Privacy of Pupil Records)
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SPCPA Policy 505(Student Disability Nondiscrimination)

SPCPA Policy 522 (Student Sex Mondiscrimination)

SPCPA Policy 524 (Internet Acceptable Use and Safety Policy)

SPCPA Policy 525 (Violence Prevention)

SPCPA Policy 526 (Hazing Prohibition)

SPCPA Policy 528 (Student Parental, Family, and Marital Status Mondiscrimination)

LS LN N N

Roles

¥ Title |X Coordinator/Human Rights Officer: Dean of Students
¥ alternate Title 1X Coordinator: Superintendent
¥ Building Report Taker: Principal
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Appendix

Title IX Coordinator/Human Rights Officer

Alissa Abelson, Dean of Students

16 W 5" Street

5t. Paul, MN 55102

B51-290-2225

gbelsona@spepa,org

Alternate Title IX Coordinator

Callie Jacobs, Superintendent
16 W S5th Street

St. Paul, MM 55102
651-290-2225

Building Report Taker

Brian Goranson, Principal
16 W 5th Street

St. Paul, MM 55102
B51-290-2225

Qoronsonblspepo.org
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Stint Gl Cbuwffo&/ Laet Reieues

FOR FPERFORMING ARTISTSS

906 Student Discipline

1. Purpose

The purpose of this policy is to ensure that students are aware of and comply with the
Saint Paul Conservatory for Performing Artists’ expectations for student conduct. Such
compliance will enhance the school's ability to maintain discipline and ensure that there
is no interference with the educational process. The school will take appropriate
disciplinary action when students fail to adhere to the Code of Student Conduct
established by this policy.

2. General Statement Of Policy

The Board of Directors recognizes that individual responsibility and mutual respect are
essential components of the educational process, The Board of Directors further
recagnizes that nurturing the maturity of each student is of primary importance and is
closely linked with the balance that must be maintained between authority and self-
discipline as the individual progresses from a child's dependence on authority to the more
mature behavior of self-cantral.

All students are entitled to learn and develop in a setting which promotes respect of self,
others, and property. Proper positive discipline can only result from an environment which
provides options and stresses student self-direction, decision-making, and responsibility.
Schools can function effectively anly with internal discipline based on mutual
understanding of rights and responsibilities.

Students must conduct themselves in an appropriate manner that maintains a climate in
which learning can take place. Overall decorum affects student attitudes and influences
student behavior. Proper student conduct is necessary to facilitate the education process
and to credate an atmosphere conducive to high student achievement.

Although this policy emphasizes the development of self-discipline, it is recognized that
there are instances when it will be necessary to administer disciplinary measures. A fair
and eqguitable school-wide stoedent discipline policy will contribute to the guality of the
student's educational experience. This discipline policy is adopted in accordance with and
subject to the Minnesota Pupil Fair Dismissal Act.

The Board of Directars, with the participation of school administrators, teachers,
employees, students, parents, guardians, and other individuals and organizations as
appropriate, has developed this policy which governs student conduct and applies to all
students of the school.
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3. Definitions

For purposes of this policy, the following terms have the meaning given them in this
section:

A, Assgult means an act done with intent to cause fear in another of immediate
badily harm or death; or the intenticnal infliction of, or attempt to inflict, bodily
harm upon another.

B. Dismissgl means the denial of the current educational program to any pupil,
including exclusion, expulsion, and suspension. It does not include removal from
class,

C. Exclusion means an action taken by the Board of Directors to prevent enrollment or
reenrollment of a student for a period that shall not extend beyond the school year.

D. Expulsion means an action taken by the Board of Directors to prohibit an enrolled
student fromn further attendance for up to twelve {12) months from the date the
student is expelled.

E. Bemeoval from ¢lgss and “removal” mean any actions taken by a school employes
to prohibit a student from attending a class or activity period for o period of time
not to exceed five days, pursuant to procedures in this policy.

F. School locgtion includes any school building or on any school-affiliated premises:
on any school-owned vehicle or in any other school-approved vehicle used to
transport students to and from school or school activities; off-school property at
any school-sponsored or school-approved activity, event, or function where
students are under the jurisdiction of the school; during any period of time when
school employees are supervising students on behalf of the school or otherwise
engaged in school business: or public, semi-public, and private transpartation,
lseations, and spaces used to commute, park, or otherwise visit before or after the
school day and during open periods of the school day.

G. Suspensian means an action by the school administration, prohibiting a student
from attending schoal for a period of no more than ten (10) schoal days: provided,
however, if a suspension is longer than five (5) school days, the suspending
administrater shall provide the Board of Directors with a reason for the longer term
of suspension. This definition does not apply to dismissal for one (1) school day or
less, except as may be provided in federal low for a student with a disability. The
school administration may not impose consecutive suspensions against the same
student for the same course of conduct, or incident of misconduct, except where
the student will create an immediate and substantial danger to self or to
surreunding persons or property or where the school is in the process of initiating
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an expulsion, in which case the school administration may extend the suspension
to a total of fifteen (15) days.

4. Areas of Responsibility

A. The Board of Directors. The Board of Directors holds all school personnel
responsible for the maintenance of order within the school and supports all
personnel acting within the framework of this discipline policy. The Board of
Directors holds the authority for all expulsion and exclusion decisions.

B. Superintendent. The superintendent shall establish guidelines and directives to
carry out this policy, hold all school personnel, students and parent(s)/guardian(s)
responsible for conforming to this policy, and support all school personnel
performing their duties within the framework of this pelicy. The superintendent
shall also establish guidelines and directives for using the services of appropriate
agencies for assisting students and parent(s)/quardianis). In exercising the
superintendent’s lawful authority, the superintendent may use reasonable force
when it is necessary under the circumstances to correct or restrain o student or
prevent bodily harm or death to another.

C. Administrators. The school administrators are given the responsibility and
authority to formulate building rules and regulations necessary to enforce this
palicy, within the context of the student handbook and subject to superintendent
approval. In exercising the administrators” lawful authority, administrators may
use reasonable force when it is necessary under the circumstances to correct or
restrain a student or prevent bodily harm or death to another.

D. Iegchers. All teachers shall be responsible for providing a well-planned teaching
and learning environment and shall have primary respansibility for student
conduct, with appropriate assistance from the administration. All teachers shall
enforce expectations outlined in the Student Handbook. In exercising the teacher's
lawful authority, a teacher may use reasonable force when it is necessary under
the circumstances to correct or restrain a student or prevent bodily harm or death
to another.

E. Other School Personnel. All school personnel shall be responsible for contributing to
the atmasphere of mutual respect within the school. Their responsibilities relating
to student behavior shall be as authorized and directed by the superintendent
andfor their immediate supervisor. School employees or ather agents of the school,
in exercising their lawful authority, may use reasonable force when it is necessary
under the circumstances to restrain a student or prevent bodily harm or death to
another.

F. Parents or Leaal Guardians. Parent(s)/Guardian(s) shall be held responsible for the
behavior of their children as determined by law and community practice. They are
a00 Series: Students
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expected to cooperate with school authorities and to participate regarding the
behavior of their children.

Students. All students shall be held individually responsible for their behavior and
for knowing and obeying the expectations outlined in the Student Handbook and
this policy.

Community Members. When present at a school location, members of the
community are expected to contribute to the establishment of an atmosphere in
which rights and duties are effectively acknowledged and fulfilled.

9. Student Rights

All students have the right to an education and the right to learn. Students also retain the
right to due process and equal protection of the law under this policy and the Minnesota
Pupil Fair Dismissal Act.

6. Student Responsibilities

All students have the responsibility:

AL

Far their behavier and for knowing and abeying all school rules, requlations,
policies, and procedures;

To attend school daily, except when excused, and to be on time to all classes and
other school functions;

To pursue and attempt to complete the courses of study prescribed by the state
and local school authorities;

To make necessary arrangements for making up work when absent from school;
To assist the school staff in maintaining a safe school for all students;

To be aware of all school rules, regulations, policies, and procedures, including
those in this policy, and to conduct themselves in accordance with them:;

To assurme that until a rule or policy is waived, altered, or repealed, it is in full
force and effect;

. To be aware of and comply with local, state, and federal laws;

To volunteer information in disciplinary cases should they have any knowledge
relating to such cases and to cooperate with school staff as appropriate;

To respect and maintain the school's property and the property of others;
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i

M.

. To dress and groom in a manner which meets standards of safety and health and

commaoan standards of decency and which is consistent with applicable school
policies;

To avoid inoceuracies in student newspapers or publications and refrain from
indecent or cbscene language;

To conduct themselves in an appropriate physical or verbal manner; and

To recognize and respect the rights of others,

7. Code of Student Conduct

A

The following are examples of unacceptable behavior subject to disciplinary action
by the school. These examples are not intended to be an exclusive list. Any student
who engages in any of these activities shall be disciplined in accordance with this
policy. This policy applies to all school locations. This policy also applies to any
student whose conduct at any time or in any place interferes with or obstructs the
mission or operations of the school or the safety or welfare of the student, other
students, or employees,

1. Violations against property including, but not limited to, damage to or
destruction of school property or the property of others, failure to compensate
for damage or destruction of such property, arson, breaking and entering, theft,
robbery, possession of stolen property, extortion, trespassing, unauthorized
usage, or vandalism;

2. The use of profanity or obscene language, or the possession of cbscene
materials;

3. Gambling, including, but not limited to, playing a game of chance for stakes:
4. Viclation of the school’s Hazing Prohibition Palicy;

5. Attendance problems including, but not limited to, truancy, absenteeism,
tardiness, skipping classes, or leaving school grounds without permission;

6. Violation of the school's Student Attendance Policy;
7. Opposition to authority using physical force or violence;

B. Using, possessing, or distributing tobacco, tobacco-related devices, or
electronic cigarettes, in violation of the school's Tobacco-Free Environment
Palicy:

9. Using, possessing, distributing, intending to distribute, making a request to
another person for (salicitation), or being under the influence of alcohal or ather
intoxicating substances or look-alike substances;
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10.

11.

12,

13.
14.
15.

16.

17.

18.

19.

21.

22,

23.

24.

Using, possessing, distributing, intending to distribute, making a request to
another person for (solicitation), or being under the influence of narcotics,
drugs, or other controlled substances, or look-alike substances, except as
prescribed by a physician (these prohibitions include medical cannabis, even
when prescribed by a physician, and one student sharing prescription
medication with another student) in violation of the school’s Drug-Free School

Palicy;

Using, possessing, or distributing items or articles that are illegal or harmiful to
persons or property incleding, but not limited to, drug paraphernalia;

Using, possessing, or distributing weapons, or look-alike weapons or other
dangerous objects;

Viclation of the school's Weapons Policy;
Violation of the school's Violence Prevention Policy

Possession of ammunition including, but not limited to, bullets or other
projectiles designed to be used in or as a weapon;

Possession, use, or distribution of explosives or any compound or mixture, the
primary or common purpose or intended use of which is to function as an
explosive;

Possession, use, or distribution of fireworks or any substance or combination of
substances or article prepared for the purpose of pradocing a visible or an
audible effect by combustion, explosion, deflagration, or detonation;

Using an ignition device, including a butane or disposable lighter or matches,
inside an educational building and under circumstances where there is a risk of
fire, except where the device is used in a manner authorized by the school:

Violation of any local, state, or federal law:;

. Acts disruptive of the educational process, including, but not limited to,

disobedience, disruptive or disrespectful behavior, defiance of authority,
cheating, insolence, insubordination, failure to identify oneself, improper
activation of fire alarms, or bomb threats;

Violation of the school's Internet Acceptable Use and Safety Policy;

Possession of nuisance devices or objects which cause distractions and may
facilitate cheating:

Violation of rules associated with school-sponsored transportation;

Violation of directives or guidelines relating to lockers or improperly gaining
access to a school locker;
20U Series: Students
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25 Violation of the school’s Search of Student Lockers, Desks, Personal
Possessions, and Student’s Person Policy;

26. Possession or distribution of slanderous, libelous or pornographic materials:
27. Violation of the school’s Bullying Prohibition Policy:

28, Violation of the school’s Student Dress and Appearance Policy;

29, Falsification of any records, documents, notes, or signatures;

30. Tampering with, changing, or gltering records or documents of the school by
any method including, but not limited to, computer access or other electronic
means;

31. Scholastic dishaenesty which includes, but is not limited to, cheating on a school
assignment or test, plagiarism, or collusion, including the use of picture phones
of other technology to accomplish this end:

32, Impertinent or disrespectful words, symbols, acronyms, or language, oral or
written, related to teachers or other school personnel;

33. Violation of the school’s Harassment and Vielence Palicy;

34. Actions, including fighting or any other assaultive behavior, which causes or
could cause injury to the student or other persons or which otherwize endangers
the health, safety, or welfare of teachers, students, other school persannel, or
other persons;

35, Committing an act which inflicts great bodily harm upon another person, even
though accidental or a result of poor judgment;

36. Violations against persons, including, but not limited to, assault or threatened
assault, fighting, harassment, interference or obstruction, attack with a

wedpon, or look-alike wedapon, sexual assault, illegal or inappropriate sexual
conduct, or indecent exposure;

37. Verbal assaults, or verbally abusive behavior, including, but not limited to, use
of words, symbols, acronyms, or language, oral or written, that are
discriminatary, abusive, obscene, threatening, intimidating degrading to other
pecple, or threatening to school property;

3B. Physical or verbal threats including, but not limited to, the staging or reporting
of dangerous or hazardous situations that do not exist;

39. Inappropriate, abusive, threatening, or demeaning actions based on race, color,
creed, religion, sex, marital status, status with regard to public assistance,
disability, national origin or sexual orientation;
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40. Violation of school rules, regulations, policies, or procedures, including, but ot
limited to, those policies specifically enumerated in this policy,

41. Other acts, as determined by the school, which are disruptive of the
educational process or dangerous or detrimental to the student or other
students, school personnel, or surrounding persons, or which violate the rights
of others or which domage or endanger the property of the school, or which
otherwise interferes with or cbstruct the mission or operations of the school or
the safety or welfare of students or employees.

8. Disciplinary Action Options

The school will utilize progressive discipline to the extent reasonable and appropriate
based upon the specific facts and circumstances of student misconduct. The specific form
of discipline chosen in a particular case is solely within the discretion of the school. At a
minimurm, violation of schoal rules, regulations, policies, or procedures will result in
discussion of the violation and a verbal warning. The schoal shall, however, impose more
severe disciplinary sanctions for any violation, including exclusion or expulsion, if
warranted by the student’'s misconduct, as determined by the school. Disciplinary action
may include, but is not limited to, one or more of the following:

A, Student conference with school personnel and verbal warning;

B. Confiscation by school personnel and/or by law enforcernent of any itermn, article,
object, or thing, prohibited by, or used in the viclation of, any school policy, rule,
requlation, procedure, or state or federal law. If confiscated by the school, and
following the completion of any investigation or disciplinary action instituted or
taken related to the violation, the confiscated item, article, object, or thing will be:

1. released only to the parent(s)/guardians);
2. transferred to law enforcement custody: or
3. destroyed.

C. Parent/guardion contact;

D. Parent/guardian conference:

E. Remowval from class;

F. In-school suspension;

G. Suspension from extracurricular activities;

H. Detention or restriction of privileges;

.  Loss of school privileges;
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T.

In-school monitoring or revised class schedule;
Referral to in-school support services:

Referral to community resources or outside agency services;

. Financial restitution;

. Referral to police, other law enforcement agencies, or other appropriate

authorities;

A request for a petition to be filed in district court for juvenile delinguency
adjudication:;

Out-of-school suspension under the Pupil Fair Dismissal Act;
Preparation of an admission or readmission plan;

Expulsion under the Pupil Fair Dismissal Act;

Exclusion under the Pupil Fair Dismissal Act; and/or

Other disciplinary action as deemed appropriate by the school.

2. Removal of Students from Class

AL

Teachers have the responsibility of attempting to modify disruptive student
behavior by conferring with the student, using positive reinforcement, assigning
detention or other consequences, or contacting the student's
parentis)/guardian(s). When such measures fail, or when the teacher determines it
is otherwise appropriate based upon the student’s conduct, the teacher shall have
the authority to remove the student from class pursuant to the procedures
established by this discipline palicy.

Grounds for removal from class shall include any of the following:

1. Willful conduct that significantly disrupts the rights of others to an education,
including conduct that interferes with a teacher's ability to teach or
communicate effectively with students ina class or with the ability of other
students to learn;

2. Willful conduct that endangers surrounding persons, including school
employees, the student or other students, or the property of the school: a
student must be removed from class immediately if the student engages in
assault or viclent behavior. The removal fram elass shall be for a period of time
deemed appropriate by the superintendent, in consultation with the teacher.

3. Willful vielation of any school rules, regulations, policies or procedures,
including the Code of Student Conduct; or
200 Series: Students
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Other conduct, which in the discretion of the teacher or administration, requires
removal of the student from class.

d. Such removal shall be for at least one (1) activity period or class period of
instruction for a given course of study and shall not exceed five (5) such
periods.

C. Procedures for Removal of a Student from a Class are:

1.

Teachers and school staff may remove a student from class for the reasons
listed above. If removal is for part of one class period simply to provide the
student with time to avoid problems or to provide a clear warning of sericus
consequences, the formal procedures of this section need not be followed, but
school procedures to cover such circumstances will remain in effect.

Staff will contact an administrator when removing a student from class.

A student removed from class shall be promptly escorted from class by an
administrator and token to a designated location for supervision, detention, or
in-school suspension. The student will be supervised by a designated staff
member for the period of remowval.

The staff member that removed the student from class will document the
specific grounds for removal, lemgth of the pericd of removal, conditions for re-
entry (e.g. student conference ar reinstaterment meeting), and any request for
administrative support.

The staff member that removed the student from class shall provide the
student with the specific grounds for removal, length of the period of removal,
conditions of re-entry (e.g. student conference or reinstatement meeting), and
the class assignments for the days following the first day of remowal, if
applicable.

Parent(s)/fguardian(s) will be notified by the staff member that removed the
student from class by telephone the same day of removal to engage their
suppaort in correcting the misconduct and improve the student’'s behavior.
Information will include the specific grounds for removal, length of the period of
removal, and the conditions of re-entry including scheduling a conference with
the parent(s)/guardian(s), if necessary. If unable to provide same-day notice a
written or electronic notice will be sent within two (2) days.

The Director of Special Education will be notified if the student removed is in
need of Special Education services. Removal from class of students with
disabilities must comply with the conditions of their Individualized Education
Plan (IEP), school policy, state, and federal laws. The Director of Special
Education will be notified of the remowval from class, specific grounds for
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removdal, length of the pericd of removal, and make recommendations, as
appropriate, on the conditions of re-entry.

. If & student is removed from class for more than ten (10) days in a schoal year, the

schoaol shall notify the parent(s)/guardian(s) of the student’s tenth day of removal
from class and make reasonable attempts to convene a meeting with the student's
parent(s)/guardian(s) to discuss the problem that is causing the student ta be
removed from class.

Dismissal

C.

The school shall nat deny due process or equal protection of the law to any student
involved in a dismissal proceeding which may result in suspension, exclusion, or
expulsion. The school shall not dismiss any student without attempting to provide
dalternative educational services before dismissal proceedings, except where it
appears that the student will create an immediate and substantial danger to self
of to surrounding persons or property.

Viclations leading to suspension, based upon severity, may also be grounds for
actions leading to expulsion, and/or exclusion. A student may be dismissed on any
of the following grounds:

1. Willful violation of any reasonable Board of Directors regulation, including those
found in this policy;

2. Willful conduct that significantly disrupts the rights of others to an education,
or the ability of school personnel to perform their duties, or school sponsored
extracurricular activities; or

3. Willful conduct that endangers the student or other students, or surraunding
persons, including school employees, or property of the school.

Suspension Procedures

1. If a student’s total days of suspension exceed ten (10) cumulative days ina
school year, the school shall make reasonable atternpts to convene a meeting
with the student and the student’s parent{s)/quardian(s) before subsequently
removing the student from school and, with the permission of the
parent(s)/guardianis), arrange for a mental health screening for the student at
the parent(s)/guardian(s) expense. The purpose of this meeting is to attempt to
determine the student’s need for assessment or other services or whether the
parent(s)/quardian(s) should have the student asseszed or diagnosed to
determine whether the student needs treatment for a mental health disorder.

2. A child with a disability may be suspended. When a child with a disability has
been suspended for more than five (5) consecutive days ar ten (10) cumulative
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school days in the same year, and that suspension does not involve a
recommendation for expulsion or exclusion or other change in placement under
federal law, relevant members of the child's IEP team, including at least one of
the child's teachers, shall meet and determine the extent to which the child
needs services in order to continue to participate in the general education
curriculum, although in anather setting, and to progress toward meeting the
goals in the child’s IEP. That meeting must occur as soon as possible, but no
more than ten (10) days after the sixth (6") consecutive day of suspension or
the tenth (10%) cumulative day of suspension has elapsed.

3. The school administration shall implement dlternative educational services
when the suspension exceeds five (56) days. Alternative educational services
may include, but are not limited to, instruction through electronic media,
special education services as indicated by appropriate assessments, supervised
homework, or recommend enrollment in another school.

4. The school administration shall not suspend a student from school without an
informal administrative conference with the student. The informal
administrative conference shall take place before the suspension, except where
it appears that the student will create an immediate and substantial danger to
self or to surrounding persons or property, in which case the conference shall
take place as soon as practicable following the suspension. At the informal
administrative conference, an administrator shall notify the student of the
grounds for the suspension, provide an explanation of the evidence obtained,
and give the student an opportunity to present the student's version of the
facts. A separate administrative conference is required for each period of
SUSPENSion.

5. After school administration notifies a student of the grounds for suspension,
school administration may, instead of imposing the suspension, petition the
juvenile court that the student is in need of services under Minn. Stat. Ch. 260C.

6. The school administration shall make reasonable efforts to notify the student's
parent(s)/guardian(s) of the suspension by telephone and/or email as soon as
possible following suspension.

7. A written notice containing the grounds for suspension, a brief staterment of the
facts, a description of the testimony, a readmission plan, and a copy of the
Minnesota Pupil Fair Dismissal Act, shall be personally or electronically served
upon the student at or before the time the suspension is to take effect, and
upon the student's parent(s)/guardian(s)by email and mail within forty-eight
(48) hours of the conference. Service is complete upen mailing.

B. Notwithstanding the foregoing provisions, the student may be suspended
pending the Board of Directors' decision in an expulsion or exclusion
300 Series: Students
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praceeding, provided that alternative educational services are implemented
when suspension exceeds five (5) days.

D. Expulsion ard Exclusion Procedures

1. All expulsion and exclusion proceedings will be held pursuant to and in
accordance with the provisions of the Minnesota Pupil Fair Dismissal Act.

2. Mo expulsion or exclusion shall be imposed without a hearing, unless the right
to a hearing is waived in writing by the student and parent{s)/guardian(s).

3. The student and parent(s)/guardian(s) shall be provided written notice of the
school's intent to initiate expulsion or exclusion proceedings. This notice shall
be served upon the student and the student's parent(s)/guardian(s) personally,
electronically, or by mail, and shall contain:

a.
b.

C.

a complete statement of the facts:
a list of the witresses and a description of their testimaony;

the date, time, and place of hearing;

. a copy of the Minnesota Pupil Fair Dismissal Act;

. description of alternative educational services accorded the student in an

attemnpt to avoid the expulsion proceedings: and
information for the student and parent(s)/guardian(s) of their right to:

i. have arepresentative of the student's own choosing, including legal
counsel at the hearing at the student's sole expense;

ii. examine the student’s records before the hearing;
iii. present evidence: and
iv. confront and cross-examine witnesses,

The school shall advise the student's parent(s)/guardian(s) that free or low-
cost legal assistance may be available and that a legal assistance resource
list is available from the Minnesota Department of Education (MDE).

The hearing shall be scheduled within ten (10) days of the service of the
written notice unless an extension, not to exceed five (5) days, is requested
for good cause by the schoal, student, or parent(s)/guardian(s).

All hearings shall be held at a time and place reasonably convenient to the
student or parent(s)/guardian(s) and shall be closed, unless the student or
parent(s) /guardian(s) requests an open hearing.
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10.

11.

1z,

13.

14.

15.

The school shall record the hearing proceedings at their own expense, and a
party may obtain a transcript at its own expense.

The Bodard of Directors may appaoint an attorney to represent the school in
any proceading.

All expulsion or exclusion hearings shall take place before and be conducted
by an independent hearing officer designated by the Board of Directors. The
hearing shall be conducted in a fair and impartial manner. Testimony shall
be given under oath and the hedring officer shall have the power to issue
subpoenas and administer oaths.

At a reasonable time prior to the hearing, the student,
parent(s)/guardian(s), or autherized representative shall be given access to
all school records pertaining to the student, including any tests or reparts
upan which the proposed dismissal action may be based. If the student
designates a representative other than the parent(s)/guardian(s), the
representative must have a written authorization from the student and the
parent(s)/guardian(s) providing them with aceess to and/or copies of the
student’s records.

The student, parent(s)/guardian(s), or authorized representative, shall have
the right to compel the presence of any school employee or agent or any
other person who may have evidence upon which the proposed dismissal
dction may be based, and to confront and cross-examine any witnesses
testifying for the school.

The student, parent(s)/guardianis), or authorized representative, shall have
the right to present evidence and testimony, including expert psychological
or educational testimony.

The student cannot be compelled to testify in the dismissal proceedings.

The hearing officer shall prepare findings and a recommendation based
solely upon substantial evidence presented at the hearing, which must be
made to the Board of Directors and served upon the parties within twea (2)
days after the end of the hearing.

The Bodrd of Directors shall base its decision upon the findings and
recommendation of the hearing officer and shall render its decision at a
meeting held within five (5) days after receiving the findings and
recommendation. The Board of Directors may provide the parties with the
opportunity to present exceptions and commeants to the hearing officer’'s
findings and recommendation provided that neither party presents any
evidence not admitted at the hearing. The decision by the Board of Directors
must be based on the record, must be in writing, and must state the
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11.

controlling facts on which the decision is made in sufficient detail to apprise
the parties and the Commissioner of Education (Cormmissioner) of the basis
and reason for the decision.

16. A party to an expulsion or exclusion decision made by the Board of Directors
may appeal the decision te the Commissioner within twenty-ona (21)
calendar days of Board of Directors’ action pursuant to Minn. Stat. §
121A.49, The decision of the Board of Directors shall be implemented during
the appeal to the Commissioner.

17. The school shall report any suspension, expulsion, or exclusion action taken
to the appropriate public service agency, when the student is under the
supervision of such agency.

1B. Whenever a student fails to return to schoal within ten (10) school days of
the termination of dismissal, an administrator shall inform the student and
parent(s)/guardian(s) by mail of the student’s right to attend and te be
reinstated in the school.

Admission or Readmission Plan

An administrator shall prepare and enforce an admission or readmission plan for any
student who is excluded or expelled from school. Return from removal or suspension may
glso include a readmission plan.

The plan shall include, where appropriate, a provision for implementing alternative
educationdal services upon readmission, and:

AL

May include measures to improve the stedent's behavior;

May require parentis)/guardian(s) invelvernent in the admission or readmission
process:

May indicate the consequences to the student of not improving the student's
behavior;

May not be used to extend the current suspension;

Must not obligate parent(s)/guardian(s) to provide psychotropic drugs or
sympathomimetic medication to their student as a condition of readmission; and

Must not use the refusal of parent(s)/guardian(s) to consent to the administration
of psychotropic drugs to their stedent or to consent to a psychiatric evaluation,
screening, or examination of the student as a ground, by itself, to prohibit the
student from attending class or participating in a school-related activity, oras a
basis of a charge of child abuse, child neglect, or medical or educational neglect.
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12. Notification of Policy Violations

Motification of any viclation of this policy and resulting disciplinary action shall be as
provided herein, or as otherwise provided by the Pupil Fair Dismissal Act or other
applicable law. The teacher or administrator may provide additional notification as
deemed appropriate.

The school must repart, through the MDE electronic reporting system, each exclusion or
expulsion and each physical assault of o schosl employee by a student within thirty (30)
days of the effective date of the dismissal action or assault to the Commissioner. This
report must include a statement of the alternative educational services or other sanction,
intervention, or resolution given to the student in response to the assault and the reason
for, the effective date, and the duration of the exclusion or expulsion or other sanction,
intervention, or resolution. The report must also include the student's age, grade, gender,
race, and special education status. The dismissal and other required disciplinary reports
must include state student identification numbers of affected student(s).

13. Student Discipline Records

It is the policy of the school that complete and accurate student discipline records be
maintained. The collection, dissemnination, and maintenance of student discipline records
shall be consistent with applicable school policies, state, and federal law, including the
Minnesota Government Data Practices Act.

14. Students with Disabilities

Students who are currently identified as eligible under IDEA or Section 504 will be subject
to the provisions of this policy, unless the student’s IEP or 504 plan specifies a necessary
modification.

Before initiating an expulsion or exclusion of a student with a disability, relevant members
of the student's IEP tearn and the student’s parent(s)/guardian(s) shall, consistent with
federal law, conduct a manifestation determination and determine whether the student’s
behavior was:

A, Caused by or had a direct and substantial relationship to the student's disability;
and

B. Whether the student’s conduct was a direct result of a failure to implement the
student's |EP.

If the student’s educational program is appropriate and the behavior is not a
manifestation of the student’s disability, the school will proceed with discipline, up to and
including expulsion, as if the student did not have a disability, unless the student's
educational program provides otherwise. If the team deterrmines that the behavior subject
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to discipline [s a manifestation of the student’s disability, the team shall conduct a
fumctional behavioral assessment and implement a behavioral intervention plan for such
student provided that the school had not conducted such assessment prior to the
manifestation determination before the behavior that resulted in a change of placemeant.
‘Where a behavioral intervention plan previously has been developed, the team will review
the behavioral intervention plan and modify it as necessary to address the behavior.

‘When a student who has an IEP is excluded or expelled for misbehavior that is not a
manifestation of the student's disability, the school shall continue to provide special
education and related services during the period of expulsion or exclusion.

15. Open Enrolled Students

The school may terminate the enrallment of a nonresident student enralled under an
Enrollment Option Program or Enrollment in Monresident District at the end of a school
vear if the stodent meets the definition of a habitual truant, the student has been
provided appropriate services for truancy, and the student's case has been referred to
juvenile court. The school may also terminate the enrollment of a nonresident student over
the age of sixteen (16) enrolled under an Enrallment Options Program if the student is
absent without lawful excuse for one or more periods on fifteen (15) school days and has
not lawfully withdrawn from school.

16. Distribution of Policy

The sehoal will notify students and parent(s)/guardian(s) of the axistence and contents of
this policy in such manner as it deems appropriate. Copies of this discipline policy shall be
made available to all students and parent(s)/guardian(s) at the commencernent of each
school year and to all new students and parent(s)/guardian(s) upon enrallment. This
policy shall also be available upon request in the school's main office.

17. Review of Policy

Administration, representatives of parent(s)/guardianis), students, and staff shall confer
at least annudlly to review this discipline policy, determine if the policy is working as
intended, and to assess whether the discipline policy has been enforeed. Any
recommended changes shall be submitted to the superintendent for consideration by the
Board of Directors, which shall conduct an annual review.

Legal References

Minn. Stat. Ch. 13 (Minnesata Government Data Practices Act)

Minn. Stat. §1208.02 (Educational Expectations for Minnesota Students)
Minn. Stat. §1208.232 (Character Developrment Education)

Minn. Stat. §1214.26 (School Preassessment Teams)

NS
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Minm. Stat. §121A4.29 (Reporting: Chemical Abuse)

Minn. Stat. §5121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. §121A 675 (Alternatives to Pupil Suspension)
Minn. Stat. §121A 582 (Reasonable Force)

Minn. Stat. §5121A.60-121A.61 (Removal From Class)
Minn. Stat. § 122442 (General Control of Schoals)

Minn. Stat. § 123A.05 (Area Learning Center Organization)
Minn. Stat. §1240.03 (Enrollment Options Program)

Minn. Stat. §1240.08 (Enrellment in Nonresident District)
Minn. Stat. 5254 (Students With Disabilities)

Minn. Stat. §152.22 (Medical Cannabis; Definitions)

Minn. Stat. §152.23 (Medical Cannabis; Limitations)

Minn. Stat. Ch. 2604 (Truaney)

Minn. Stat. Ch. 260C (Juvenile Court Act)

20 U.S.C. §51400-1487 (Individuals with Disabilities Education Improvement Act of
2004)

29 L.5.C. §794 et seq. (Rehabilitation Act of 1973, § 504)
34 C.F.R. §300.530(e)(1) (Manifestation Determination)

Cross References

CAL AR

S

SPCPA Policy 413 (Harassment and Violence)

SPCPA Policy 417 (Chemical Use and Abuse)

SPCPA Policy 418 (Drug-Free Workplace/Drug-Free School)
SPCPA Policy 419 (Tobacco-Free Environment)

SPCPA Policy 501 (School Weapons)

SPCPA Paolicy 502 (Search of Student Lockers, Desks, Personal Possessions, and
Student's Person)

SPCPA Paolicy 504 (Student Dress and Appearance)

SPCPA Policy 512 (Attendance and Participation)

SPCPA Paolicy 514 (Bullying Prohibition)

SPCPA Paolicy 524 [Internet Acceptable Use and Safety)
SPCPA Paolicy 525 (Violence Prevention)

SPCPA Poliey 526 (Hazing Prohibition)
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514 Bullying Prohibition

1. Purpose

A safe and civil environment is needed for students to learn and attain high academic
standards and to promaote healthy human relationships. Bullying, like ather vialent or
disruptive behavier, is conduct that interferes with a student’s ability to learn and/or a
teacher's ability to educate students in a safe environment. The Saint Paul Conservatory
for Performing Artists cannot always monitor the activities of students and eliminate all
incidents of bullying among students, particularly when students are not under the direct
supervision of school personnel. However, to the extent such conduct affects the
educational environment and the rights and welfare of students and is within the control
of the school in its normal operations, the school intends to prevent bullying and to take
action to investigate, to respond, and to remediate and to discipline for acts of bullying.
The purpose of this policy is to assist the Saint Paul Conservatory for Performing Artists in
its goal of preventing and responding to acts of bullying, intimidation, viclence, reprisal,
retaliation, and other similar disruptive and detrimental behaviors.

2. General Statement of Policy

A, An act of bullying, by either an individual student or a group of students, is
expressly prohibited on school locations, on Saint Paul Conservatory for Performing
Artists” property, at school functions or activities, on school transportation, or in
lzcations designated to wait for school transportation. This policy applies not only
to students who directly engage in an act of bullying but also to students whao, by
their indirect behavior, condone or support another student's act of bullying. This
policy alse applies to any student whose conduct at any time or in any place
constitutes bullying or other prohibited conduct that interferes with or ebstructs
the mission or operations of the Saint Paul Conservatory for Performing Artists or
the safety or welfare of the student or other students, or materially and
substantially interferes with a student’s educational opportunities or performance
or ability te participate in school functions or activities or receive school benefits,
services, or privileges. This policy also applies to an act of cyberbullying regardless
of whether such act is committed at a school location with or without the use of
Saint Paul Conservatory for Performing Artists’ resources.,

B. Mo teacher, administrator, volunteer, contractar, or other employee of the Saint
Paul Conservatory for Performing Artists shall permit, condone, or tolerate bullying.

C. Apparent permission or consent by a student being bullied does not lessen ar
regate the prohibitions contained in this policy.
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D. Retaliation against a victim, good faith reporter, or g witness of bullying is
prohibited.

E. False accusations or reports of bullying against another student are prohibited.

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting
of bullying or permits, condones, or tolerates bullying shall be subject to discipline
or other remedial responses for that act in accordance with the Saint Paul
Conservatory for Performing Artists’ policies and procedures, including the Saint
Paul Conservatary for Performing Artists’ Discipline Policy.

1. The Saint Paul Conservatory for Performing Artists may take inte account the
following factors:

d. The developmental ages and maturity levels of the parties involved;

b. The levels of harm, surrounding circumstances, and nature of the behavior;
c. Past incidences or past or continuing patterns of behavior;

d. The relationship between the parties involved; and

e, The context in which the alleged incidents occurred.

2. Consegquences for students who commit prohibited acts of bullying may range
from remedial responses or positive behavioral interventions up to and
including suspension and/for expulsion.

3. Consequences for employees who permit, condone, or tolerate bullying or
engage in an act of reprisal or intentional false reporting of bullying may result
in disciplinary action up to and including termination or discharge. When it is
determined that a Saint Paul Conservatory for Performing Artists’ employee
was aware prohibited conduct was taking place but failed to report it, the
employee will be considered to have violated this policy. The superintendent
shall consider employee discipline for such viclations, ensuring any discipline be
imposed gccording to the employee's employment agreement.

4. Conseguences for other individuals engaging in prohibited acts of bullying may
include, but not be limited to, exclusion from school locations and events.

G. The Saint Paul Conservatory for Performing Artists will act to investigate all
complaints of bullying reported to the school and will discipline or take
appropriate action against any student, teacher, administrator, volunteer,
contractor, or other employee of the Saint Paul Conservatary for Performing Artists
who is found to have violated this policy.

3. Definitions

For purposes of this policy, the definitions included in this section apply.

A, Bullving means severe or pervasive physical or verbal acts or conduct that is
intimidating, threatening, abusive, or harming, is objectively offensive and:
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Appendix E: Policy 514: Bullying Prohibition

1. anactual or perceived imbalance of power exists between the student
engaging in the prohibited conduct and the target of the prohibited conduct,
and the conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational
oppartunities or performance or ability to participate in school functions or
activities or receive school benefits, services, or privileges.

3. has a substantially detrimental effect on the student’s physical andfor mental
hzalth

d. The term “bullying” specifically includes cyberbullying as defined in this
palicy.

B. Cyberbullving means bullying using technology or other electronic communication,
including, but not limited to, a transfer of a sign, signal, writing, image, sound, or
data, including a post on a social network Internet website or forum, transmitted
through a computer, cell phone, or other electronic device. The term applies to
prohibited conduct which occurs on school locations, or on school computers,
retworks, forums, and mailing lists, or off school locations to the extent that it
substantially and materially disrupts student learning or the school environment.

C. Immediately means as soon as possible but in no event longer than 24 hours.

D. Intimidating thregtening_abusive or borming conduct means, but is not limited
to, conduct that does the following:

1. Causes physical harm to o student or a student’s property or causes a student
to be in reasonable fear of harm to persan or property;

2. Under Minnesota common law, viclates o student's reasonable expectation of
privacy, defames a student, or constitutes intentional infliction of ermational
distress against a student; or

3. Is directed at any student or students, including those based on a person’s
actual or perceived race, ethnicity, color, creed, religion, national origin,
immigration status, sex, marital status, familial status, socicecanomic status,
physical appearance, sexual orientation including gender identity and
expression, academic status related to student performance, disability, or
status with regard to public assistance, age, or any additional characteristic
defined in the Minnesota Human Rights Act (MHRA). Howewver, prohibited
conduct need not be based on any particular characteristic defired in this
paragraph or the MHRA.

4. Takes various forms, including without limitation, harassment, threats,
intimidation, stalking, physical violence, sexual harassment, sexual violence,
theft, public humiliation, destruction of property, or retaliation for asserting or
alleging an act of bullying. This list is meant to be illustrative and non-
exhaustive,

aUU Series: Students
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Echool lgeation includes any school building or on any school-affiliated premises:
on any school-owned vehicle or in any other school-approved vehicle used to
transport students to and from school or school activities; off-school property at
any school-sponsored or school-approved activity, event, or function where
students are under the jurisdiction of the school; during any period of time when
school employees are supervising students on behalf of the school or otherwise
engaged in school business; or public, semi-public, and private transportation,
leeations, and spaces used to commute, park, or otherwise visit before or after the
school day and during open periods of the school day.

Erchibited conduct means bullying or cyberbullying as defined in this policy or
retaliation or reprisal for asserting, alleging, reporting, or providing infermation

about such conduct or knowingly making a false report about bullying.

. Bemedial response means a measure to stop and correct prohibited conduct,

prevent prohibited conduct from recurring, and protect, support, and intervene an
behalf of a student who is the target or victim of prohibited conduct. *Remedial
response” alse means a measure to stop and correct retaliation for asserting,
alleging, reporting or providing information about prohibited conduct (retaliation)
ar knowingly making a false report about prohibited conduct (false report), prevent
retaliation or false reports from recurring and protect, support and intervens on
behalf on the student who is the target of the prohibited conduct.

. Student means a student enrolled at the Saint Paul Conservatory for Performing

Artists.

Saint Payl Conservatory for Performing Artists’ emploves includes members of the
Board of Directors, administrators, educators, aids, school counselors, social
workers, psychalogists, ather school mental health professionals, nurses and ather
school-based/linked medicadl providers/health professionals, maintenance staff,
extracurricular activities advisors, paraprofessionals, school employees, agents,
valunteers, contractars or persons subject to the supervision and control of the
Saint Paul Conservatory for Performing Artists and its students.

4. Reporting Procedure

Al

Any person who believes he or she has been the target or victim of bullying or any
person with knowledge or belief of conduct that may constitute bullying or
prohibited conduct under this policy shall report the alleged acts immediately to a
designated Saint Paul Conservatory for Performing Artists' official. A person may
repart bullying anonymously. However, the Saint Paul Conservatory for Performing
Artists may not rely solely on an anonymous report to determine discipline or other
remedial responses,

. The Saint Paul Conservatory for Performing Artists encourages the reparting party

of complainant to report in writing, but oral reports shall be considered complaints
as well.
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. A principal, a principal's designee, or the building supervisor (hereinafter the

“building report taker”) is the person responsible for receiving reports of bullying or
other prohibited conduct in a building. Any person may report bullying or other
prohibited conduct directly to the superintendent of the Saint Paul Conservatory for
Performing Artists. If the complaint invelves the building report taker, the
complaint shall be made or filed directly with the superintendent by the reporting
party or complainant.

The building report taker shall ensure that this policy and its procedures, practices,
consequences, and sanctions are fairly and fully implemented and shall serve as
the primary contact on policy and procedural matters. The building report taker or
d third party designated by the school shall be responsible for the investigation.
The building report taker shall provide information about available community
resources to the target or victim of the bullying or other prohibited conduct, the
perpetrator, and other affected individuals as appropriate.

A teacher, school administrator, volunteer, contractor, or other school employes
shall be particularly alert to possible situations, eircumstances, or events that
might include bullying. Any such person who witnesses, cbserves, receives a report
of, or has other knowledge or belief of conduct that may constitute bullying or
other prohibited conduct shall make reasonable efforts to address and resolve the
bullying or prohibited conduct and shall inferm the building report taker
immediately. Saint Paul Conservatory for Performing Artists’ persannel who fail to
inform the building report taker of conduct that may constitute bullying or other
prohibited conduct or who fail to make reasonable efforts to address and resolve
the bullying or prohibited conduct in a timely manner may be subject to
disciplinary action.

Reports of bullying or other prohibited conduct are classified as private
educational and/or personnel data and/er confidential investigative data and will
rot be disclosed except as permitted by law. The building report taker, in
conjunction with the responsible authority, shall be respansible for keeping and
requlating access to any report of bullying and the record of any resulting
investigation.

Submission of a good faith complaint or report of bullying or other prohibited
conduct will not affect the complainant's or reporter's future employment, grades,
work assignments, or educational or work envirenment.

. The Saint Paul Conservatory for Performing Artists will respect the privacy of the

complainant(s), the individual(s) against whom the complaint is filed, and the
witnesses as much as possible, consistent with the school's obligation to
investigate, take appropriate action, and comply with any legal disclosure
obligations.
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5. School Action

A

Within three days of the receipt of a complaint or report of bullying or other
prohibited conduct, the Saint Poul Conservatory for Performing Artists shall
undertake or authorize an investigation by the building report taker or a third party
designated by the Saint Paul Conservatory for Performing Artists. This will be
completed within 10 days, unless the superintendent grants in writing an
additional five-day extension due to extenuating circumstances.

. The building report taker or other appropriate school officials may take immediate

steps, at their discretion, to protect the target or victim of the bullying or other
prohibited conduct, the complaimant, the reporter, and students or others, pending
completion of an investigation of the bullying or other prohibited conduct,
consistent with applicable law. Every effort will be made to protect the
confidentiality of those who report bullying incidents.

The purpose of the investigation is to determine whether a reported incident
constitutes a case of bullying. These determinations will be made in consideration
of the totality of the facts and the circumstances surrounding the incident, such as
the nature of the of the behavior, past incidents or continuing patterns of behavior,
the relationship between the parties invelved and the context in which the alleged
incident occurred.

The investigator should identify the alleged actar(s), target(s) and bystander(s), as
well as any adult who witnessed the incident or may have reliable information
about it. Individual interviews should be conducted in a private setting with the
alleged actor and target, who may not be interviewed together or in public. The
investigation may also consist of any other methods and documents deemed
pertinent by the investigator.

The alleged perpetrator of the bullying or other prohibited conduct shall be allowed
the opportunity to present a defense during the investigation or prior to the
imposition of discipline or other remedial responses.

Upon completion of an investigation that determines that bullying or other
prohibited conduct has occurred, the Saint Poul Conservatory for Performing Artists
will take appropriate action. Such action may include, but is not limited to,
wiarming, suspension, exclusion, expulsion, transfer, remediation, termination, or
discharge. Disciplinary consequences will be sufficiently severe to try to deter
vielations and to appropriately discipline prohibited conduct. Remedial responses
to the bullying or other prohibited conduct shall be tailored to the particular
incident and nature of the conduct and shall take into account the factors specified
ini this policy.

Saint Paul Conservatory for Performing Artists” action taken for violation of this
policy will be consistent with the reguirements of applicable statutory authority,
including the Minnesota Pupil Fair Dismissal Act applicable regulations, and
applicable school policies.

500 Series: Students
51

f=S



Appendix E: Policy 514: Bullying Prohibition

H. If the investigator determines the reported incident may involve criminal activity or
the basis for eriminal charges, information about the incident must be conveyed to
the appropriate law enforcement authorities. The investigator may consult with
either a peace officer or legal counsel. Law enforcement shall only be contacted if
all ather available remedies have been exhausted.

I. The Saint Paul Conservatory for Performing Artists is not authorized to disclose to a
victim private educational or personnel data regarding an alleged perpetrator who
is a student or employee of the school. School officials will notify the
parent|s)/guardian(s) of students who are targets of bullying or other prohibited
conduct and the parent(s)/guardian(z) of alleged perpetrators of bullying or other
prohibited conduct who have been involved in a reparted and confirmed bullying
incident of the remedial or disciplinary action taken, to the extent permitted by
e,

1. In order to prevent or respond to bullying or other prohibited conduct committed
by or directed against a child with a disability, the school shall, when determined
appropriate by the child's individualized education program (IEP) tearm or Section
504 tearmn, dallow the child's IEP or Section 504 plan to be drafted to address the
skills and proficiencies the child needs as a result of the child's disability to allow
the child to respond to or not to engage in bullying or other prohibited conduct.

K. The individual and school-wide effects of the incident will be assessed as they
relate to safety, and school staff will be assigned to create and implement a safety
plan to prevent the recurrence of an incident that will restore a sense of safety for
the target and other students who have been impacted.

L. Any party who is not satisfied with the outcome of the investigation may appedal to
the superintendent of the Saint Paul Conservatory for Performing Artists within 10
school days of notification of a decision. The superintendent will conduct a review
of the appeal and, within 10 school days of receipt of the appeal, will affirm,
reverse, or modify the findings of the report. The superintendent shall notify the
party requesting the appeal and a principal that its decision is final and shall
docurment that notification in the incident report.

6. Retaliation or Reprisal

The school will discipline any student, teacher, administrator, velunteer, contractor, or
other employee of the school who commits an act of reprisal or who retaliates against
any person who asserts, alleges, or makes a good faith report of alleged bullying or
prohibited conduct, who provides information about bullying or prohibited conduct, who
testifies, assists, or participates in an investigation of alleged bullying or prohibited
conduct, or who testifies, assists, or participates in a proceeding or hearing relating to
such bullying or prohibited conduct. Retaliation includes, but is not limited to, any form of
intimidation, reprisal, harassment, or intentional disparate treatment. Disciplinary
consequences will be sufficiently severe to deter violations and to appropriately discipline
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the individual(s) whe engaged in the prohibited conduct. Remedial responses to the
prohibited conduct shall be tailored to the particular incident and nature of the conduct
and shall take into account the factors specified in this policy.

1. Training and Education

A. The Saint Paul Conservatory for Performing Artists shall discuss this policy with
school personnel and volunteers and provide appropriate training to Saint Paul
Conservatory for Performing Artists” personnel regarding this policy. The Saint Paul
Conservatory for Performing Artists shall establish a training cyele for school
personnel to occur during a period not to exceed every three school years. Newly
employed school personnel must receive the training within the first year of their
employment with the school. The Saint Paul Conservatory for Performing Artists or
a school administrator may accelerate the training cyele or provide additional
training based on a particular need or circumstance, This policy shall be included in
employee handbooks, training materials, and publications on school rules,
procedures, and standards of conduct, which materials shall also be used to
publicize this policy.

B. The Saint Paul Conservatory for Performing Artists shall require ongoing
professional development to build the skills of all school personmel who regularly
interact with students to identify, prevent, and appropriately address bullying and
other prohibited conduct. Such professional development may include, but is not
limited to, the following:

1. Developmentally appropriate strategies both te prevent and to immediately
and effectively intervene to stop prohibited conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to
prohibited conduct;

3. Research on prohibited conduct, including specific categories of students at risk
for perpetrating or being the target or victim of bullying or other prohibited
conduct in school;

4. The incidence and nature of cyberbullying;
5. Internet safety and cyberbullying; and

B. A review of the Saint Paul Conservatory for Performing Artists’ reporting
requirements related to bullying and cyberbullying.

C. The Saint Paul Conservatory for Performing Artists annually will provide education
and information to students regarding bullying, including information regarding
thizs school policy prohibiting bullying, the harmful effects of bullying, and other
applicable initiatives to prevent bullying and other prohibited conduct.

0. The administration of the Saint Paul Conservatory for Performing Artists is directed
to implerment initiatives to prevent bullying, to respond to bullying in a manner
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that does not stigmatize the target or victim, and to make resources or referrals to
resources available to targets or victims of bullying.

E. The administration is encouraged to provide developmentally appropriate
instruction and is directed to review programmatic instruction to determine if
adjustments are necessary to help students identify and prevent or reduce bullying
and other prohibited conduct, to value diversity in school and society, to develop
and improve students” knowledge and skills for solving prablems, managing
conflict, engaging in civil discourse, and recognizing, responding to, and reporting
bullying or other prohibited conduct, and to make effective prevention and
intervention programs available to students.

F. The administration must establish strategies for creating a positive schoal climate,

G. The administration is encouraged, to the extent practicable, to take such actions
as it may deem appropriate to accomplish the following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement
prevention and intervention programs;

2. Engage all students and adults in integrating education, intervention, and other
remedial responses into the school environment;

4. Train student bystanders to intervene in and report incidents of bullying and
other prohibited conduct to the schools® primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may
engage in bullying or other prohibited conduct: and

7. Foster student collaborations that, in turn, foster a safe and supportive school
climate.

H. The Saint Paul Conservatory for Performing Artists may implement violence
prevention and character development education programs to prevent or reduce
policy violations. Such programs may offer instruction on character education
including, but not limited to, character qualities such as attentiveness, truthfulness,
respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness,
respect for others, peacermaking, and resourcefulness.

Il. The Saint Paul Conservatory for Performing Artists shall inform affected students
and their parent(s)/guardian(s) of rights they may have under state and federal
data practices laws to obtain access to data related to an incident and their right
to contest the accuracy or completeness of the data. The Saint Paul Conservatory
for Performing Artists may accomplish this requirement by inclusion of all or
applicable parts of its Protection and Privacy of Pupil Records Paolicy.
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B. Motice

A

The Saint Paul Conservatory for Performing Artists will give annual notice of this
policy to students, parent(s)/guardian(s), and staff, and this policy shall appear in
the student handbook.

This policy or a summary thereof must be conspicuously posted in the
administrative offices of the Saint Paul Conservatory for Perfarming Artists and in
the main office of each building.

This palicy must be given to each school employee and independent contractor
who regularly interacts with students at the time of initial employment with the
Saint Paul Conservatory for Performing Artists.

Matice of the rights and responsibilities of students and their parent{s)/guardian(s)
under this policy must be included in the Discipline Policy distributed to
parentis)/guardian(s) at the beginning of each school year.

Thiz policy shall be available to all parent(s)/guardian(s) and other school
community members in an electronic format in the language appearing on the
Sgint Paul Conservatory for Performing Artists” website,

The Saint Paul Conservatory for Performing Artists shall provide an electronic copy
of its most recently amended policy to the Commissioner of Education.

9. Policy Review

To the extent practicable, the Board of Directors shall, on a eycle consistent with other
Saint Paul Conservatory for Performing Artists’ policies, review and revise this policy. The
policy shall be made consistent with state and federal law.

Legal References

S

N

Minn. Stat. Ch. 13 [(Minnesota Government Data Practices Act)

Minn. Stat. § 1204.05, Subds. 9, 11, 13, and 17 (Definition of Public Schaaol)
Minn. Stat. § 1208.232 (Character Develapment Education)

Minn. Stat. § 1214.03 (Sexual, Religious and Racial Harassment and Violence)
Minn. Stat. § 1214.031 (Schoaol Student Bullying Palicy)

Minn. Stat. § 121A.0311 (Notice of Rights and Responsibilities of Students and
Parents under the Safe and Supportive Minnesota Schools Act)

Minn. Stat. §6 1214.40-121A.56 (Pupil Fair Dismissal Act)

Minn. Stat. § 1214.69 (Hazing Palicy)

Minn. Stat. Ch. 124E (Charter Sehool)

Minn. Stat. Ch. 363A (Minnesota Hurman Rights Act)

20 U.5.C. § 12329 et seq. (Family Educational Rights and Privacy Act)

34 C.F.R. §§ 99.1 - 99.67 (Family Educational Rights and Privacy)
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Cross References

v' SPCPA Policy 506 (Student Discipline)
v' SPCPA Policy 515 (Protection and Privacy of Pupil Records)
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H22 Student Sex Nondiscrimination

1. Purpose

Students are protected from discrimination on the basis of sex, sexual erientation, and
gender identity pursuant to Title 1X of the Education Amendments of 1972 and the
Minnesota Human Rights Act. The purpose of this policy is to provide equal educational
oppartunity for all students and to prehibit discrimination on the basis of sex, sexual
orientation, and gender identity.

2. General Statement of Policy

A, The Saint Paul Conservatory for Performing Artists provides equal educational
opportunity for all students and does not unlawfully diseriminate on the basis of
ey, sexudl orientation, and gender identity. No student will be excluded from
participation in, denied the benefits of, or otherwise subjected to discrimination
under any educational program or activity operated by the Saint Paul Conservatory
for Performing Artists on the basis of sex, sexual orientation, and gender identity. It
is the policy of Saint Paul Conservatory for Performing Artists to ensure all
students, regardless of sex, are treated similarly in regard to recruitment,
adrmissions, counseling: financial assistance, extra-curricular activities, treatment
of pregnant and parenting students, discipline, employment, and all other
activities, services, and opportunities available through or provided by SPCPA.

B. Itis the responsibility of every Saint Paul Conservatory for Performing Artists
employee to comply with this policy and promptly respond to complaints upon
gaining actual knowledge of sexual harassment or other discrimination.

C. The Board of Directars hereby designates the Dean of Students, Alissg Abelson, 16

as its TIIII! 1% cn-nrdmntnr and humun nghts nffn:er This em plnyee coordinates the
effarts of Saint Paul Conservatary for Performing Artists to comply with and carry
out its responsibilities under Title [X.

0. The alternate Title 1X coordinator is the superintendent, Callie Jacobs 16 W Sth
Strest Suyite 244 St Poyl BN S5102 _651-280-2225 jgcohsc@spopaorg and acts

as coordinator for each complaint where the Title |X coordinator is unable to fill
their rale due to conflict of interest or other decumented reason.

E. If both the Title IX coordinator and alternate Title |X coordinator are unable to fill
their roles due to conflict of interest or other documented reasons, the Chair of the
Board of Directors will act as coordinator.
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Anyvone having questions regarding the application of Title |X and its regulations
and/or this policy should discuss them with the Title X coordinater. Questions
relating solely to Title IX and its regulations may be referred to the Assistant
Secretary for Civil Rights of the United States Department of Education.

3. Definitions

A

Actuagl Knowledge means notice of sexual harassment or allegations of
harassment to the Title 1X coordinator or other school employee, unless that

individual is also the respondent.

Complaingnt medans an individual who is alleged to be the victim of conduct that
could constitute sexual harassment.

. Educgtion program or gctivity includes locations, events, or circumstances owver

which the school exercised substantial control over both the respondent and the
context in which the sexual harassment oocurs.

. Esrmal Complaint means document filing by a complainant or the Title X

Coordinator alleging sexual harassment against a respondent and requesting
investigation or the allegations. The complaint must state that when it is filed, the
complainant was participating in or attempting to participate in the school's
education program or activities and must be signed physically or digitally by the
complainant to indicate submission to the Title IX coordinater by the complainant
either electronically by email or physically in person or by mail. If not signed by the
complainant, the Title |X coordinatar may sign the formal complaint to initiate the
investigation over the wishes of the complainant if doing 50 is not clearly
unreasonable in light of the known circumstances.,

Barty refers interchangeably to a complainant or respondent.

Bespondent means an individual who has been reported to be the perpetrator of
conduct that could constitute sexual harassment.

. Sexudl Hargssment means conduct on the basis of sex that satisfies one or maore

of the fallowing:

1. A school employee conditioning the provision of an aid, benefit, or service of
school on an individual's participation in unwelcome sexual conduct;

2. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a person equal
access to the school's education program or activity;

3. Sexudl assault, dating violence, domestic violence, or stalking as defined
below.

a. Sexugl gesoult means any sexual act directed against another person,
without the consent of the victim, including instances where the victim is
incapable of giving consent.
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b. Dating viglence means violence committed by a person who is or has
been in a social relationship of a romantic or intimate nature with the
victim. Whether such a relationship exists depends on the length of the
relationship, the type of relationship, and the frequency of interaction
between the persons invalved in the relationship.

c. Domestic viglences means felony or misdemeanor crimes of violence
committed by o current or former spouse or intimate partner of the
victim, by a person with whom the victim shares a child in common, by a
person who is cohabitating with or has cohabitated with the vietim as a
spouse or intimate partner, by a person similarly situated to a spouse of
the victim under the domestic or family violence laws of the jurisdiction
receiving grant monies, or by any other person against an adult or vouth
victim who is protected from that person’s acts under the domestic aor
farmily violence laws of the jurisdiction.

d. Stalking means engaging in a course of conduct directed at a specific
person that would cause a reasonable person to fear for his or her safety
or the safety of others; or suffer substantial emotional distress.

H. Sufficient time to grepgagre, unless otherwise stated, means 7 calendar days.

I. Supportive Megsyres means non-disciplinary, non-punitive individualized services
offered as appropriate, as reasonably available, and without fee or charge to the
complainant or the respondent before or after the filing of a formal complaint or
where no formal complaint has been filed. Such measures are designed to restore
or preserve equal access to the recipient’s education program or activity without
unreasonably burdening the other party, including measures designed to protect
the safety of all parties or the recipient’s educational environment, or deter sexual
harassment. Supportive measures may include counseling, extensions of deadlines
or other course-related adjustments, modifications of work or class schedules,
campus escort services, mutual restrictions on contoct between parties, changes in
work or housing locations, leaves of absence, increased security and monitoring of
certain areas of campus, and other similar measures. The school must maintain as
confidential any supportive medasures provided to the complainant or respondent,
to the extent that maintaining such confidentiality would not impair the ability of
the school to provide supportive measures. The Title 1X Coordinator is responsible
for coordinating the effective implementation of supportive measures.

4. Title IX Roles

Several individuals are involved in addressing, working on, assisting with, or adjudicating
the school's response to reports and complaints, These personnel have distinct roles and
must avoid conflict of interest or bias for or against complainants or respondents
generally or an individual complainant or respondent in resolving a complaint. Individuals
must be qualified for the role they serve and meet necessary training requirements
detailed in this policy, state, and federal rules and statutes.
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. Iitle IX Coordingtar or designated alternate is the school employee tasked with

coordinating the efforts to comply and carry out responsibilities under Title 1X. The
coordinator is the primary contact for parties and ensures notice, evidentiary
procedures, reports, and written determinations are conducted and disseminated
appropriately. The coordinator is also the designee for implementing supportive
measures and remedies and must be free from conflicts of interest in process
administration. The acting coordinator for a complaint may not be a decision-
rmaker.

. Investiggtor is the person tasked with gathering and reviewing evidence in

response to the formal complaint. This individual may ot be both a decision-
maker and an investigator on any complaint and may be a school employee or
designated third-party.

. Decision-maker is either the original person moking the determination regarding

responsibility after a concluded investigation or the separate appellate reviewer
considering and deciding appeals of determinations or dismissals of formal
complaints. To avoid conflicts, decision-makers must not have served in other
coordinating, investigative, or original decision-making roles on complaints or
appedls they decide. Schoal employees or a designated third-party may serve as
decision-maker.

. loformal Resolution Fgcilitgtor is the person tasked with bringing the parties to a

mediated voluntary agreement on remedies and supportive measures that is not
contingent upon the waiver of rights detailed in this policy. The facilitator may be
engaged at any point after the formal complaint is filed given proper written notice
to the parties and voluntary written consent from both parties to participate in the
informal resclution process. This individual may be a school employee or
designated third-party but may nat apply informial resalution process to resolve
sexudal harassment from a school employese to a student.

Gualified individuals must have received training that does not rely on sex
stereotypes and promotes impartial investigations and adjudications of formal
complaints of sexual harassment. This training will include:

1. the definition of sexual harassment,
2. the scope of the school's education program or activity,
3. how to investigate and grievance process including:
d. hearings, appeals, and information resolution processes,
b. how to serve impartially,
avoiding prejudgment of the facts at issue,
d. conflicts of interest, and bias.

4. technology to be used at a live hearing, as required

5. Students
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5. how to determine and fairly summarize issues of relevance of questions and
evidence, including when questions and evidence about the complainant's
sexual predisposition or prior sexual behavior are not relevant.

F. The Title X Coordinator shall receive training regarding the reguirements of a
formal complaint, the required contents of the notice of allegations, and the steps

of the grievance process,

G. The Investigator(s) and Decision-Maker(s) have been trained on what constitutes
relevant evidence, for purposes of the investigation repart and/ar advisar
questioning of the other party.

h. Formal Grievance Process

The school's treatment of a complainant or a respondent in response to a formal
complaint of sexual harassment may constitute diserimination on the basis of sex, sexual
orientation, and/or gender identity under Title |X. To support this formal process, the
school will adhere to the process components described in this section.

A, Treat complainants and respondents eguitably. However, supportive measures
provided to complainants and respondents need not be eguitable. Equity is
achieved by:

1. following a grievance process that complies with this section before the
impaosition of any disciplinary sanctions or other actions that are not supportive
measures against a respondent; and

2. Providing remedies to a complainant once a determination of responsibility for
sexual harassment has been made against the respondent. Remedies are
actions designed to restore or preserve equal access to the school's education
programs or activities and:

a. may be individualized services including supportive measures;
b. may be disciplinary or punitive;
¢. donot need to avoid burdening the respondent.

B. The burden of proof and the burden of gathering evidence sufficient to reach a
determination regarding responsibility rest on the school and not on the parties.
The school must perform an objective evaluation of all relevant evidence:

d. whether inculpatory or exculpatory

b. make credibility determinations independent of status as a complainant,
respondent, or witness,

. If confidential or privileged records are needed, the school must obtain that
party’s voluntary, written consent to do so for a grievance process.,
Otherwise, the school may not access, consider, disclose, or otherwise use o
party’s records that are made or maintagined by a physician, psychiatrist,
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paychologist, or other recognized professional or paraprofessional acting in
the professional’s or paraprofessional’s capacity, or assisting in that
capacity, and which are made and maintained in connection with the
provision of treatment to the party.

C. Rights of respondents and complainants:

1. The respondent is not responsible for the alleged conduct until a determination
regarding responsibility is made at the conclusion of the grievance process.

2. Parties will be provided an equal opportunity to present witnesses, including
fact and expert witnesses, and other inculpatory and exculpatary evidence.

3. Respondents and complairants will not be restricted the ability to discuss the
allegations under investigation or to gather and present relevant evidence.

4. The parties will be provided with the same opportunities to have others present
during any grievance proceeding, including the opportunity to be accompanied
to any related meeting or proceeding by the advisor of their choice, who may
be, but is not required to be, an attorney, and not limit the choice or presence
of advisor for either the complainant or respondent in any meeting or grievance
proceeding; however, the school may establish restrictions regarding the extent
to which the advisor may participate in the proceedings, as long as the
restrictions apply equally to both parties.

5. Parties whose participation is invited or expected will be provided with written
notice of the date, time, location, participants, and purpose of all hearings,
investigative interviews, or other meetings, with sufficient time for the party to
prepare to participate.

6. Parties will be provided an equal opportunity to inspect and review any
evidence obtained as part of the investigation that is directly related to the
dllegations raised in a formal complaint, including the evidence upon which the
school does not intend to rely in reaching a determination regarding
responsibility and inculpatory or exculpatory evidence whether obtained from a
party or other source, so that each party can meaningfully respond to the
evidence prior to conclusion of the investigation. Prior to completion of the
investigative report, the school must send to each party and the party's
advisor, if any, the evidence subject to inspection and review in an electronic
farmat or kard copy, and the parties must have at least 10 days to submit a
written response, which the investigator will consider prior to the completion of
the investigative repart. The school must make all such evidence subject to the
parties' inspection and review available at any hearing to give each party equal
opportunity to refer to such evidence during the hearing, including for purposes
of cross-examination.

7. Parties will receive an investigative report regarding responsibility, sent to each
party and the party's advisor, if any, in an electronic format ar hard copy, for
their review and writtén response.
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B. The school will maoke a reascnable effort to complete the grievance process ina
prampt manner. This includes:

.

Undertaking or authorizing an investigation within three (3) days of the
receipt of a report, complaint, or grievance alleging unlawful sex
discrimination toward a student.

Creating an investigative report that fairly summarizes relevant evidence ot
least 10 days prior to a hearing (if a hearing is required).

Completing the investigation within ten (10) school days.

The school may tempeorarily delay or extend the grievance process
for good cause with written notice to the complainant and the
respondent of the delay or extension and the reasons for the action.
Good cause may include considerations such as the absence of a
party, a party's advisor, or g witness; concurrent law enforcement
activity: or the need for language assistance or accommodation of
dizabilities.

Sanctions and remedies consistent with related disciplinary policy for
staff may include consequences up to termination following any
determination of responsibility. Student sanctions and remedies, if
appropriate, will be consistent with the student handbook, schoaol
policies, and state law.

For all formal complaints whether student or staff respondents, the
school will determine responsibility based upon a preponderance of
evidence,

Maintain information protected under a legally recognized privilege,
unless the person holding such privilege has waived it.

6. Reporting Grievance Procedures

A, Students believed to be victims of unlawful sex discrimination by a teacher,
administrator, or other school personnel, or any person with knowledge or belief of
comduct which may constitute unlawful sex discrimination toward a stedent should
report the alleged acts immediately to an administrator designated by this policy
or may file a grievance. These complaints may not be subject to informal

resolution.

B. The school encourages the reporting party or complainant to use the report form
available from the principal or the main office, but oral reports shall be considered
valid complaints as well. Nothing in this policy shall prevent any person from
reparting unlawful sex discrimination toward o student directly to the Title X
coordinator, or the Chair of the Board of Directors if the Title X coordinator is party
to the complaint.
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C. The principal is respansible for receiving oral ar written reparts or grievances of
unlawful sex discrimination or harassment toward a student. School personnel who
receive a report of sex discrimination toward a student shall inform the principal
immediately. The principal may request but may not insist upon a written
complaint.

D. Upon receipt of a report or grievance, the principal must notify the Title 1X
coordinator immediately, without screening or investigating the report. A written
statermnent of the facts alleged will be forwarded to the Title IX coordinator ar if the
report was given verbally, the principal shall personally transfer it to written form
within 24 hours and forward it to the Title IX coordinator. Failure to forward any
report or complaint of unlaowful sex discrimination toward a student may result in
disciplinary action as an act of unlawful sex discrimination.

E. If the complaint involves the principal, the complaint shall be made or filed directly
with the Title IX coordinator. If the complaint involves the Title IX coordinator, the
complaint shall be filed directly with the Chair of the Board of Directors.

F. The identity of complainant, reporter, and/or respondent will be treated as
confidential information, except as permitted by law. Privacy of the complainant,
respondent, and any witnesses will be maintained as much as possible and
consistent with legal obligations to investigate, to take appropriate action, and to
conform with any discavery or disclasure abligations.

G. Inaddition, SPCPA may toke immediate steps to protect the complainant, pupils,
teachers, administrators, or other school personnel pending completion of an
investigation of alleged unlawful sex discrimination toward a student.

H. Submission of a good faith complaint, grievance, or report of unlawful sex
diserimination toward a student will not affect the complainant or reparter’s future
employment, grades, or work assignments.

1. Formal Complaint Resolution Process

A. Within three (3) days of the receipt of a report, complaint, or grievance alleging
unilawful sex discrimination toward a student, the Title IX coordinator shall
undertake or authorize an investigation. The investigation may be conducted by
school afficials ar by a third-party designee.

B. Notificgtion. Upon receipt of a farmal complaint, the school must provide the
following written notice to the parties who are known:

1. The school's grievance process, including any infermal resolution.

2. The allegations of sexual harassment, including sufficient details currently
known and with sufficient time to prepare a response before any initial
interview:

. the identities of the parties involved in the incident
b. the conduct allegedly constituting sexual hardassment
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¢. the date and location of the alleged incident.

3. a statement that the respondent is presumed not responsible for the alleged
conduct and that a determination regarding responsibility is made at the
conclusion of the grievance process

4. inform the parties that they may have an advisor of their choice, who may be,
but is not required to be, an attormey, and may inspect and review evidence,

5. inform the parties of any provision in the school's code of conduct that
prohibits knowingly making false statements or knowingly submitting false
information during the grievance process,

6. If, in the course of an investigation, additional allegations about the

complainant or respandent that are not included in the notice are added to the
investigation, the school must provide notice of the additional allegations to
the known parties.

C. Dismissgl of g Formal Complaint. The school must investigate the allegations in a
farmal complaint for the purposes of discrimination under Title 1X.

1. The farmal complaint under Title | X must be dismissed under the following
conditions, but such a dismissal does not preclude other action under the
school's code of conduct for the alleged behavior:

a. if the conduct would not constitute sexual harassment even if proved,
b. if the conduct did not cccur in the school's education program or activity, or
¢. if the conduct did not occur against a person in the United States,

2. The school may dismiss the formal complaint or any allegations therein, if at
any time during the investigation or hedaring:

a. a complainant notifies the Title 1X Coordinator in writing that the

complainant would like to withdraw the formal complaint or any allegations
therein;

b. the respondent is no longer enrolled or employved by the school; or

c. specific circumstances prevent the school from gathering evidence sufficient
to reach a determination as to the formal complaint or allegations therein.

3. Upon a dismissal required or permitted in this policy, the school must promptly
send written notice of the dismissal and reason(s) simultaneausly to the
parties.

D. Consolidation of Formal Complaints.

The school may consolidate formal complaints of allegations of sexual harassment
dagainst mare than one respondent or complainant where the allegations of sexual
harassment arise out of the same facts or circumstances, Where a grievance
process involves more than one complainant or respondent, references in this
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policy to the singular “party,” “complainant,” or “respondent” include the plural,
as applicable.

Upon completion of the investigation report, a copy will be provided to the
decision-maker. Copies shall also be provided to the complainant and respondent
simultanecusly. The parties, and their respective advisors, will be given the
opportunity to respond to the investigation report in writing. Any such response
must be delivered to the decision-maker within ten (10) calendar days from the
day that the investigation report is provided to the parties.

F. Hearings

The school may provide a hearing. With or without a hearing, after the school has
sent the investigative report to the parties and before reaching a determination
regarding responsibility, the decision-maker(s) must:

1. afford each party the opportunity to submit written, relevant questions that a
party wants asked of any party or witness,

2. provide each party with the answers, and allow for additional, limited follow-
up gquestions from each party.

3. Decide on relevance of questions and evidence. This includes questions or
evidence irrelevant under the rape shield protections for complainants, where
issues of the complainant’s sexual predisposition or prior sexual behavior:

d. would not be relevant unless such guestions and evidence are offered to
prove that someone other than the respondent committed the conduct

dlleged, or

b. concerning specific incidents of prior sexual behavior with respect to the
respondent offered to prove consent.

4. The decision-maker{s) must explain to the party proposing the questions any
decision to exclude a guestion as not relevant.

G. Determingtion on Formal Complaints.

1. The decision-maker(s), who cannot be the same person(s) as the Title 1X
Coordinator or the investigator(s), must issue a written determination
regarding responsibility. To reach this determination, the school must apply the
preponderance of evidence standard.

2. The written determination must include:
d. ldentification of the allegations potentially constituting sexual harassment;

b. A deszcription of the procedural steps taken from the receipt of the formal
complaint through the determination, including any notifications to the
parties, interviews with parties and witnesses, site visits, methods used to
gather other evidence, and hearings held:
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H.

¢. Findings of fact supporting the determination;

d. Conclusions regarding the application of the school's code of conduct to the
facts:

&, A statement of, and rationale for, the result as to each allegation, including
a determination regarding responsibility, any disciplinary sanctions the
school imposes on the respondent, and whether remedies designed to
restore or preserve equal aceess to the school's education program or
activity will be provided by the school to the complainant; and

f. The school's procedures and permissible bases for the complainant and
respondent to appeal.

i.  The school must provide the written determination to the parties
simultanecsusly. The determination regarding responsibility becomes
final either on the date that the school provides the parties with the
written determination of the result of the appeal, if an appeal is filed,
or if an appeal is not filed, the date on which an appeal would no
longer be considered timely.

ii.  The Title |X Coordinator is responsible for effective implementation
of any remedies.

Length of Investigation.

The schoaol, to the best of its ability, will complete the investigation within ten (10)
school days. The school will notify the parties involved in writing, which includes
email, if the investigation will not be completed within the designated timeframe.
The investigatar(s) shall make a written repart upon completion of the
imvestigation. If the complaint involves the Title 1X coordinator, the report may be
filed directly with the Chair of the Board of Directors. The report shall include a
determination of whether the allegations have been substantioted as factual and
whether they appear to be violations of this policy.

8. Emergency Removals

A

The school will not suspend, expel, exclude, or otherwise remove a respondent
while an investigation is pending under the grievance process,

If, after undertaking an individualized safety and risk analysis, the school
determines that the respondent poses an immediate threat darising from the
dgllegations of sexual harassment to the physical health or safety of any student or
other individual, incleding the respondent themsalves, the respondent may be
removed on an emergency basis.

. Arespondent who is removed on an emergency basis must be notified of the

school's decision and provided with an opportunity to challenge the decision
immediately following removal. The respondent shall bear the burden of proving
that the removal decision was incorrect.
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0. The school retains the right to suspend, exclude, expel, or otherwise remove a
student for any reascn other than a pending sexual harassment investigation.

E. The school may place a non-student employee who is accused of sexual
harassment on administrative leave pending the completion of this grievance
process.

9. Appeals

A, The school must offer both parties an appeal from a determination regarding
responsibility, and from the school's dismissal of a formal complaint or any
dllegations therein, on the following bases:

1. Procedural irregularity that affected the outcome of the matter;

2. New evidence that was not reasonably available at the time the determination
regarding responsibility or dismissal was made, that could affect the outcome
of the matter; and

3. The Title |X Coordinater, investigator(s), or decision-rmaker(s) had a conflict of
interest or bias for or against complainants or respondents generally or the
individual complainant or respandent that affected the outcome of the matter.

B. The school may offer an appeal equally to both parties on additional bases.
C. For all appeals, the school must:

1. Motify the other party in writing when an appeal is filed and implement appeal
procedures equally for both parties;

2. Ensure that the decision-maker(s) for the appeal is not the same person as the
decision-maker(s) that reached the determination regarding responsibility or
dismissal, the investigator(s), or the Title |X Coordinator;

3. Ensure that the decision-maker(s) for the appeal complies with the standards
set forth in this policy;

4. Give both parties a reasonable, equal opportunity to submit a written
statement in support of, or challenging, the cutcome;

5. lssue a written decision describing the result of the appeal and the rationale for
the result; and

6. Provide the written decision simultaneously to both parties.

10. Informal Complaint Resolution Process

The school may not require a waiver of the right te an investigation and
adjudication of formal complaints of sexual harassment consistent with this policy
as a condition of any right. Similarly, the school may not require the parties to
participate in an informal resolution process and may not offer an informal
resolution process unless a formal complaint is filed. Howewver, at any time prior to
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reaching a determination regarding responsibility the school may facilitate an
infarmal resolution process, such as mediation, that does not invalve a full
imvestigation and adjudication, provided that the school:

A, Provides to the parties a written notice disclosing:
1. the allegations;

2. the requirements of the informal resolution process including the circumstances
under which it precludes the parties from resuming a formal complaint arising
from the same allegations, provided, however, that at any time prior to
agreeing to a resolution, any party has the right to withdraw from the informal
resolution process and resume the grievance process with respect to the formal
complaint:

the right to withdraw before a resolution is reached; and

4, any consequences resulting from participating in the informal resolution
process, including the records that will be maintained or could be shared.

B. Obtains the parties’ voluntary, written consent to the informal resolution process;
and

C. Does not offer or facilitate an informal resolution process to resolve allegations
that an employee sexually harassed a student.

11. Recordkeeping

A. The school must maintain for a period of seven (7] years records of:
1. Each sexual harassment investigation including:

any determination regarding responsibility,

any audio or audiovisual recording or transcript,

any disciplinary sanctions imposed on the respondent,

e n oo

any remedies provided to the complainant designed to restore or presane
egual access to the school's education program or activity;

2. Any appeal and the result;
3. Any informal resolution and the result; and

4. All materials used to train Title IX Coordinators, investigators, decision-moakers,
and any person who facilitates an informal resolution process. The school must
make these training materials publicly available on its website, or if the school
does not maintain a website the school must make these materials available
upon request for inspection by members of the public.

B. For each response, the school must create, and maintain for o period of seven (7)
years, records of any actions, including any supportive measures, taken in response
to a report or formal complaint of sexual harassment. In each instance, the school
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must docurment the basis for its concluzion that its response was not deliberately
indifferent, and document that it has token measures designed to restore or
preserve equal aceess to the school's education program or activity. |f the school
does not provide a complainant with supportive measures, then the school must
dacument the reasons why such a response was not clearly unreasonable in light of
the known circumstances. The documentation of certain bases or measures does
not limit the school in the future from providing additional explanations or
detailing additional measures taken.

12. School Action

A, Upon conclusion of the investigation and receipt of a report, the Saint Paul
Conservatory for Performing Artists will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer,
remediation, termination, or discharge. Saint Paul Conservatory for Performing
Artists action taken for violation of this policy will be consistent with requirements
of applicable collective bargaining agreements, Minnesota and federal law, and
school policies.

B. The result of the investigation of each complaint filed under these procedures will
be reparted in writing to the complainant by in accordance with state and federal
law regarding data or records privacy.

13. Reprisal

Retaliation includes, but is not limited te, any form of intimidation, reprisal, or
harassment. Interference with the complaint process, or any right or privilege secured by
Title IX constitutes retaliation for the purposes of this policy. It is not retaliation to
exercise rights under the First Amendment, nor is it retaliation to charge individuals with
code of conduct violations who make materially false statements in bad faith. Such
determination of bad faith must not solely rest on the complaint process determination of
responsibility. The schooal will discipline or take appropriate action against any pupil,
teacher, administrator, or other school personnel who retaliotes against:

A, any person who reports alleged unlawful sex discrimination toward a student or
any person who testifies,

B. assists or participates in an investigation, or refuses to participate in any manner
of an investigation,

C. or who testifies, assists, or participates, or refuses to participate in any manner in
d proceeding or hearing relating to such unlawful sex diserimination.

14. Right to Alternative Complaint Procedures

Thesze procedures do not deny the right of any individual to pursue other avenues of
recourse which may include filing charges with the Minnesota Department of Human
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Rights, initiating civil action, seeking redress under state eriminal statutes and/or federal
law, or contacting the Office of Civil Rights for the United States Departrment of
Education.

15. Dissemination of Policy and Evaluation

A. This palicy shall be made available to all students, parent(s)fquardianis) of
students, staff members, employee unions, and the public at-large and
conspicuously posted on the school website,

B. The school shall conspicucusly post the name of the Title IX coordinator and
hurnan rights officer, including office mailing address, telephone number, and
email address on the website.

C. The school will post any materials used to train Title IX personnel on the website,
or otherwise make materials available for the public to inspect.

D. The school shall review this policy and its operation for compliance with state and
federal laws prohibiting discrimination on a continuous basis.

L egal References

l'\

Minn. Stat. § 1214.04 (Athletic Programs: Sex Diserimination)

Minn. Stat. § 1214.40 = 56 (Pupil Fair Dismissal Act)

Minn. Stat. Ch. 3634 (Minnesota Human Rights Act)

20 U.S.C. § 1092(f) (Clery Act)

20 U.5.C. §5 1681-168E (Title |X of the Education Amendments of 1972)
34 US.C. § 12291(a) (Vielence Against Wormen Act)

34 C.F.R. Part 106 (Implementing Regulations of Title 1X)

Davis v. Monroe County Bd. OF Ed., 526 U.5. 629 (1999)

Bostock v. Clayton County, 590 U.S. _ (2020)

S SN

Cross References

SPCPA Policy 102 (Equal Educational Opportunity)

SPCPA Policy 103 (Complaints- Students, Employees, Parents, Other Persons)
SPCPA Policy 401 (Equal Employment Oppartunity)

SPCPA Policy 403 (Discipline, Suspension, and Dismissal of Charter School
Employees)

¥ SPCPA Policy 413 (Harassment and Violence)

¥ SPCPA Policy 506 (Student Discipline)

SSENENEN

Roles

¥ Title 1X Coordinator/Human Rights Officer: Dean of Students
¥ Alternate Title X Coordinator: Superintedent
¥ Repart Taker: Principal
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AppendiX

Title IX Coordinator/Human Rights Officer

Alissa Abelson, Dean of Students
16 W 5" Street

St. Paul, MN 55102
851-290-2225
abelsona@spepa.org

Alternate Title IX Coordinator

Callie Jacobs, Superintendent
16 W 5th Street

St. Paul, MM 55102
B51-290-2225
jocobse@ispepa.org

Building Report Taker

Brian Goranson, Principal
16 W 5th Street

St. Paul, MN 55102
651-290-2225

goransonb@spepa org
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